AJMUHUCTPALIAA T OPﬂCKOF O OKPYTA PEBIA
IIOCTAHOBJIEHUE

7806 ALY o 7567

r. PeBna

06 YTBEPKACHUH aJMHHHUCTPATHBHOIO perjaMeHTa npeaocraBjeHUs
MYHHUHIIA/IbHBIM Ka3€HHbIM YUYpeKIeHHEeM ((A[)XHB ropoackoro okpyra PeBna»
MyHuuunaanoﬁ yYciayru «Hpenom‘anneﬂne APXHBHBLIX CIIPABOK, apXHUBHbIX
KOﬂHﬁ, APXHUBHbIX BbIINNHCOK, HH(l)OpMalllflOHHle MnuceM, CBA3aHHDbIX €
pea.ﬂmauneﬁ 3aKOHHBIX NpaB H cB000O rpa:xaaH»

B cootserctBuu ¢ ®PenepanpHbiM 3akoHOM OT 27 mrons 2010 roma Ne 210-D3
"O6 opraHM3allMy NpeNOCTaBJIE€HHs TOCYNapCTBEHHBIX M MYHHLHUMNAILHBIX yCIyr',
DenepabHBIM 3aKOHOM OT 22 oKTs6pst 2004 roma Ne 125-@3 "O6 apxMBHOM jelie B
Poccwuiickont ®enepanun”, 3akonom CeepasnioBckoi obnactu ot 25 mapra 2005 rona
Ne 5-O3 "O6 apxuBHoM pene B CBepmioBckoit ob6mactu", cornmacHo Ilopsaky
pa3spaboTKM M  YTBEPXKICHHs AJMHHMCTPATHBHBIX pErlaMeHTOB HMCIIOJHEHHS
TrOCYNapCTBEHHBIX  (QyHKUUH  (IpemocTaBiieHWss  TOCYOApCTBEHHBIX  YCIyT),
YyTBEpPXKACHHOMY moctaHoBieHHeM IIpaButensctBa Poccuiickoit ®enepaiiviu ot
[1.12.2018 Ne 3032, B wmensix OmpeneseHHss MOCIEIOBATEIbHOCTH HCIOMHEHUS
aIMMHUCTPAaTUBHBIX MpOLIENYP, CBS3aHHBIX C pealW3aldedl MpaB rpaxjat,
aJMHHUCTpALMs TOPOACKOro okpyra Pesna '
IIOCTAHOBJISIET:

1. YTBepauTh aIMUHHUCTPATUBHBIN periaMeHT [IPENOCTaBIECHUA
MYHHULHUIIATIPHBIM Ka3eHHBIM YUYpEXKIEHHEM «ApPXUB TOpPOACKOrO OKpyra Pemma»
MyHHUMIIANBHOR yciayrd «IIpenocraBneHne apXMBHBIX CIIPaBOK, apXUBHBIX KOIMIA,
ApXMBHBIX BBIMKMCOK, HHOOPMALIMOHHBIX [THCEM, CBA3AHHBIX C peanu3alueil 3aKoHHbIX
npaB U cBOOOJ rpaxan» (Mpuaaraercs).

2. Ony6nMKOBaTh HACTOsILIEE TIOCTAHOBIEHUE B OOIIECTBEHHO-TIOIUTUYECKOM
Otosierene JlyMbl M aAMHHMCTPAlMM TOPOACKOrO OKpyra «MyHHLMIATBHbIC
BEIOMOCTH» U Pa3MECTUTh Ha O(HULUAIBHOM caiiTe aIMHUHHUCTPALIUH.

3. KoHTponb 3a BBIONHEHHMEM HACTOSIIErO0 IIOCTAHOBIEHHS OCTABJSIO 3a
coOo0H.

[lepBbIii 3aMecTUTEND IT1aBbI aJIMHUHUCTpALIUX A.B.Kpaes
ropoackoro okpyra Pesna

C.H.BnoBuHa
8(34397)5-27-75



Yr1BepKaeH
MTOCTAHOBJIEHUEM AJAMHUHUCTPALIMH
ropoackoro okpyra Pesaa

or 1806.8019 N 1567

AIMHHHCTPAaTHBHbIH perjiaMeHT NPeJoCTaBIeHH MYHHIHNAILHONH Yy
«Ilpenocrapiienne apXMBHBIX CIIPABOK, aPXHBHBLIX KONHI, aDXHBHbIX BbINHCOK,
HH(OPMAUHOHHBIX NHCEM, CBA3AHHBIX C peajiu3alHel 3aKOHHBIX NPaB H cB0HO/I

rpa:;aan»
Paszgen I. O6mme nosioxkeHust

|, AZMMHMCTPATHBHBIH perilaMeHT [peJOCTaBIEHUs MYHMUMNAILHON yCiyr
«IlpenocraBnenne apXMBHBIX CIIPABOK, APXMBHBIX KOMMH, apXMBHbLIX BbIMTHCOK.
HH()OPMALIMOHHbIX MHCEM, CBS3aHHbIX ¢ pean3allieil 3aKOHHBIX MPaB U CBOGO MpaskiaH»
(lajee — perjaMeHT) yCTaHaBIMBaeT MOPSAOK W  CTAHAApT  [PEAOCTaBJICHHUs
MyHHLMUNAIbHOU ycnyru «llpenocraBieHre apXWMBHBIX CIPABOK, apXMBHLIX KOITHIi.
APXMBHBIX BBIMHUCOK, MH(MOPMALIMOHHBIX ITHMCEM, CBS3aHHLIX C peanu3almeil 3aKoHHbIX
npaB v cBOOOX rpaxkaH» (najnee - MyHUIMNAIbHASA YCIyTa).

2. PernamenT ycTaHaBIMBaeT CPOKM M [OCHENOBATENBHOCTL AJAMHHHCTPATHEHLIX
npouenyp MKY «Apxus ropozackoro okpyra Pespa» (ganee - MyHUUMNANLHBIA apxuB).
OCYUICCTBIISICMbIX B XOJ€  MNPEAOCTABIEHUS  MYHHLUMNAILHOM  YCIYIrW,  [OPs/IOK
B3aUMOJICHCTBUA MEKLY JOIKHOCTHBIMH JIMLIAMH, B3AUMOIEHCTBHUS C 3asBUTCISIMH.

Kpyr 3asaBurenen

3. 3agBMTENEM Ha MOJIyYeHUE MYHHULIMNANbHONR YCIYTH ABSIOTCS:

I') busnueckue u opuaKYECKHe KL, 0OpALIAOLIMECs Ha 3aKOHHBIX OCHOBAHUSX K
ApPXMBHBIM JIOKYMEHTaM, B LeNAX MOJY4YeHUs MW HCMOJb30BaHUs HH(BOPMALHK O
BbIICJICHUH 3E€MEJILHOIO Y4yacTKa (11anee — 3asiBUTENH );

2) 3aKOHHBIA NpeACTaBUTENb 3asBUTENs, YKa3aHHOrO B MOANMYHKTE | HacTosiiLerc

INYHKTA.

TpeboBanus k nopsiaky HHGOPMHPOBAHHS
0 Npe0CTaBJAeHHH MYHHLUHNAJABHOH YCJIYru

4. Mudopmuposanre 3asBuUTeNnel O MOpsAKE MPEAOCTaBAEHHA MYHHLMIIANbLIIOI

JIM4HOM nipueme M no TenedoHy, a TaKkKe depe3 [ocyaapcTBenHoe OroaKeTHOE
yupexaeHue CepanoBckoi o6aactn «MHOroGYHKUHOHANBHBIA LEHTP NpeiocTaBieiis



roCyIAapCTBEHHBIX W MYyHHLMIATBHBIX YCIyD» (Hanee — MHOrOQYHKUMOHAIbHBIH LEHTP
NpeIoCTaBIeH s TOCY TAPCTBEHHBIX U MYHHIHUIIANBHBIX YCIYT) B €r0 (pHIIHaIbI.

5. Undopmaruss 0 MecTe HaXOXJAeHHs, rpadukax (pexume) pabOThl, HOMepax
KOHTAKTHBIX Tene(OHOB, ajapecax »dJIeKTPOHHOH MouTel M OQUUHUAIBHBIX CAHTOB
MYHULIMIIAIGHOTO apXuBa, MHPOpPMALUsA O MOpsAKe INPEeNIOCTaBIeHUs MYHHIMITANIbHON
YCIIYTH, pa3MellleHa:

-Ha opunuanpHoM caiite MKV «Apxus ropozackoro okpyra Pesna»

-Ha o(uIMaNbHBIX caiiTax B ceTd VHTepHeT M MHGMOpMaUMOHHBEIX cTeHmax MKY
«ApXuB ropoackoro okpyra Pesna»,

-Ha OQHIMATBPHOM caiiTe MHOTO(QYHKUHMOHAIBHOIO LEHTpa I[PeNoCTaBICHUs
roCyJapCTBEHHBIX W MYHUIMIATBHBIX yciyr (www.mfc66.ru) (nanee — oduuuaibHbIA
camr),

-a TaK)Ke IMPeOCTaBIISIeTCS HEINOCPEeJCTBEHHO pPAaOOTHHKAMHM MYHHIUIAIBHOTO
apXuBa) MPU JIAYHOM IIpUEMe, a TaKKe Mo TeTe(OoHy.

6. OcHOBHBIMH TpeOOBaHMSIMHA K HMHOOPMHUPOBAHUIO TpaxIaH o IOpsIKe
IpeIoCTaBJIEH s MyHUIIUIIATBHON yCIyr# (YCIyr), KOTOpble SBIISIOTCS HEOOXOAMMBIMU U
00s13aTeIbHBIMU JIJIS IPEIOCTaBIECHUSI MyHUIUIIAIBHON YCIIYTH, ABIAIOTCS JOCTOBEPHOCTD
npepocTapiseMoil  MHGOPMAIMM, 4YETKOCTh B H3JIO0XKEHUHM HHPOpMaLMH, IOJHOTA
UH(})OPMUPOBAHHUS.

7. Ilpu oOIeHuHu ¢ rpakaaHaMy JOJKHOCTHBIE JIMIIA, MyHHULMIIAJIbHBIE CIIYXKaIlnie
HITA pabOTHUKHA MYHUUHMITAIEHOTO apXUBa JIOJKHBI BECTH €051 KOPPEKTHO ¥ BHUMATEIHHO
K IpakaaHam, He YHID)KaTh UX YeCTH ¥ IOCTOMHCTBA. Y CTHOE HH(GOPMHUPOBAHHUE O MOPSIKE
IPeNOCTaBICHUSI MYHUIIUIIATIbHOM YCIYIM [OJDKHO NPOBOAUTHCA C HCIOJIB30BaHUEM
OQUIMATIBHO - AETOBOI'O CTHJISI PEYH.

8. ubopMupoBaHue rpakiaH o0 MOpsIKe PeAOCTaBICHUS My HULUIIAILHOMN yCIyTh
MOJKET OCYIIECTBIATHCS C UCIIOJIB30BAaHUEM CPEICTB aBTOMH(OPMUPOBAHHUS.

Pazngen 2. CtanaapT npeaocTaB/jieHHsi MyHULUNAJBHON yCIyTH
HaumeHoBaHHe MYHULIMIIAIbHOMN yCJIYTH

9. HaumMeHOBaHME MYHULHUNAIBHOM Yycinyru: «Bpimadya Komumd — apXMBHBIX
JIOKYMEHTOB, MOATBEPIKAAIONINX [IPABO Ha BIIAZIEHUE 3eMIIEH».

HaumenoBanue MYHHIHUIIAJIBbHOI'0 apxuBa, npeaocraBjasasromero MyHHIMNna/JIbHY O
yeayry

10. TlpemocraBneHue MyHHUIMIIATBHON yciayrd ocyuectsiser MKY  «Apxus
ropoackoro okpyra Pesna».



HaumeHoBaHUe OPraHoB U OPraHU3alHH, OOpalleHHue B KOTOpbIe
Heo0XO0AMMO AJIS1 MPeAOCTAB/IeHUSI MYHULMIIAJIBbHOMN yCJIyIH

11. IIpu nDpenocTaBieHUM MYHHULHUIAIBHBIM apXUBOM MYHHUIMIAIBHOM yCIyru
MEXBEJOMCTBEHHOE MH(OPMALIMOHHOE B3aUMO/ICMCTBUE HE MTPETyCMOTPEHO.

12. 3anpemaercs TpeOOBAThH OT 3asiBUTENS OCYLIECTBICHUS NEeUCTBHUM, B TOM YHCIIe
COIVIaCOBaHMUM, HEOOXOMUMBIX ISl MOMY4YeHHUs] MYyHUIMTAIBHOH YCIYTH U CBS3aHHBIX C
oOpallleHUeM B UHbIE OpraHbl MECTHOT'O CaMOYIPABJICHUsI U OPTraHU3allHH.

Onucanue pe3yJibTaTa nNpeaocraB/JICHUS MyHHHHHaﬂbHOﬁ YCayru

13. Pe3ynpraTom npenocTaBaeHUs] MyHULIUTIATBHONW YCITYTH SIBIISIETCS:

apXMBHas CIIPaBKa;

apXWBHAas BBIHACKA;

apXUBHAasl KOIUS;

OTBET 00 OTCYTCTBHHU 3alpallliBaeMbIX CBEJICHUN;

peKOMeHjalus 0 JAIbHEHUIINX ITyTAX oMcKa HeoOXoAuMOo# HHGOpMaIUH;

YBEIOMJIEHHE O HaIpaBJIEHHUM COOTBETCTBYIOLIEro 3alpoca Ha HCIOJIHEHHUe
B IpyTrO# apXWB WJIH OpraHU3aIHUIO;

OTKa3 B paCCMOTPEHUH OOpallleHUs ¢ MOTUBUPOBAHHBIM H3JI0KEHUEM €ro IMPUYHH.

Cpoxku npegocTaB/ieHUsI MYHHUHMNATBHON YCIYyTrH, B TOM YHCJI€e C YYeTOM
He0o0X0AUMOCTH 00paleHHs B OPraHu3aluu, y4acTBYIOIIHE B NPeI0CTABIEHUH
MYHHUHIIAJIbHON YCIyrH, CPOK NPHOCTAHOBJIEHUS MPeI0CTABJIEHUsI My HHIIHIIAIbLHOM
YCJIYTH B cJiy4dae, ecJId BO3MOXKHOCTh MPHOCTAHOBJIEHHSI MPeIyCMOTpeHa
3akoHoaaTeabcTBOM Poccniickoii @eaepanuu, cpok BbLIAYM (HAPABIEHUS)
AOKYMEHTOB, SIBJISIIOIIUXCS pPe3y/JbTaTOM NpeJoCcTaB/JIeHHs] MYHUIIUNIAJIbHOH YCJIYTH

14. Cpox wucnonHeHus 3ampoca I0 apXHBHBIM JOKYMEHTaM MYHMIHMIIAIbHOTO
apxuBa He J0JDKeH npeBblmaTh 30 qHel co AHS perucTpaiyu 3ampoca.

C yyerom oOpalieHus 3asgBUTENs dYepe3 MHOrO(QYHKIHOHATIBHBIA LEHTP
NpeIoCTaBIeH)s] TOCYNAapCTBEHHBIX M MYHHULUNAIBHBIX YCIYT CPOK IPEIOCTaBICHHUS
MYHHIHUIAIBHOW YCIYyTM HCUYUCIAETCS C MOMEHTa pPEerucTpaldd B MYHHIHIIAIBHOM
apXuBe, MIPEAOCTABIAIONIEM MYHULUIIATBHYIO YCIIYTY.

3anpoc, He OTHOCSUIMMCA K COCTaBy XPaHSIIMXCS B MYHHIMIIAILHOM apXuBe
apXWBHBIX JOKYMEHTOB, B TE€YEHHE 5 OHEH CO [OHS €ro perucTpalyy HarpabisieTcs
B IPYT'OH apXuB WJIM OpPraHU3alHIo, [/Ie XPaHATCS HEOOXOAUMbIe apXHBHBIE TOKYMEHTHI, C
yBEIOMIIEHHEM 00 5TOM 3asBUTEI.



HopmaTuBHBIE NpaBoOBbIe aKThI, peryJHPYIOIIHe MPe10cTaBIeHHe MYHHIIUNAIbHOM
yCJIyTU

15. Ilepeuenr HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIHPYIOIIMX IPEIOCTaBICHUE
MYHHUIMIIAIBHON YCIYyTH, C yKa3aHWeM HX PEKBU3UTOB M MCTOYHHUKOB O(HUIIHMATIBHOIO
onmyOnuKoBaHUs pasMellleH Ha oduuuansHoM caiite MKY «ApXHB ropoickoro okpyra
Pesma» mo anmpecy: www.agorevdaru u Ha EpuHOoM moprane 1mo ampecy:
http:www.gosuslugi.ru.

Opran MecTHOro camoOyIpaBlieHHs oOecHeurMBaeT pa3MelleHHe H aKTyaln3aluio
IepeYHs yKa3aHHbIX HOPMAaTUBHBIX IIPABOBBIX aKTOB Ha CBOeM O(MUIIMAIEHOM CalTe B CeTH
WHuTepHer.

HcyepnbiBaoumuii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBHH
¢ HOPMATHBHLIMHU IPABOBbIMH aKTAMM JJISl IPEA0CTABJIeHHsS] MYHULIUITAIbHO M
YCJIYI'H, M YCJIYT, KOTOpPbIe SIBJISIOTCS He00X0AUMbIMH U 00513aTeJIbHbIMH JIsI
npeaocTaBAeHHs MyYHHLIHUNAJIBHON YCJIYTd, MOAJIeKAIINX NPeACTABIeHUI0
3asiBUTEJIEM, CIIOCOOBI MX MOJIy4YeHHs 3asiBUTe/IeM, B TOM 4YHCJIe B 3J1eKTPOHHOM
(¢hopMe, MOpsIAOK UX NpPeACTABIECHUS

16. B mensx momy4eHust MyHHULIUIATBHON YCIIyTH 3asBUTENb NPEACTABIISIET 3apOC B
MYHULMIATIbHBIM apXWB MM B MHOIO(QYHKIMOHAIBHBIA WEHTP TIOCYHapCTBEHHBIX U
MYHUIUIATBEHBIX YCIYT O IPENOCTABIEHUH MyHHIMIIAILHON YCIyru (3ampoc 3asBUTENb
JOJDKEH IIPEeICTaBUThL CAMOCTOATENBHO B LENSIX MOTYyUYEHUS MYHULIUTATBHON YCIYTH).

JIOKyMEHTOM, IOATBEP KAAOIIUM IIOJTHOMOYHS IPEACTABUTEIIS 3asIBUTEIIS, SIBIISETCS
IOBEPEHHOCTh,  O(GOpMIIEHHAas M  BBIJAaHHas B  TOPSOKE,  I[PeayCMOTPEHHOM
3aKoHoJaTeabCcTBOM Poccniickoit Meneparuu.

B 3ampoce 3asBuTENs OOTKHBI OBITH YKa3aHBbI:

1) HauMeHOBaHME IOPUAMYECKOIo JMIa Ha OJaHKe OpraHu3alliu; s IpakIaH-
daMunus, UM ¥ 0TUeCTBO (ITOCIIEqHEE — TIPH HAIUYKN );

2) IOYTOBBIA W/MIIM 3JIEKTPOHHBIA aJpec 3asBUTENs, 110 KOTOPOMY HOJIKEH OBITH
HarpaslieH OTBET, YBEJOMJIEHUE O Iiepeapecalny 3ampoca;

3)  uHTepecyrollMe  3afBUTENs  BONPOC,  CcOObITHE,  (DaKT,  CBeIEHHS
¥ XPOHOJIOMMYECKHE PAMKH 3allpaliiBaeMoi HHOOpMalKy.

3asBUTENb BIpaBe, 110 COOCTBEHHON MHULMATHBE NMPEACTABUTH JOKYMEHTHI (MM MX
KOITHH), COJIEPIKAIUE JONOTHUTENIbHBIE CBE/ICHHS, OTHOCSIIMECS K TEME 3arpoca.

JlaHHBI  IepeYeHb  SABIAETCST  HMCYEPNBIBAIOIIMM M He  [PEeAIoJaraer
MEXBEZIOMCTBEHHOr0 HH(POPMAIMOHHOT'O B3aUMOEHCTBHS.

17.  na moinydeHHMss JOKYMEHTOB, HEOOXOMHUMBIX JUIA  I[IPENOCTABJIEHHs
MYHULMIIAJIBHOM YCIIYT'H, YKa3aHHBIX B IIYHKTe 16 HACTOSIIEro periaMmeHTa, 3asBUTENb
JIMYHO 0OpaIlaeTCsl B OpraHbl MyHHUIUITAIBHOM BIACTH, YUPEKAEHUS U OpPraHU3alliH.

18. 3asgBienne U TOKyMEHTBI, HEOOXOAUMBIE ISl IPEAOCTABIEHUS MYHHLUITATLHOMN
YCIyTH, YKa3aHHbIE B IIyHKTe 16 HacCTOSIIEro perjamMeHTa, MpeaCcTaBiIsIoTCs B



MYHHULUNAIBHBIA apXUB IOCPEACTBOM JIMYHOIO OOpallleHus 3asBUTENs, MOCPEICTBOM
IIOYTOBOIO  OTIIPABJIEHUs, Yepe3 MHOroGYHKUHOHAJIBHBIA IIEHTP MpPeNoCTaBlICHUS
roCyIapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYT, JMOO C UCIOIb30BaHNEM UH(OPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOIMH, BKJIIOYas HCIIONb30BaHue EauHOrOo noprana, u
APYTUX CPEeACTB HH(POPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX TEXHOJOTHHA B CIIydasx M
IOps/IKEe, YCTaHOBJIEHHBIX 3aKOHOHaTeabCTBOM Poccuiickoit @denepannn u CBepIyIOBCKON
obnacTh, B (popMe NIEKTPOHHBIX JOKYMEHTOB NPU HATWYUH TEXHUYECKOH BO3MOYKHOCTH.
ITpu oTOM 3asBIIEHUE U NEKTPOHHBINA 00pa3 KaKAOro TOKYMEHTa MOTYT ObITh ITOAMUCAHbI
[IPOCTOM BIIEKTPOHHOU IOAITUCHEO.

I/IC‘-lepl'lblBalOlIIl/lf;l NnepevYyeHb 10KyMEHTOB, Heo0X0JUMBIX B COOTBETCTBUH C
HOPMAaTHBHBIMHU IIPaBOBbIMH aKTaAMHU AJIsA NPeAOCTABJICHHUSA MyHPllll/lIlaJ'leOﬁ
YCIYIru, KOTOpbI€ HAXOAATCH B PAaCIOPS’)KEHUH OPraHoB MECTHOI'0 caMoyIpaBJ/ICHUS
H HHBIX OPraHOB, YYaCTBYHOIIHUX B MIPE€AOCTABJICHHHU MYHHIHNIA/JIBHBIX YCJIYT, H
KOTOPbI€ 3asABHTEJIb BIIPpaBe NPEACTABUTDh, 4 TAKIKE crnocoObI UX MOJIYYEHHU A
3asiBUTEJ/IAMH, B TOM YHCJIEC B BHCKTpOHHOﬁ (bopme, MOPAAOK HUX INPEACTABJICHHUSA

19. loxymeHTBI (CBeneHUsI), HEOOXOAMMBIE B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoii @epepanMu M 3aKOHOHATeNbcTBOM  CBEpIJIOBCKOH — oOmacTd  Jist
IPENIOCTABICHUsT MYHULUNAIBHOM YCIYTH, KOTOpPBIE HaXOIATCS B paclopsHKeHHH
rOCyJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIIPaBIIGHHS W WHBIX OpraHoB,
YYacTBYIOIIUX B IIPEAOCTABICHUN MYHHUIUIIAIBHBIX YCIYT, OTCYTCTBYIOT.

Yka3zaHue Ha 3anpeT TpeGOBATh OT 3asIBUTEJISI PEICTABJIEHUS IOKYMEHTOB H
uH}poOpMaLHU MM OCYyIIeCTBIEeHHUs JeHCTBUI

20. 3ampemaercs TpeOOBaTh OT 3asIBUTEJIS:

IpEICTaBJIeHUs] JOKYMEHTOB W HMHGOPMAalMHd WM OCYIIECTBICHHUS JeHCTBHH,
KOTOphIE HE INPEAyCMOTPEHbl HOPMAaTUBHBIMHM IPABOBHIMU aKTaMH, PETrYJIHPYIONIUMH
OTHOILIEHHS, BOZHUKAIOIIHUE B CBSA3H C IIPEOCTaBIEHUEM MYHUIIUIIATILHON YCITyTH;

NpENCTaBIEHUs] HOOKYMEHTOB M  HMH(pOpManuu, KOTOPble B  COOTBETCTBHUH
C HOPMAaTUBHBIMU  IIpaBOBBIMU  aKkTamu Poccuiickoli ®enepaluu, HOPMaTUBHLIMU
npaBoBLIMH akTaMu IIpaBurenbcTBa CBepmioBckoil 00acTH M NPABOBBIMH  aKTaMH
OpraHoOB MECTHOI'O CaMOYyIpaBJIIEHHS HaXOASTCS B PACHOpPsDKEHHH OPraHOB MECTHOTO
caMOyIlpaBJIeHus, NPENOCTaBIAOIIMX  MYHULUMNAIBHYIO  yCiIyry, W (WIH)
II0JIBEIOMCTBEHHBIX OpraHaM MECTHOI'O caMOYIIpaBJeHUs OpraHU3allfi, Y4acTBYIOUIHX B
IIPEIOCTaBIEHUH MYHULHMIIAIBHBIX YCIYT, 32 HUCKIIOUEHHUEM JIOKYMEHTOB, YKa3aHHBIX B
yactd 6 crarbu 7 @enepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-d3 «O6
OpraHM3alMy IPeAOCTaBICHUs FOCYIaPCTBEHHBIX U MYHHUIIUIIATIBHBIX YCITYT».

MPEICTaBIEHUA JOKYMEHTOB U MH(POPMAallUU, OTCYTCTBHE U (HUJIH) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBaJIMCh IIPU I€pPBOHAYAIBHOM OTKa3e B IIpHEME JOKYMEHTOB,



HEOOXOMUMBIX ISl IPEJOCTABIEHUS MYHHUIIMIIANBHONW YCIIyTH, JIMOO B IIPEAOCTABICHUH
MYHMLMITATLHOR YCIIYTH, 3a UCKIIIOUEHHUEM CIIEIYIOIIUX CIIyJaes:

u3MeHeHne  TpeOOBaHWUM  HOPMATHUBHBIX  IIPABOBBIX  aKTOB,  KacaroLIUXCs
IPEeIOCTaBIeHIS MYHHIIMIIATFHON YCIIyTH, MOC/e IIEPBOHAYAIbHON [OJa4YH 3asiBJICHHUS O
peIOCTaBICHUH MyHULUIIAIIBHOMN YCIIyTH;

HaJIMUYMe OIMMOOK B 3asBJICHHHM O MPEAOCTABICHUU MYHHULUNAIBHOW YCIyIH
U IOKyMEHTax, ITOJaHHBIX 3asBUTEJIEM IIOC/IE IIEPBOHAYaJbHOrO OTKasa B IIpueMe
JIOKYMEHTOB, HEOOXONUMBIX JUIs IIPEJOCTABICHUS MYHHLHUIAIBHOW YCIyrH, JH00
B IIPEIOCTABICHIY MYHHUIMITATBHON yCIyrd U He BKIIOUEHHBIX B IIPEICTAaBIEHHBIA paHee
KOMILIEKT TOKYMEHTOB;

HCTeYeHUE CpoKa MAEeWCTBHUs JTOKYMEHTOB WM H3MEHeHHe HHQOpMaluu I0ocCIie
IIepBOHAYAILHOIO OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOIMMBIX [UIsf IPENOCTaBICHHS
MYHHIUIAIBHOW YCIYTH, TU00 B IPEAOCTABICHUHA MYHULIUIIAIIBHON YCIIYTH,

BBISBIICHHE JIOKYMEHTAIBHO ITOATBEPKICHHOrO (akTa (MPU3HAKOB) OLIMOOYHOIO
WM TPOTHUBOIPABHOrO NedcTBUs (Oe3MeHCTBUA) NOJKHOCTHOIO JIMUA, MyHHIHUIIATBHOTO
cIyXalmero Wi  paOOTHHKAa  MyHUUMIAIBHOIO  apXuBa,  MPENOCTaBJISIOIIErO
MYHUIIUITATBHYIO  yCIyry, paboTHMKa  MHOrOQyHKIMOHAJIBHOIO  LEHTpa  IIpU
IIepBOHAYaJIbHOM OTKa3e B IpHeMe [TOKYMEHTOB, HEOOXOIMMBIX Ul IIPENOCTaBIICHHS
MYHHUIUITATBHONR YCIIYTH, JTUOO B MPENOCTaBICHUH MYHULIMNAIBHONW ycCiIyrd. B nanHoM
cllyyae B ITMCBMEHHOM BHJE€ 3a TIOMANUCHIO JODKHOCTHOTO JIMIIA OpraHa MeCTHOIO
camMoympaBieHus (MM MYHHUIUIAIBHOIO apXuBa), MPEeOCTaBIAIOLIEr0 MYHUIIUIIATIbHYIO
yCIyTY, PYKOBOIUTENST MHOIO(QYHKLHMOHAJIBHOIO LIEHTPA IpPH IIEPBOHAYaIbHOM OTKa3e
B IIpUeéMe JOKYMEHTOB, HEOOXOOMMBIX I IPEIOCTABICHHUS MYHULHIIATbHON YCIYTH,
YBEIOMJISIETCSI 3aBUTENb, @ TAK)KE MPUHOCITCS U3BUHEHNUS 3a JOCTABJICHHBIE HEY100CTBA;

MIpeICTaBIeHUs] JOKYMEHTOB, MOATBEPKIAIOIIMX BHECEHUE 3asiBHUTENIEM IUIATHI 3a
IpeloCTaBIeHNe MyHULMITAIBHON YCITYTH.

[Ipu mpenocTaBIeHUH MyHULUITAIBHON YCIIYTH 3allpeLaeTcs:

OTKa3bplBaTh B TMIpHEMe 3ampoca U MHBIX JOKYMEHTOB, HEOOXOOUMBIX MJIf
MpeNoCTaBIeHUs MYHULMIATIPHON YCIyrd, B CJlydae, €CJIM 3alpoc U JOKyMEHTHI,
HeoOXONUMBIe NI MPEeIOCTaBIeHUs MYHHUIUNAIBHON YCIIyrH, IIOJAaHbl B COOTBETCTBUH C
uHpoOpMalMedt o Cpokax U IOpsAAKe MpPeNOCTaBIeHUs MYHULIUNAIBHONH YCIIYIH,
ormybnukoBaHHOM Ha EmuHOoM mnoptane, nu6o Ha opuumansHoM caiite MKY «Apxus
rOpOACKOro okpyra Pesna»;

OTKa3bIBaTh B MPEJOCTaBICHUU MYHHULHUIAIBHOM yCIyTrW B CiIydae, €ClId 3alpoc U
JIOKYMEHTBI, HEOOXOOUMBIE AJig IPENOCTaBICHUS MYHHUIUIIAJIBHOM YCIYIH, IOJaHLI B
COOTBETCTBHHM ¢ MH(MOpMalMedl O Cpokax W MOPsAKEe MPEIOCTaBICHUs MyHUIMNAILHON
ycnyrd, omyb6nukoBaHHOM Ha EmuHom mnoprane nubo Ha opunumansHOM caiite MKY
«APpXHUB TOPOJICKOT0 OKpyra Pesna».



HcuepnbiBaromuii nepedyeHb OCHOBAHUM U1 0TKAa3a B IIpHeMe J0KYMEHTOB,
HeoOXO0AUMBIX ISl IPeJ0CTABIeHUs] MyHHLIUNAIbHOH YCIYIH

21. OcHOBaHUsAMHU [JIs1 OTKa3za B MpHUeMe 3asBJIEHUS U JOKYMEHTOB, HEOOXOAUMBIX
IUTSI TIPEJIOCTABICHUSI MYHULIUITAJIBHON YCITYTH, SIBJISFOTCS:

HEeNpaBHJIbHOE 3allOJIHeHHE 3allpoca, ykazaHHOTo B 1. 16 HacTosmero PeryiamenTa,
OTCYTCTBHE B 3allpOoCe NaHHBIX, YKa3aHHBIX B 1. 16 HacTosmero Pernamenra;

3alloJHeHWe  3ampoca, yKa3aHHoro B 1. 16 Hacrosmero Periamenra,
Hepa30OpUYUBLIM, HE MTOAJIAIOIIUMCS IPOUYTEHUIO TOUEPKOM.

I/IC‘-lepﬂblBalOIIll/lf;l NnepevYeHb OCHOBAHHUH AJIsI NMPUOCTAHOBJ/ICHHUS
HJIK OTKa3a B MMpeaoCTaBJICHUHU MyHHHHHaJIbHOﬁ YCiayru

22. OcHOBaHUs AJI1 MPUOCTAHOBJIEHUS MPENOCTABIEHUS MYHULMNAIBHON YCIIYTH
OTCYTCTBYIOT.

MyHHIHITaTbHAS yCITyTa He TPeOCTaBISETCS B CIEAYIOUINX CIydasx:

€CId B 3ampoce 3asBUTENs OTCYTCTBYeT Tema (BOIIPOC), XPOHOJIOTHSA
3ampalnBaeMoil HHGOpMaLnH;

€CJIM OTBET II0 CYIIECTBY ITOCTABJIEHHOTO B 3allpoce BOIPOCa HE MOXET OBITh JaH
0e3 pasriameHus CBEIeHHH, COCTaBIIIONIMX IOCYNApCTBEHHYIO WJIM MHYIO OXpaHIeMYIO
GenepanbHBIM 3aKOHOM TaifHy. 3asBUTENIO COOOIIAeTCs] O HEBO3MOXXHOCTH AaTh OTBET I10
CYIIECTBY IOCTaBJIEHHOI'O B 3allpOCE BOIPOCA B CBSI3U C HENOIY CTUMOCTBIO pasIJIalleHUs
yKa3aHHBIX CBelleHUH. YKa3zaHHas WHGOpMalus MOXXET OBITh MpeaocTaBieHa TOIbKO MPU
HaJIMYUM y 3asBUTENS JTOKYMEHTAIBHO MONTBEPKACHHBIX IPaB Ha IOJIy4YE€HUE CBEIEHUH,
COIEepIKaIINX FOCyIapCTBEHHYIO TallHy H/WIK KOHGUASHIINAIbHYI0 HH(POPMAILHIO;

€CJIM B 3allpoce COACPIKUTCS BOIPOC, Ha KOTOPBIM 3asBUTENIO paHee HeOTHOKPATHO
JaBaJIUCh MUCbMEHHBIE OTBETHI 10 CYIIECTBY, U IIPU 3TOM He IIPUBOJIATCS HOBBIE JOBOIBI U
oOcTosiTenbeTBa. PyKoBOAUTENh MYyHMIIMIIANBHOTO apXMBa BIIPaBe MPUHATH PELICHHUE O
0e30CHOBATENBHOCTH OYEpPEIHOr0 3amlpoca U MpeKpalleHUU IEpernuckd IO JaHHOMY
BOIIPOCY IIPU YCJIOBMM, YTO YKa3aHHBIH 3ampoc M paHee HallpaBiiseMble 3alpoCkl
HamnpaBMsUTUCh B ONMH M TOT JK€ OpraH WU opraHuzanuio. O [aHHOM pelleHUud
YBEIIOMJISIETCS 3asIBUTENb, HAIIPABUBILHUH 3a1IpocC;

ecIM B 3ampoce comeprKarcs HelleH3ypHble, JTUOO OCKOpOWTENIbHbIE BbIpa)KeHH,
YTPO3BI )KU3HH, 3I0POBBIO U UMYIIECTBY JAOJDKHOCTHOTO JIUIA, @ TAK)KE YIEHOB €ro CEMbH.
PykxoBoguTens BlpaBe OCTaBUTH 3alpoc 0e3 OTBeTa IO CYIIECTBY IOCTABIEHHBIX B HEM
BOIPOCOB M COOOLIUTH  3asBUTENIO, HANpaBUBIIEMY €ro, O HEJOIIyCTHUMOCTH
370yTIOTpeOIIeHUs TPaBOM;

€ClIM y 3asBUTENS OTCYTCTBYIOT AOKYMEHTBI, NMOATBEPIKIAlOIIMe €ro MOJIHOMOYHA
BBICTYIIATh OT UMEHU TPEThUX JIMII,



IlepeuyeHnb ycayr, KOTOpbie SIBJASIOTCS HEOOXOAUMBIMHU H 00513aTeIbHBIMM [1JIsI
npeaocTaBJIeHHsI MyHHIMNAJIbHOH YCIYTrd, B TOM YHcJle CBeleHUsl 0 JOKYMEeHTe
(moxymMeHTaX), BbIAaBaeMOM (BbIAaBaeMbIX) OPraHU3aALHAMH, Y4aACTBYIOIIHUMH

B MpeI0CTaBJIeHNU MYHUIIUNAJbHON yCIyru

23.  Veayr, KOTOpble  SIBJISIOTCS. ~ HEOOXOAUMBIMH U 00SA3aTeNbHBIMU
IUTS IPEIOCTABIIEHUS! MYHHUIUIAIBHOW YCIYTH B COOTBETCTBUM € IIOCTAHOBJIEHHEM
aJIMUHHCTpanuu ropoackoro okpyra Pesma ot 30.01.2015 r. Ne98 "OO6 yrBepxaeHun
peecTpa MYHHIMIATIBHBIX M TOCYIAapCTBEHHBIX YCIYI, IIPENOCTaB/IAEMBIX OpraHaMu
MECTHOTO  CaMOYIpaBJIeHHs  Ha  TEeppUTOpUM  Topoickoro  okpyra  Pesma"
He TpeayCMOTPEHO.

ITopsinok, pazmMep U OCHOBaHHE B3UMAHHUS FOCYAapCTBEHHON MOMJIMHBI HJIM HHOM
NJaThl, B3BUMAEeMOM 32 NMpeJocTaB/IeHHe MyHULIMNIAJIbHON YCJIyrd

24. TocynapcTBeHHasi NOIUIMHA 3a MPENOCTaBICHHE MYHMIMIIAIBLHOM YCIyTh
HE B3UMaeTcsl.

MyHULIUTIATBHBIA apXUB OCYILIECTBIISIET MPEAOCTABIEHNE MYHULMIIAIBLHOH YCIIyTH
IO HWCIIOJIHEHHIO TEeMaTHYEeCKOro 3ampoca OpraHM3aly WIM TpakIaHWHA B IOpSAKe
OKa3aHMs IIATHBIX YCIyT (B TOM YHCJIEe HA OCHOBE JOTrOBOpa) Win 06e3Bo3Me31H0. Cpoku U
CTOMMOCTBH paboOT MO MCIOJIHEHHUIO TEMAaTUYeCKOIo 3alpoca B IIpeABAPUTEILHOM MOPAIKE
COTJIaCyIOTCS C 3asIBUTEJIEM.

ITopsinok, pasmep U OCHOBaHWE B3UMAHMS IJIATHI 32 MPEI0CTAB/IEHHE YCJIYT,
KOTOpbIe SIBJSIOTCA HEOOXOAMMBIMH H 00813aTe/IbHBIMU IS IIPEI0CTABIEHUSI
MYHHUUHMNAJILHOH YCJIYIH, BK/II0OYast HHPOPMALHMIO O METOJHKeE pacyera
TAKOH IJIAThI

25.  VYcmyr, KOTOphlEe  SIBISIOTCS ~ HEOOXOAMMBIMH M 00s3aTEIbHBIMH
JUTSI IPEIOCTABJICHUST ~ MYHHUIMINATBHOW  YCJIYTH, 3aKoHoAaTelnbcTBOM  Poccuiickoit
denepannu He MPETyCMOTPEHO.

MakcuManbHbIH CPOK 0KMIAHUS B 0UepeId NMPHU Mojaue 3anpoca o NpegocTaBIeHUH
MYHHLUNAJBHON YyCJIyrd H NPH MOJIyYeHUH pe3y/ibTaTa MpeaocTaBJ/eHus
MYHHUIUIIAJABHON yCJIYTH

26. MaxkcUMaNbHBIM CpOK OXHIAHMs B OdYepead Ipd Tojade 3arpoca
O NIPEeIOCTaBIEHUM MYHHULIUINAIBHOW YCIYrd U TMOJNYyYeHHUH MYHHUIMNAIBHON YyCIyru
B MYHMILHMIIQJIbHOM apXUBe He JOJDKEH MPeBhIIaTh 15 MUHYT.

IIpu oOpamieHun 3asBUTENs B MHOTOQYHKIIMOHAIBHBIM LEHTP MpPerOoCTaBIeHUS
roCy1apCTBEHHBIX U MyHULIUNIAIBHBIX YCIYT (IIPU peaii3alii) CPOK 0KUIAHUS B OUEpeH



Ipyd Tojadye 3ampoca O IPEeNOCTaBICHUMM MYHHMIMNAIBHOM YCIYrM W MPH TOJYyYEeHHH
pe3ysibTaTa MyHULMIIAJIBHON YCIIyTH TaK)Xe He JIOJDKEH MPeBhImaTh 15 MUHYT.

CpoK ¥ nopsiioK perucTpaumu 3anpoca 3asiBUTeN st
0 NpeaoCTaBJeHUN MYHULMNIAJIbHON YCJIYTH H YCJIYTH,
npeaocTaB/isieMOl OpraHu3anmei, yuacTpyioumei B npeaocTaBJIeHUH
MYHHUHIIAJbHON yCIYyTrH, B TOM YHce B 3JIeKTPOHHOMH dopme

27. Peructpamus 3ampoca MW HMHBIX JOKYMEHTOB OCYIIECTBJISETCS B JEHb
UX IIOCTYIJIEHHss B  MYHMIMIAIBHBIA  apxuB, NOpu oOpallleHWu JHUYHO, Uepes
MHOTO(YHKIIMOHAJIBHBIH LEHTpP IPEeIOCTaBICHUS T'OCYNapCTBEHHBIX M MYHHIMITAIbHBIX
yCIyT (IpA BO3MOYXKHOCTH).

28. B ciydae, ecau 3ampoc IOJaH B 3JEKTPOHHOH Gopme, MyHUIUMATIBHBIA apXUB
He mo3aHee paboyero IHs, CIEOYIOLIero 3a MTHEM IONayd 3asBJICHMs, HaIpaBlseT
3asBUTENIIO 3JIEKTPOHHOE COOOIIEHHE O IPUHATHUU TUOO0 00 OTKa3ze B IPUHSTHHU 3aIpoca.
Perucrpanusa 3ampoca, HaIpaBI€HHOTO B (GOpMe 3JeKTPOHHOTO [JOKyMEHTa, IIpH
OTCYTCTBMM OCHOBAaHHMU Ul OTKa3a B €ro IpUEMe, OCYIIECTBIsIeTCsS He Mo3aHee paboyero
AHsI, CIIEAYIOLIEro 3a JHEM I10Ja4y 3al1poca B MyHUIIMIAIbHEIA apXUB.

29. Ilpouenypa perucTpanuy 3ampoca o Mpe0oCTaBIeHUd MYHHUIMIIANLHON YCIIyTH,
yKasaHHag B 1. 27 HacrosAulero PermameHTa, OCYIIECTBISIETCS B IOPSIKE,
IpeayCMOTPEHHOM B pa3ziesie 3 HacTOosIIEero AIMUHUCTPATHBHOIO perjaMeHTa.

TpebdoBanus K noMemeHUSIM, B KOTOPBIX NMpeJ0CTaBJIsIeTCs My HHIHIAIbHAS yC/Iyra,
K 32J1y 03KHJAHHsl, MECTaM JJIsl 3a1I0JJHEHUS 3alIPOCOB O NMpe0CTABIeHHU
MYHHIUNATILHOH YCJIYIH, HH(POPMALMOHHBIM CTEeHAaM ¢ 00pa3laMHu UX 3aNoJIHEHUSI
M NiepeYHeM JOKYMEHTOB, He00X0AUMBIX /IJIsl IPeJ0CTABJIEHUS KaKI0M
MYHHIUIAJILHOH YCJIYI'H, pasMeleHHuI0 1 0()OPMIIEHHI0 BU3YAIbHOM, TEKCTOBOM U
MYJIbTHMEAUHHOM HH(GOPMALMHU 0 MOPsiAKe NPeA0CTABJIEHHUS TAKON YCJIYTH, B TOM
qucie K 00ecneyeHHIo JOCTYIIHOCTH VIS HHBAJIM/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBHHM € 3aKOHOAaTeNbCcTBOM Poccuiickoii @eaepamuu o conuaIbLHOM
3alUTe HHBAJHU/I0B

30. B mnomemeHHsX, B KOTOPBIX IPENOCTABISIETCS MyHHLMIANLHAS YCIIyTa,
obecrieunBaeTCs:

1) cooTBeTcTBHE CaHHUTApHO-3MHUIEMUOJIOTMYECKAM IIPaBHJIaM M HOPMAaTHBAM,
IIpaBUJIaM NIPOTUBOIOKAPHOH 0€30IacHOCTH;

2) co3maHME UMHBATMIAM  CIEAYIONIMX  YCIOBHH  JOCTYIHOCTH OOBEKTOB
B COOTBETCTBUM C TpeOOBaHUSIMH, YCTAaHOBJIECHHBIMH 3aKOHONATEILHBIMU M HHBIMHU
HOPMAaTHBHBIMU [IPABOBBIMH aKTaMH (yKa3aTh IIPU HAJIUYHHN):

BO3MOYKHOCTB O€CITPEISITCTBEHHOI'O BX0/a B 0OBEKTHI U BBIXO/A U3 HUX;

BO3MOXXHOCTb CaMOCTOSATEIBHOIO MEpPeIBUKEHUs M0 TEPPUTOPUU OOBEKTa B LEIIIX
J0CTyna K MECTY IpPENOCTaBJIEHUs MYyHULUNAJIBHOH YCIyTH, B TOM YHCJIE C IIOMOIIBIO



pPabOTHUKOB MYHULUITAJIIBHOTO apXWBa, IPEIOCTABIAIOMMNX MYHULUIIAIbHEIE YCIYTH,
ACCUCTUBHBIX U BCIIOMOI'ATEIbHBIX TEXHOJIOTHH, @ TAK)KE CMEHHOI'0 Kpecla-KOJISICKH;

3) moMeuIleHus IO0JDKHBI UMETh MecTa Ul OXKHMIaHWs, UHPOPMUpOBaHMS, IIpUema
3asiBUTEIIEH.

MecTta oxugaHust 00ecIIeYuBaIOTCs CTYJIbIMH, KPECEJbHbIMU CEKLUHUAMH, CKaMbsIMU
(GaHKEeTKaMH);

4) moMeuleHus MOJKHBI HMETh TyajleT CcO CBOOOOHBIM [OCTYIIOM K HEMY
B pabouee BpeMs;

5) mecta uHDOPMUPOBAHHUS, IIpeAHA3HAUEHHbIE [UISl O3HAKOMIIEHHs TIpaxkaaH
¢ “HGOPMaLlMOHHBIMU MaTepHaiaMu, 000py Iy OTCS:

UHOOPMALIMOHHBIMUA ~ CTE€HJaMU  WIM  HMHQOPMALMOHHBIMM  3JIEKTPOHHBIMHU
TEpPMUHAJIAMU;

cTolaMd (CTOMKam#) C KaHUESIPCKAMHU MPHHAUIEKHOCTAMUA ISl O0(OpMIIEHHUS
JIOKYMEHTOB, CTYJIbSIMHU.

Ha wmH(OpManMOHHBIX CTEHJAaX B MOMEUIEHUSIX, NMpeAHA3HAaYeHHBIX [JIA IpUeMa
rpakaaH, pasMeniaeTcss MHQopMmanus, ykazaHHas B II. 4 AIMUHUCTPATUBHOIO PerjlaMeHTa.

Odopmienne BU3yalIbHOW, TEKCTOBOM UM  MYJIbTUMEOUHHOW  HMHOpMAIUH
O TIOpAAKE IMPENOCTaBICHUs MYHUUMIIAIBHOW YCIYTH JOJDKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pUTEJIBHOMY U CITyXOBOMY BOCIIPUSATHIO 3TOM MH(OpMaLIUU 3asIBUTEIIMH,
B TOM YHCJIE 3aBUTEIISIMUA C OTPAaHUYEHHBIMHU BO3MOXXHOCTSIMH.

IToka3aTeau JOCTYNMHOCTH M Ka4eCTBA MYHHULIMIAJIBLHON YCJIyIu,

B TOM 4YHCJIe KOJIMYeCTBO B3aMMO/eHCTBUH 3asiBUTEJIA € J0UKHOCTHBIMH JIHUAMM,
MYHHUHMIAJIBHBIMH CJIYKAIUMMHU U pa00THUKAMHU MYHHUMNAJIbHOI0 apXUBa MpPHU
NpeaocTaB/IeHHH MYHHLIMIAJBHON YCJIYTH M UX NPOJI0/LKHTEIbHOCTh, BO3MOKHOCTH
MoJiyuyeHusi HH(pOpMaLUH 0 Xo/1e NpeJ0CTaABIeHUSI MYHUIIUITAJIBLHOMN yCIyru, B TOM
YyHclie ¢ UCMO0Ab30BaHHeM HH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX T€XHOJIOT U,
BO3MOKHOCTB JIH00 HEBO3MOKHOCTD MOJYyYeHHUs] MyHHUIIUNAJIbHOH YCJIYId B
MHOro(p)yHKIHOHAJBLHOM LIeHTPe NpeI0CTaB/IeHUs] FOCYAapPCTBEeHHBIX H
MYHHIHIAJbHBIX YCIyr (B TOM YHc/Ie B OJJHOM 00beMe), B 11000M
TePPUTOPHUAJIBHOM MOApAa3leJeHHH MYHULIIUNAIBHOI0 AaPXUBA, NMPEI0CTABISIONIEr0
MYHHUHIIAJIBbHYIO YCIYTY, 110 BbIGOPY 3asiBUTeIsl (AIKCTEPPUTOPHUAJILHBIA IIPUHIMIN),
NOCPEACTBOM 3alpoca 0 MPeJOCTABJIEHHH HECKOJbKHUX IOCYAaPCTBEHHBIX U (HIN)
MYHHUMNAJIBHBIX YCIyr B MHOro(yHKIHMOHAIBHOM LIEHTPe NMpeaocTaABJIEHHs
rocyAapcTBeHHbIX H MyYHHUHMIAJIbHBIX YCJIYT

31. IloxazaTenssMH MOCTYMHOCTH M KauecTBa IPEIOCTABICHHS MYHHUIUNIATbHON
YCITYTH SIBJISIFOTCS:

1) cBOEBpEMEHHOCTh MpPEIOCTaBICHHUSI MyHUIIUITAIBHONR YCIIyTH B COOTBETCTBUU CO
CTaHIapTOM €€ IIPeAOCTaBIE€HUs, YCTAHOBJIEHHBIM HACTOSIIUM AJIMHHUCTPATHBHBIM
periIaMeHToM;



2) BO3MOXHOCTH TTOJTy4UeHHUsI HHPOpMAIMHU O XO/1€ IPEeAOCTABIECHU MyHHULUIIAIbHON
YCIyrH, JHYHO MJIM C  HUCIIOJIb30BaHHEM  HH(OPMALMOHHO-KOMMYHHUKALIMOHHBIX
TEeXHOJIOTHUH;

3) BO3MO>XHOCTb IIOJTYYEHUs MYHULUIATBHOU yCIIyTH
B MHOTO(QYHKIIMOHAIBHOM LEHTpe Ipe10CTaBIeHUs roCyIapCTBEHHBIX
¥ MYHUIMTIQTBHBIX YCIIYT (B TOM YHCJIE B TIOJTHOM 00BEME);

4) BO3BMOXHOCTh JIMOO HEBO3MOXHOCTh TOJNy4YEHUs] MYHULMUINAIBHOU YCIyTH
B 1ro0oM TEPPUTOPHUATIBHOM MO/Ipa3/ieJIeHUU MYHHUIUITIATBHOTO apxuBa,
MIPEeNOCTABIIAIONIET0 MYHHUIIUITAIBHYIO YCIIYTY, II0 BEIOOPY 3asiBUTEI;

4) BO3MOXHOCTH IIOJNIyYEHUs] MYHHUIUIAIBHOM YCIyrd I[OCPEICTBOM 3alpoca
O TMpeAOoCTaBICHUH HECKOJBKUX TIOCYHAapCTBEHHBIX M (MJIHM) MYHUUUIAIBHBIX YCIIyT
B MHOTO(QYHKIIMOHATEHOM LIEHTpe MIpEeAOCTaBIIEHUS roCyAapCTBEHHBIX
Y MYHUILUTIATBHBIX YCIIYT;

5) co3maHue  MHBAIMAAM  BCEX  HEOOXOOMMBIX  YCJIOBHH  JOCTYIHOCTH
MYHHUIUTIQTBHBIX  YCIYT B  COOTBETCTBHH C TpeOOBaHUSAMM, YCTAaHOBJIIEHHBIMH
3aKOHOJATEIbHBIMI U MHBIMH HOPMATUBHBIMU ITPAaBOBBIMU aKTaMHU.

32. Ilpu nmpenocTaBieHUM MYHULMIIAIBHON YCIYTM B3aUMOJEUCTBUE 3asBUTENS C
NOJKHOCTHBIMM ~ JIMI[AMH,  MYHUIUIAIBHBIMU  CIyXallUMH U paOOTHUKaMHU
MYHUIUANTAJIBHOTO apXWBa, MPeI0CTaBIIAIONIEr0 MyHUIUITATBHYIO YCIYTY, OCYIIECTBIIAETCS
He Oonee 2 pa3 B CIEAYIOUIUX CIy4asx: IpU IpUEeMe 3asBIICHUS U [IpU IOJydeHUU
pe3ynbTaTta. B KaXXaom ciyyae Bpems, 3aTpaueHHOe 3asBUTENIEM IPU B3aUMOAEUCTBUSAX C
NOJDKHOCTHBIMM JIMIIAMHU TPU HPEAOCTABIEHUM MYHUILUNAIBHOW YCIyTH, HE [OJDKHO
IPEeBBIIIATH 15 MUHYT.

HNuple TpeboBaHUS, B TOM YHCJIe YYHTHIBAKOIIHE 0COOEHHOCTH MPeI0CTABJIeHUS
MYHHLUNAJAbHOH YCJIYrd B MHOTO(YHKIHOHAJBHBIX LEHTPAX MpeaocTaBIeHUs
rocy1apcTBeHHbIX H MyHHUIHMIAJbHBIX YCJIYT, 0COOEHHOCTH MpPeJ0CTaBIeHHS
MYHHUHNAJIbHOH YCJIYTH 0 3KCTEPPUTOPHAIBLHOMY NMPUHIUITY H 0CO0EHHOCTH
npeaocTaBjJieHNs] MyHHIUNAIBHOH YCJIYTH B 3JIeKTPOHHOM hopme

33. Ilpu oOpameHuu 3asBUTENs 3a NPEAOCTaBIEHHEM MYHHUIMNAIBHOW YCIYyrH
B MHOTO(QYHKIMOHAJIBHBIM  IEHTp  pabOTHUK  MHOroGyHKUHOHAIBHOTO  IeHTpa
[IPEJOCTABJIEHUs] . FOCY[JAPCTBEHHBIX U  MYHHUIUNAIBHBIX  YCIYyT  OCYIIECTBIISET
aJMUHHUCTPaTUBHBIE NPOLEAYPHI (AEHCTBUS), MPEIyCMOTPEHHBIE MYHKTOM 89 HACTOSIIIETO
periJaMeHTa.

MHoropyHKIHOHATBHBIH LEHTP peIOoCTaBIeHU rocyAapCTBEHHBIX
U MyHHULUINAIBHBIX YCIIyr oOecledrBaeT Iepenady MNPUHATOrO OT 3asiBUTENs 3ampoca,
B MYHUUMIIAJBHBIA apXWB B D3JIEKTPOHHOH (opMe MO0 Ha OyMaXXHBIX HOCHUTEIX
B IIOPAZKE U CPOKH, YCTaHOBJIEHHBIE COIVIALIEHHEM O B3aUMOJCWCTBHH, HO HE MO3IHEE
CJIEIyIOLIEro paboyero JHs MOCIe PUHITHS 3asBICHHUS.

34. OcoOeHHOCTH MpeI0CTaBIeHNs MyHUIUITAILHOM YCITYTH B 3JI€KTPOHHON (hopme:



obecnieueHue BO3MOKHOCTH MOJTy YeHU 3asiBUTENIEM UHGbOpMaLIUH
0 TIpeoCTaBlIseMON MyHHIMIATBPHON ycnyre Ha EnmHOM moprane u Ha oQuUUHaIbHOM
caiiTe MyHULIMIIAJIBHOTO apXUBa;

obecriedyeHre IpY HaIpaBlIeHUM 3asBUTENIEM 3arnpoca B (QOpMe 3JIEKTPOHHOI'O
COOOIIeHHs TIPeOCTaBICHUs 3asBUTENIO COOOIIEHMs, MOATBEPKIAAIOIIEro IMOCTYIJICHHE
3arpoca B MyHHIMITATBHBIA apXUB, IPH 3TOM 3asBJI€HHE U IEKTPOHHBIA 00pa3 KaXX10ro
JOKYMeHTa MOTYT OBITh IOJIUCAHBI IPOCTON 3JIEKTPOHHOMU MTOAIHUCHIO.

35. 3asgBuTeabr  MMEET  IpaBO  IOJNYyYEHUs  MYHUMUHMIIAIBHOM  YCIIYTH
110 OKCTEPPUTOPHATIBHOMY — MPHHLHUITY  [IOCPEACTBOM  oOpamieHus B (QuiIMaibl
MHOI0(pYHKIIMOHAIBHOTO LIEHTPa MPEeAOCTaBICHHUS FOCYJapCTBEHHBIX W MYHHIHUIIAIBHbIX

YCIIYT.

Pa3znen 3. CocraB, moc/1e10BaTeIbHOCTb U CPOKH BBITIOJTHEHUS
aJIMUHHCTPATUBHBIX Npoueayp (aeicTBHUIl), TpeOOBAHUS K MOPSAKY MX BbINOJIHEHUSs,
B TOM 4YHCJIe 0CO0OEHHOCTH BBIMOJHEHHsI AIMUHHCTPATHBHBIX Npoueayp (aeiicTBuii) B

31eKTPOHHOH opMe, a TaKk:Ke 0COOEHHOCTH BbINIOJTHEHHS] AAMUHHCTPATHBHbBIX
npouexyp (AeiicTBUii) B MHOr0()YHKIHOHAJIBHBIX EHTPAX MPeA0CTAB/IEHHS
rocy1apcTBeHHbIX H MyHHUIHNAJbHBIX yCIyT

AIMMHHCTPATUBHBIE MPOLIeYPbI (AeHCTBHS) MO NPeJ0CTABACHUI0 MY HULUNIATbHOM
yCJIYTrd MOCPeICTBOM JIMYHOI0 o0pateHus, 1100 MoYTOBOIO OTIPABJIEHH

36. [TocnemoBaTenbHOCTH aAMUHUACTPATUBHBIX npouenyp (mevicTBuUl)
T10 TIPEOCTABIEHUI0 MYHHUIMIIAIILHOM YCIYTH MOCPEACTBOM JIMYHOTO obOpameHus, Judo
TIOYTOBOTO OTIIPABJICHHS BKJIIOUAET CIEAYIOIINe aIMUHUCTPATUBHEIE IIPOLIE Y PHI:

1) mpueM U perucTpalus 3amnpoca 3asiBUTEI;

2) HampaBJIeHHE 3alpoca PYKOBOAMUTEINIO, PACCMOTPEHHE 3ampoca PyKOBOIUTEIIEM,
HaIlpaBJIeHHe 3alpoca MCIOJHUTENI0, PACCMOTPEHHE 3ampoca HUCIIOIHUTENEM, aHajlu3
TEMaTHKH 3aIpoca,

3) HampaBlieHHe IO pe3ysbTaTaM PacCMOTPEHHMs 3alpoca Ha MCIOJHEHUE B IPYroi
apXWB WM OPTaHU3aILMIO (B3aUMOIEUCTBHE OpraHa, MpeoCTaBIIIONIero My HULIUIIAIbHY O
yCIyry, C HWHBIMH OpraHaMM BJIaCTH, OpraHamMH MECTHOTO CaMOYyNpaBJeHUs U
OpraHW3alUsIMH, YYacTBYIOIIMMH B TIPENOCTaBIEHHH MYHHULMUNAIBHBIX YCIyr, He
IpeayCMOTPEHO);

4) moAroToBKa W HaIpaBJeHHWE OTBETA 3asIBUTEIIIO.

IIpuem u perucTpaums 3anpoca 3asiBUTeJIA
37. OcHoBaHMeM [UIs Hauajga BBINOJHEHUS aIMUHUCTPATUBHON TPOLEILYPEI

SBIISETCS TOCTYIUIEHHE 3alpoca 3asBUTENsI B MYHHUIMIAIbHBIA apXWB I1OCPEACTBOM
JUYHOTO0 oOpalieHus, MO0 MOYTOBOTO OTIpaBiIeHus, TUO0 yepe3 MHOIO(yHKIIMOHAIEHBIHA



LEHTP MPEeJOCTAaBIeHHsI TOCYIApPCTBEHHBIX H MYHHIMIANBHBIX YCIYr Ha OyMaHOM
HOCHUTEJIE WK B SIIEKTPOHHOU (opMme.

B criydae HaJIMuMsi OCHOBAHMsI [UI OTKasa B IpHEMe JOKYMEHTOB, HEOOXOIMMbIX
JUIS TIPEIOCTABIIEHHS] MY HULIUTIANIBHO YCIIyTH, B COOTBETCTBUH C IYHKTOM 21 HACTOAIEro
PernaMenTa, COTpYyJHHK MYHHMLHIAIBHOIO apXuBa OTKa3blBaeT B IMpHEME IOKyMEHTOB,
HEeOOXOAUMBIX JIJIS IPEIOCTABICHUS My HULIMITAJIbHON YCIIyTH.

38. TlocTynuBIIMM B MYyHHIWIAIBHBIA apXuB IUCbMEHHBIA 3allpoC 3aABHTEI
PETUCTPUpPYETCsT B CTPYKTYPHOM  IOApA3/eIeHHH  MYHHLMIIAJBHOrO  apXxuBa,
o0ecreunBaroIeM IIPHEM B PEerrCTPaLUIo IOUYTOBOM KOPPECIIOHICHIINH, MTPEICTABIIAETCA
PYKOBOJACTBY MyHHIIMIIAJIBHOTO apXHBa.

39. Pe3ynpTaroM  BBINOJIHEHWs aJIMUHUCTPATHBHOM  IMpOLEAYpBl  ABJIACTCH
perucrpalus 3amnpoca.

40. CBemeHHS O BBINOJHEHMH aIMHHHUCTPATHBHOM IPOLENYPBl (QUKCHPYIOTCS
B CHCTeMeE JIOKYMEHTO000pOTa M AEJONPOM3BOACTBA My HUIIUIIAIBHOIO apXH1Ba.

HanpagJieHue 3anpoca pyKOBOJIUTE/II0, PACCMOTPEHME 3aMpoca PyKOBOAHTe/1eM,
HaINpaBJIeHHe 3aNpoca HCIOJHHTEII0, PACCMOTPEHHE 3a1IP0Cca HCIOJIHUTeIeM,
aHAJIM3 TeMaTUKHU 3a1poca

41. OcHoBaHWeM MJIs Hayajla BBINOJIHEHWS aOMUHUCTPATUBHOW IPOIEHYpPhbl
SBJISIETCS] PErUCTpallus 3aIpoca.

42. 3aperuCTpUPOBAHHBINA 3alpoc I10JIb30BATENs NPEACTABIIETCA PYKOBOIUTEIIO
MYHHUIUITAIBHOTO apXWBa M IIepelaeTcs C pe30JIIOLMeNd PYKOBOAMTENS COTPYIHUKY
MYHHLUANIATFHOTO apXUBa Ha UCIIOJIHEHUE B YCTaHOBJIEHHOM IIOPSJIKE.

43. PyKOBOIWTENb MYHUIMIIAIBHOTO apXuBa OOeclednBaeT  ONEpaTHBHOE
paccMOTpeHHUE 3arpoca 3asBUTEII.

44, COTpyIHUKH MYHHIMOAIBHOIO apxXWBa OCYIIECTBIIAIOT aHalli3 TEeMaTUKH
MOCTYIIMBIIEr0 3ampoca C MCIOJIb30BAHUEM HMEIOIIUXCSA B TOCYIapCTBEHHOM apXHWBe
ApXUBHBIX CIIPABOYHUKOB, COJEP)KAIUX CBENEHUS O MECTaX XpaHEHHS apXUBHBIX
JIOKYMEHTOB, HEOOXOIUMBIX 711 UCIIOTHEHUS 3a11poca 3asiBUTEIIS.

45. MyHUIMITABHBIA apXUB MUCbMEHHO 3allpalliiBaeT 3asBUTENs 00 YTOYHEHUH U
JIOTIOJTHEHUHU 3ampoca HEOOXOIMMBIMHU [UIsl €ro HCIOJHEHUsA CBENEHHMSAMH, B Clydae
OTCYTCTBHSI B 3alpoce 3asBUTENsl NOCTATOUHBIX MAHHBIX IJI OpraHW3allid BBISIBICHHS
3arpalruBaeMoil HHGOpMAIHU UM HEYeTKO, HePaBUIbHO C(HOPMYJIMPOBAHHOI0 3aIIpoca.

46. CpoK HCIIOTHEHHUS JaHHOH alIMUHUCTPATUBHON Ipouenypsl - 10 aHei.

47. Pe3ynpTaTOM BBINIOJTHEHUS aJMHHUCTPATUBHOM IpOLEAYPEl  SBJIAETCS
OIIpeNeIeHue:

1) mpaBOMOYHOCTH MOJTy4YeHHUsI 3asBUTEIEM 3alpallliBaeMoi HH()OPMALUU C YUETOM
OrpaHUYEHUI Ha MpefoCTaBlIeHUe CBEACHUMN, coIepiKalllUX roCyAapCTBEHHYIO TalHy W
CBEICHUH KOH(DUIEHITUATBHOTO XapaKTepa;

2) cremeHW TIOITHOTHI CBENEHUH, CoAepXkalllMXcsi B 3alpoce 3asiBUTEN,
HEOOXOIUMBIX JJIsl MPOBEIEHUS TOUCKOBOM pabOTHI;



3) MeCTOHAXOXKIEHHs apXHUBHBIX ITOKYMEHTOB, HEOOXONMMBIX MJI HCIIOJHEHUs
3arpoca.

B cnyyae yctaHOBNIeHUsSI OCHOBAHUM JUIsl OTKA3a B IPEIOCTaBIEHUH MYyHHUIMIIATbHOM
YCIYTH COTPYIHUK MYHHIIUIIATIEHOTO apXyBa cooOUIaeT 00 3TOM 3asBUTENIO C yKa3aHWeM
IPUYMH OTKAa3a.

48. CBeneHHsT O BBHITIOJHEHUW aJMUHUCTPATUBHOM IIpoLEIypbl (QHKCUPYIOTCH
B CHCTEMe JIOKYMEHTO000pOoTa U AeIONPOU3BOACTBA MyHULIUIIAJILHOIO apXHBa.

HamnpagJiieHue 1o pe3y/abTaTaM paccMOTPEHHS 3aMpoca HA UCMOJIHEHHe
B Ipyroii apXuB UJIH OPraHHU3ALHUIO

49. OcHoBaHWeM [Ji1 Hadajlla aJMUHUCTPATUBHOM MpOUENYpPHl  SABJISETCS
orpeniesieHHe MeCTOHAXOXICHHUS apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX IJIs MCIIOTHEHHS
3arpoca.

50. ITo uroraM aHaJM3a TEMaTHKX MOCTYITUBIIETO 3apoca, B TeUeHUe 5 THeH Co AHS
pPErucTpalliii MYHHLHUIATIBHBIA apXUB HaIpaBisieT 3alpoc, HE OTHOCSUIMKMCSA K COCTaBy
XPaHSIIUXCS B MYHUIIMIATIBHOM apXWBE apXUBHBIX JOKYMEHTOB, B IPYIrod apxuB HIIH
OpraHU3al{io, TJle XpaHATCS HeOOXOJMMBble NTOKYMEHTBI, C YBEIOMIEHHEM 00 3TOM
3asIBUTEIIS, WK 3asIBUTEIIIO 1A€TCsl COOTBETCTBYIOIIAs PEKOMEHAAIIHS.

51. B ciydae ecnu 3ampoc TpeOyeT HCIIOJHEHHs HECKOJBKUMHU OpraHu3allusaMHu,
MYHHUITUNIATBHBIA apXWUB HaIpaBlisieT B COOTBETCTBYIOIME AapXUBbI WM OpraHU3alluu
KOIIMU 3arpoca.

52. PesynpraroM aaIMHHUCTPATUBHOM IPOLEOYpBbl ABISETCA  yBEIOMIIEHHE
3asBUTENS O HampaBJIeHWM €ero 3ampoca Ha HCIOJIHEHHWE B APYrod  apXwB
WA OpraHU3aLHIo.

53. CsemeHuss O BBINOJIHEHUH aJIMUHHCTPATHUBHONW IIpOLIETypbl (QUKCHUPYIOTCH
B CHCTEME IOKyMEHTO000pOTa U IEJIONPOU3BOICTBA MyHULIUIIAIBHOIO apXUBa.

HO}IFOTOBKa H HanipaBJ/IEHHE OTBE€TAa 3asiIBUTEJIHO

54. OcHoBaHWEM [JIsI Haydaja AaAMUHUCTPATUBHOW NPOLENYyphl  SABJIAETCS

ornpeseneHrne MECTOHAXO0XKIEHUs apXUBHBIX TOKYMEHTOB, HEOOXOIUMBIX IS UCTIOJHEHHUS
3ampoca. ‘
55. PabOTHHK MYHUIMITAIIBHOIO apXWBa OCYLIECTBIISIET B YCTAHOBIIEHHOM IOPSAIKE
BBISIBJIEHHE apXWBHBIX JTOKYMEHTOB, HEOOXOOWUMBIX /JIsI HCIHOJIHEHHs 3ampoca. Ilo
pe3yabTaTaM BBISIBIEHUS TOTOBUTCS OTBET 3asBUTENIO Ha 3alpoc (apXWBHas CIIPaBKa,
apXMBHAas BBINIMCKA, apXHUBHAs KOMHUs, OTBET 00 OTCYTCTBHHU 3alpalllMBAEMbIX CBEIEHUH).
Cpoxk ucnosiHeHus 3amnpoca - 30 IHel co IHS ero perucTpaluu:

1) TekcT B apXMBHOM CIpaBKe JaeTcsi B XPOHOJOTHMYECKOW IT0CIEN0BaTEIbHOCTH
coOBITUM C yKa3aHHEM BHUIOB apXWBHBIX NOKYMEHTOB M HUX JaT. B apXuWBHOH cIpaBKe
JIOITyCKAaeTCsl UIUTUPOBAHME apXUBHBIX JOKYMEHTOB;



2) HecOBIaZleHHE OTMENBHBIX ITaHHBIX ApXUBHBIX ITOKYMEHTOB CO CBEIEHUSIMHU,
U3JI0)KeHHBIMU B 3aIlpoce, He SIBISIEeTCS IPEenATCTBUEM Ui BKIIIOUEHHUSA UX B apXUBHYIO
CHpaBKy IpU YCJIOBHH, €CJIIM COBIAJeHHEe BCEX OCTAJbHBIX CBEIEHUH HE BBI3BIBAET
COMHEHHH B TOXXIECTBEHHOCTH JMIa WX (AKTOB, O KOTOPBIX I'OBOPUTCSA B apXMUBHBIX
NOKyMeHTax. B apXWBHOH clipaBKe 3TH JaHHbIE BOCIPOU3BOLSATCA TaK, KAK OHU U3JI0XKEHBI
B ApXUBHBIX JOKYMEHTaX, a pacXOXJEHHUS, HECOBIAJEeHWS M HETOYHble Ha3BaHU,
OTCYTCTBHE HWMEHH, OTYECTBa, WHUIIMAIOB WM HAJTUYME TOJBKO OJHOIO W3 HUX
OrOBapUBAIOTCs B TEKCTe CHpaBkU B ckoOkax («Tak B mokymeHnTe», «Tak B Tekcre
OpUTHHAIa»);

3) momyckaeTcs BKJIIOYEHHUE CBEIEHUN M3 HECKOJBbKUX HOPMATHBHBIX IIPABOBBIX
aKTOB OpraHa MECTHOT'O CaMOYTIPaBJIEHUS B OJHY apXUBHYIO CIIPABKY;

4) B mpUMeYaHUAX I10 TEKCTY apXWBHOH CIPaBKH OTOBApUBAIOTCS HEPa30OPUYUBO
HalMCcaHHble, HCIIPaBJIeHHbIE aBTOPOM, He TIOJJAIoIIHUecs] MPOYTEHUIO BCIIEIACTBUE
MOBPEeXXICHUsT TeKcTa opuruHaia Mecra («Tak B Tekcre opuruHana», «B Texcre
Hepa3zbopUUBO»);

5) B TEKCTe apXWBHOH CHOpaBKU He MAOMYCKAIOTCS H3MEHEHMUs, HCIIPaBIICHUs,
KOMMEHTapuH, COOCTBEHHBIE BBIBOJBI MCIIOJHUTENS 10 COAEPKAHHUIO apXHUBHBIX
TOKYMEHTOB, Ha OCHOBAaHMHM KOTOPBIX COCTaBJIeHa apXUBHasl CIIPaBKa;

6) mocnme TeKcTa apXWBHOM CIpaBKU MPUBONATCS apXUBHbIE MHAQPLI X HOMepa
JUCTOB  €OWHUL  XpaHeHWs  apxXUBHBIX  JIOKYMEHTOB,  T[I€4aTHble  H3JaHUs,
UCII0JIb30BABIINECS JIsI COCTaBJIEHUs apXUBHOM CIpaBKU. B TekcTe apXUBHOH CIpaBKU
JIOMYCKAeTCsl MPOCTABIICHWE ApXHUBHBIX IIUGPOB M HOMEpa JIMCTOB EAMHHUI[ XPAHEHUs
apXUBHBIX IOKYMEHTOB Cpa3y IOCJe U3JI0KEeHUs KaXaoro ¢akTa, COOBITHUS;

7) B apXUBHOH crpaBke, 00b€M KOTOPOW MpPEBHIIIAET OJWH JIUCT, JIUCTHI JTOJDKHBI
OBITH MMPOUIUTHI, TPOHYMEPOBAHBI M CKPETUIEHBI IIeYaThI0 MyHUITUITATBHOTO apXUBa;

8) apXUBHBIE CIIPABKU JOKHBI OQOPMIIATECS Ha OlTaHKe MYyHUIIMITAIEHOTO apXUBa;

9) apxuBHas clpaBKa IOJIUCHIBAETCS PYKOBOJIUTENIEM MYHMIIUIIATHHOIO apXHBa,
3aBepsieTcs eYaThbio MYHUIIUIIAIBHOT'O apXUBa;

10) B apXWBHOHM BBINMCKE Ha3BaHHE APXUBHOTO TOKYMEHTa, €ro HOMep W jJaTa
BOCIIPOU3BOJASTCS TOJHOCTBIO. M3BIEYEeHUSIMH U3 TEKCTOB AapXUBHBIX JTOKYMEHTOB
JOJKHBI OBITH HCUeplaHbl Bce HMEIOLIMecs JaHHble MO 3ampocy. Hagamo u KoHen
Ka)XJIOT0 U3BJIEUEHHUS], a TAK)KE MIPOIYCKU B TEKCTE apXHUBHOI'0 JOKYMEHTa OT/IEIbHBIX CJIOB
0003HaYar0TCsl MHOTOTOYHEM;

11) B mpuMmeudaHHsiX K TEKCTYy apXWBHOW BBIITUCKH IEJIAIOTCS COOTBETCTBYIOIIHE
OTOBOPKM O YacTAX TEeKCTa OpHUTHMHaNa, Hepa3OOpYMBO HAITHMCAHHBIX, HCIPaBICHHBIX
aBTOPOM, HE MOJIAIOIIUXCS TPOUTEHUIO BCIIEACTBUE MTOBPEKIECHUS TEKCTa U T.1I.;

12) otrnmenpHBIE C€ITOBA W BBIPQXKEHUS OpPUTHHANA, BBI3BIBAIOLINE COMHEHUS
B UX TOYHOCTH, OTOBApUBAIOTCS CclI10BaMU «Tak B TeKCTe opuruHaia», «Tak B JOKYMEHTe».
ITocrie TekcTra apXMBHOM BBINMCKM YKa3blBalOTCS apXWBHBIM IMHU(pP U HOMEpa JIMCTOB
eIMHULBI XpaHEHUS apXHUBHOT'O JTOKYMEHTa;

13) ayTeHTUYHOCTH BBIJAHHOW IO 3aMpoCy apXWBHOM BBIITHUCKH YIOCTOBEPSETCS
MIOAIUCHIO PYKOBOAMUTEINSI MyHULIUITAJILHOTO apXWBa U NeYaThbio MYHHITUIIATFHOTO apXUBa;



14) Ha 060pOTE KXKIAOTO JTUCTA apXUBHOW KOITHH MPOCTABIISIOTCS apXUBHBIE MIH(PBI
U HOMepa JIMCTOB €IMHUL] XPAaHEHHUs apXMBHOI0 JOKyMeHTa. Bce IucThl apXUBHOM KOIUU
CKPEIUISIIOTCS M Ha MECTE CKPEIUIEHUs 3aBepSIOTCS MeYaThl0 MYyHHUIMIIAJIBHOIO apXuUBa U
IIOANKCBIO €r0 PYKOBOIAUTEIIA.

56. Tlpu OTCYTCTBHM pe3yjibTaTa B XOJ€ MCIIOJHEeHHUs 3arpoca B TeueHue 30 nHei
COCTaBIIeTCSl OTpPULATENbHBIM OTBET Ha OJlaHKe MYHULMIAJIBHOIO apxuBa. B orsere
U3jaraeTrcsl MpUUMHA, 10 KOTOPOH HE MPEeNCTaBIIAETCs BO3MOXKHBIM BBIIATh TpeOyeMylo
KOIIMIO apXWBHOTO JIOKYMEHTa WM apXWUBHYIO cHpaBKy. [Ipu HEOOXOAMMOCTH OTBET
3aBepsieTcs NevYaTbl0 MyHUIUIIAIBHOTIO apXUBa.

57. ApxuBHasi cIipaBKa, apXHMBHAas BBIACKA M apXWBHas KOMHUS OQOPMIISIOTCS Ha
rocyIapCcTBeHHOM si3bIKe Poccuiickoit denepanuu.

58. ApxuBHas clIpaBKa, apXWBHAas BBINMCKA U apXUBHAs KOIHKs B Clly4ae JIMYHOIO
oOpamieHus: 3asBUTENs] WIM €ro JOBEPEHHOIO JIMIAa BBIIAIOTCA €My IO PacIUCKy IpH
[NPENbSABICHUN IIacllopTa MWIM HMHOIO  YAOCTOBEPSIOLIErO JIMYHOCTh JOKYMEHTA,
JNOBEPEHHOMY JIUILY - IIPU MPEIbsIBICHUH JOBEPEHHOCTH, O(DOPMIIEHHON B YCTaHOBJIEHHOM
nopsake. [lomyyaTens apXWUBHOW CHOpaBKM W apXWBHOM BBINIMCKM PACHHUCBIBAETCS HA UX
KONUAX HIM Ha 0OOpOTE COMPOBOJMUTENBHOIO MNHChMA K HUM, YKasblBasg [aTy UX
IOJIyYEHHUS.

59. Pe3ynpTaToM aIMHUHHCTPATUBHOM MPOUETYpHl SBJISIETCS HAIpaBIeHHE OTBETA
3asABUTENIO. PacCMOTpeHHe 3ampoca 3asiBUTENs CUUTAETCs] 3aKOHYEHHBIM, €CJIA 1aH OTBET
[0 CyIIecTBY 3alpoca, II0 HeMy MpHUHATHI HEOoOXOAMMbBbIE MeEphl, 3asBUTEIb
IPOMH(GOPMUPOBAaH O pe3yjbTaTax paccMoTpeHus. Cpok XpaHeHHsI HeBOCTPeOOBAHHBIX
3asBUTEINIEM PE3yJIbTaTOB COCTABIISIET S JIET.

Pesynprar npenocraBieHus MYHHIUNAIBHOM YCIYyrd MO 3ampocaM, IOJaHHBIM
yepes MHOTO(YHKIIMOHATbHBIN LEHTp IIPEIOCTABIIEHHU S roCyIapCTBEHHBIX
U MyHUIMIAIBHBIX ~ YCJIYl,  HampaBisieTcss B~ MHOTO(QYHKIMOHAIBHBIA  IEHTP
IIPENOCTaBIEHUs TOCY JapCTBEHHBIX U MYHULMIAIBHBIX YCIYT UL IOCIEIYIOed BbIIaun
3agBUTEN0. He  BocTpeOOBaHHBIE — 3asBUTENSIMU  pe3yJbTaThl  IPENOCTABIEHUS
MYHHULMIIATIBHBIX YCIIyT, IepedaHHble B MHOTO(YHKIMOHATIBHBIA IEHTP IIPENOCTaBICHUS
rOCYyIapCTBEHHBIX Y MYHULHUINAIBHBIX YCIYT [UIS BBIOAYM 3asBUTENIO, XPaHATCS B
MHOTrO(YHKIIMOHAILHOM LIEHTpE MpPeJOCTaBICHHS IOCYNapCTBEHHBIX W MYHHIIMIIATbHBIX
yciIyr B TedeHue 3 MecsueB. [lo OKOHYaHHMM yKa3aHHOTO CpOKa He BOCTpeOOBaHHBIE
3aBUTENISIMU PE3yJIbTAThl IPEIOCTABIEHUs YCIYI BO3BpAILAlOTCS B MYHHIUIIATIbHbIN
apxuB. CpoK XpaHEHHs B MYHHUIHMIIAJIBHOM apxuBe HEBOCTPEOOBAHHBIX 3asBUTEIEM
PE3yJIbTaTOB MPENOCTABIEHUS MYHUIIUIIAILHON YCITYTH COCTaBIISIET S JIET.

Ilpy  HaMMYMM  TEXHHUYECKOM  BO3MOXHOCTH  PE3yJbTaT  IMpPEeIOCTaBICHUS
MYHHIUIIAIBHONW YCIYTH 110 3alpocaM, IMOJAHHBIM 4epe3 MHOrO(QYHKIMOHAIBHBIM LEHTP
IIPEIOCTABIEHUs  TFOCYHAapCTBEHHBIX W  MYHULUNAIBHBIX  YCIYr,  HalpabJseTcs
B MHOTO(YHKIIMOHAIbHBIN LIEHTp MpEeNOCTaBIIeHUs rocy1apCTBEHHbBIX
¥ MYHHMLMIIAIBHBIX YCIYT B 3JIEKTPOHHOU (opMme.

PesynbraThl IpegoCcTaBiIeH!s FOCY JapCTBEHHBIX U (WJIM) MYHUIIUNIATBHBIX YCIYT 10
pe3yjibTaTaM pacCMOTPEHHs] KOMIUIEKCHOIO 3allpoca HaIIpaBIISIOTCA MYHULMIIAIBHBIM



apX¥MBOM B MHOTO(QYHKIHMOHAIBHBI LEHTP NPEJOCTaBICHUs TOCYIApCTBEHHBIX U
MYHHULUIIAIBHBIX YCIYT AJ BblAAYH 3aSBUTEIIO.

60. CemeHusl O BBINOJHEHWH aJMHUHHCTPATUBHOU MPOUEAYPbI (UKCUPYIOTCS
B CHCTE€ME JOKYMEHTO000pOTa U AeIONPOU3BOICTBA MYHULIMITAJILHOTO apXHBa.

AJIMHMHHCTPAaTUBHBIE NIpoLeayPHI (AeiicTBHSI) N0 NMPeI0CTABIEHUI0 My HHIIUNAIbHOM
YCJIYIH B 3JIEKTPOHHOM hopme

61. [TocnenoBaTeIbHOCTh aIMUHUCTPATUBHBIX npouenyp (neucTBuUi)
I10 MPEJOCTABICHUIO MYHHULIUNIAIBHOHN YCIIYTH B 3JIEKTPOHHOH hopme:

1) mpuem u peructpauys MYHHULIHIAIbHBIM apXWBOM 3alpoca IOCPEACTBOM
IITaTHBEIX cepBUCOB EnuHoro nmoprana;

2) 1oJlydeHWEe 3asfBUTEJEM CBEJIGHHH O XOJle  BBINOJHEHHS  3ampoca
O IIPEIOCTAaBJIEHUH MYHHULMUITAIBHON YCIYyTd IpelOoCTaBIISIOTCS INTAaTHBIMU CEpBUCAMHU
Enunoro noprana;

3) HampaBJIeHHEe 3alpoca pPyKOBOIUTEINIO, PACCMOTPEHHUE 3ampoca PYKOBOIUTEIEM,
HarpaBlieHHe 3alpoca HMCIIOIHUTENI0, PacCMOTPEHME 3ampoca HCIOJHHUTENeM, aHalu3
TEMAaTUKH 3aIpoca;

4) HampaBJIeHHe II0 pe3yJibTaTaM PAacCMOTPEHHs 3allpoca Ha HCIIOJIHEHHE B IPYrou
apXWB WM OpraHU3aluIo (B3aUMOAEHCTBUE OpraHa, MperoCTaBIsIONIEr0 MyHHIIMITATEHY O
yCIyry, ¢ UHBIMH OpraHaMM BJIACTH, OpraHaMH MECTHOT'O CaMOYIIpaBJeHHS U
OpraHW3alusMH, YYacCTBYIOIIMMU B IIPEAOCTABICHUM MYHMUIMIIATBHBIX YCIYT, He
[IPEyCMOTPEHO);

5) moyy4yeHue 3asgBUTEIIEM Pe3ysbTaTa MPeAOCTaBIeHUS MyHAIUIIAIBHOM YCIIYIH.

IIpuem u perncTpanust MyHHIUNAIbHBIM apPXHBOM 3aP0Ca MOCPEACTBOM IITATHBIX
cepBucoB EaqnHoro nmoprana

62. OcHoBaHMEM Ui Hayajga BBINOMHEHHUS aIMHHUCTPATUBHONW MPOIELYPEI
SIBJISETCS MOCTYINIEHUE 3allpoca 3asBUTENsI B MYHHUIIUITAIBHBIN apXUB ¢ UCIIOIb30BaHUEM
MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHBIX ~ TEXHOJIOTHH,  BKIIOYass  HCIOJIB30BaHHE
EmvHoro moprama ©  OpyruX CpencTB  MHGOPMAIMOHHO-TENEKOMMYHHUKAMOHHBIX
TEXHOJIOTHH B ClIy4asix U IOPsIKE, yCTaHOBJIEHHBIM JeHCTBYIOIIUM 3aKOHOIATEILCTBOM, B
(popMe 3MeKTPOHHBIX JOKYMEHTOB.

@opMHpOBaHHE 3aIpoca 3asiBUTENEM OCYIIECTBIISIETCS IIOCPEACTBOM 3aIllOJHEHHs
SJIEKTPOHHOH  opMBl  3ampoca Ha EnuHOM moprane, oduuMansHOM caifite  6e3
HEOOXOMMMOCTH JIOIONHUTEIbHON IOJadd 3ampoca B KakoW-mubo uHOM dopme. Ha
Emurom nopraine, opunmanbHOM caiiTe pa3MeInaroTes 00pasibl 3amoIHEHUS 3IEKTPOHHOMN
dopmel  3ampoca. ChHOpMUPOBaHHBI W TOANWCAHHBIM 3amMpOC  HANpaBIAETCS B
MYHUUMIAJIBHBIA apXUB IIOCPEACTBOM INTAaTHBIX CEpPBHUCOB EmuHOrO Tmoprana
MYHHIHNATBHBIX YCIyT (QyHKIMI), opuImansHoro caifta



B ciyyae Hanmuusi OCHOBAaHM JUISI OTKa3a B NpUeMe JOKYMEHTOB, HEOOXOIMMBIX
JUTSL IPEeIOCTaBICHUST MY HULIUIIAJIBHON yCIIYTH, B COOTBETCTBUH C IIYHKTOM 21 HacTOSILIEro
PernaMeHnTa, COTpYyIHHK MYHHUIMNAIBHOIO apXHBa OTKa3bIBaeT B IIpHeME JOKYMEHTOB,
HEOOXOAUMBIX AJI IPEAOCTABICHNS MyHULIUIAIBHON yCIyTH.

63. Ilpu mocTymieHMM B MYHUIMNAIBbHBIA apXUB 3ampoca € HCIOJIb30BAHUEM
MH(GOPMAIIMOHHO-TeJIEKOMMYHUKAMOHHBIX ~ TEXHOJOTUH, BKJIOYAs  HCIONb30BaHME
Envnoro moprama W Opyrux CpeAcTB HMH(OPMAIMOHHO-TEJIeKOMMYHHUKAMOHHBIX
TEXHOJIOTHH B CIy4asX U MOPSOKE, yCTAaHOBJIEHHBIX NEHCTBYIOMIMM 3aKOHOAATEIbCTBOM, B
dbopme 37eKTPOHHBIX JTIOKYMEHTOB, 3allpOC pacledyaThIBaeTcs Ha OyMa)XHOM HOCHUTENE U B
nanbHeiImeM paboTa ¢ HUM BEIETCS B YCTAHOBJIEHHOM mopsiake. [Ipu moctyruieHuu
3ampoca C HCIOJNIb30BaHHEM HHGOPMAIMOHHO-TeIeKOMMYHHKAIIMOHHBIX TEXHOJIOTHH,
BKJIIOYasi HMCIOJNb30BaHWe EnWHOro moprana | OPYyTHX CpeacTB HHGOpPMalHOHHO-
TE€JEKOMMYHUKAIMOHHBIX ~ TEXHOJOTMH B CIydasX U  TMOpsAKe,  YCTaHOBIIEHHBIX
JEHCTBYIOIIMM 3aKOHOAATENBCTBOM, B (hOopMe 3JIEKTPOHHOTO TOKYMEHTa, He TpeOyroLero
NOCJIEYIOIUX NeHCTBUH MYHULIMIAIBHOIO apXUBa IO HAIIPaBJIEHUIO €ro Ha UCIIOJIHEHUE
B Jpyrol apxuB WM opraHuzanuio. OTBET 3asBUTENIIO HAIMpPABISETCS MO MOYTE WIU IO
3JIEKTPOHHOMY aJipecy, yKa3aHHOMY B 3aIlpoce.

64. PesynpraTroM  BBHITIONHEHHS aOMHUHUCTPATHMBHOM TPOLEOYPHl  SIBIISETCS
perucrpauus 3amnpoca.

65. CBeneHus O BBINOJIHEHUM aIMHHUCTPATHBHOH TPOIEAyphbl (GUKCHPYIOTCS
B CHCTEME JOKyMEHTO000pOTa U [IeNONPOU3BOACTBA My HUIIUIIAIBHOIO apXUBa.

ITosryyeHue 3asiBHTe1eM CBe/leHHI1 0 X0/1e BHINOJIHEHUSI 3apoca 0 MpeIocTaBJIeHHU
MYHHUIMIIAJbLHOH YCIYTH NPeI0CTABJAIOTCH ITATHBIMH cepBucamu Eaqunnoro
nopraJja

66. 3asgBUTENs HMEET BO3MOXHOCTH IONYYeHWss MHDOpPMaUUK O XOJe
IPENOCTABIEHUSI MyHULIUITAIBHON YCITyTH.

67. nbopmanus o xo[e MPedoCTaBICHUS MyHHIUATIBHOW YCIyTH HarpaBIsieTcs
3asBUTENII0 MyHUUUIIAJBHBIM apXUBOM B CPOK, HE MPEBBIIAIOMINK OJHOTO paboyero IHs
IIOCJI€ 3aBEPIIEHUS BBINOJHEHUSA COOTBETCTBYIOLLIErO NEHCTBHS, Ha aApec 3JeKTPOHHOU
IIOYTEI MJIM C UCIIOIB30BAHUEM LITATHBIX cpeacTB EnuHoro noprana, ouuuanbHOro caira
110 BBIOOPY 3asIBUTEIS.

68. PesynpraroM  BBINOJHEHHWS aJMHHHCTPATHBHOW MPOLEAYPHl  ABJISETCS
Hanpas/IeHre HHQOPMAaLUK O XO/€ MPEIOCTaBIeHUs MyHULIUIIATBHON YCIyTH.

HanpagJienune 3anpoca pyKoBOJAHTEII0, PACCMOTPEHHE 3apoca PyKOBOAUTEeM,
HanpaBJIeHHe 3aIPOCca UCIIOJTHHUTEII0, PACCMOTPEHHE 3aNpoca UCIOJTHUTEIeM,
aHAJIM3 TeMATHKH 3ampoca

69. OcHoBaHHEM HJIA  Havajda BbIIIOJIHECHUA a,Z[MI/IHHCTpaTI/IBHOﬁ [Mpouenypbl
ABIIAICTCS PETUCTPpAlMsA 3aIpoca.



70. 3aperucTpUpOBaHHBII 3aIPOC MOJIB30BATENIS PACIIEUaThIBAETCS, IPEACTABIIACTCS
PYKOBOJIHUTENF0O MYHHUIMIIAIBHOIO apxuBa U IEpelaeTcs C Pe30JIIOLMENd PYyKOBOAUTEIIS
COTPYIHHKY MYHULIMIIATLHOTO apXUBa Ha UCIIOJHEHUE B YCTAHOBJIEHHOM ITOPSIKE.

71. PykoBOAMTENb MYHHIMIIATBHOTO apXuBa OOECIIEYUBAET  OIEepaTHBHOE
paccMOTpeHHeE 3aIpoca 3asBUTEIIA.

72. CoOTpyIHUKH MYHHULMIIAIBHOIO apXWBa OCYIIECTBIISIOT aHalu3 TEMaTHKH
MTOCTYINHUBIIIETO 3alpoca C HCIIOJIb30BAHUEM MMEIOIIUXCS B TOCYIAapCTBEHHOM apXuBe
apXWBHBIX CIIPABOYHUKOB, COJEpXKAIUX CBENCHHs O MECTax XpaHEHHS apXHUBHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsl UCIIOJHEHH 3aIIpOCca 3asBUTEA.

73. B ciy4ae OTCYTCTBHS B 3alpoce 3asBHUTENA JOCTAaTOYHBIX MHaHHBIX IS
OpraHU3alli¥ BBISBICHUS 3alpalliBaeMoil HMH(GOpPMAaLMKA HIM HEYETKO, HEIPaBHJIBHO
chOpMyTHPOBAHHOTO 3ampoca, COTPYOHUKHA MYHHUIMIIAJILHOIO apXuBa YTOYHSIOT Yy
3assBUTENIsE HEOOXOUMBIE [UIS €r0 UCIIOJIHEHUS CBEACHUS.

74. Cpok UCIOJIHEHHs JaHHOW aJIMIUHUCTPAaTUBHON mpouenypsl - 10 quei.

75. Pe3ymbTaTOM BBINIOJHEHHUS aIMUHHACTPATUBHON MPOLENYpPHl  ABJISETCS
oIpeneNeHue:

1) IpaBOMOYHOCTH TIOJTYYCHHUS 3asiBUTENIEM 3alpalliiBaeMoil UHGOPMALUH C yUETOM
OrpaHUYEHUH Ha INpeIoCTaBIeHHE CBEINSHMH, COAEp)KallluX IOCyIapCTBEHHYIO TalHy H
CBeICHUN KOH(DUISHIIMAIBHOIO XapaKTepa,;

2) CcTemeHH TIIOJHOTHI CBEIECHMH, COAepXKallMXcsd B 3alpoce 3asBUTEN,
HEOOXOIMMBIX JIJIsl IPOBEIEHUs IOMCKOBOM pabOTHI;

3) MeCTOHAXOXIEHHS apXWUBHBIX JIOKYMEHTOB, HEOOXOAMMBIX [UI1 HCIIOJHEHHS
3ampoca.

B cimydae ycraHOBIIEHHSI OCHOBaHUH AJIs OTKa3a B IIPEIOCTABIEHUU MyHHUIIMITATBHON
YCIyTH COTPYIHUK MYHHUIIUIIAJIBHOIO apXUBa COOOIIAET 00 3TOM 3afBUTENIO C YKa3aHUEM
IIPUYMH OTKa3a.

76. CBenmeHust O BBINIOJHEHUM AIMUHUCTPATUBHOM mpouenypbl (UKCHUPYIOTCS
B CUCTeMe JIOKyMEHT0000poTa U IEJIONPOU3BOACTBA MyHHULIAIIAIBHOTO apXHUBa.

HanpagJieHue mo pe3yJibTaTaM paccMOTpeHHs 3allpoca HA UCIIOJIHEHHe B APYToH
apPXMB WJIM OPraHU3alMIo (B3auMojeiicTBHe OpraHa, npeaocTaBisomero
MYHULIUNAJIBHYIO YCJIYTy, ¢ HHBIMH OPraHaMH BJIACTH, OPraHaMH MeCTHOI0
camMoymnpaBJ/leHUs] U OPraHH3alUsIMH, YYACTBYIOIUMH B NPeJ10CTABJIEeHUH
MYHHIHNAJbHBIX YCJIYT, He PeAyCMOTPEHO)

77. OcHOBaHWMeM [ Hayala aJMUHUCTPATUBHON INPOLENYpPHl  SABJIAETCH
OTpelleNIeHne MECTOHAXOKIEHHUS apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX IS UCIIOJIHEHH
3arpoca.

78. Ilo uToram aHanu3a TEMAaTUKH IIOCTYNMBILErO 3apoca, B TEUEHUE 5 THEH CO THS
perucTpalvu MYHULMIAIbHBIA apXWB HaAIpaBseT 3allpoc, HE OTHOCAIIMMHCSA K COCTaBy
XPpaHALMXCS B MyHULUIATPHOM apXWB€ apXWBHBIX JOKYMEHTOB, B IPYrOoHW apXuB HIIH



OpraHM3alyio, T XPaHATCS HEOOXOIUMBIE IOKYMEHTBI, C YBEIOMIIEHHEM OO0 3TOM
3asIBUTENIS], WK 3asBUTEJIIO 1aeTCs COOTBETCTBYIOIIAS PEKOMEHIALIHA.

79. B cnygae, ecnu 3anpoc TpeOyeT MCIOJHEHUS HECKOJILKMMHU OpraHu3alusaIMHu,
MYHHUIUIIATBHBIA apXWB HAMpaBseT B COOTBETCTBYIOILIME apXMBLI WM OpraHHU3alluu
KOITHH 3aIpoca.

80. PesynpraToM aIMHUHHUCTPAaTUBHOM MpOLENYpPHl SBIAETCA  yYBEAOMIICHHE
3asBUTENs O HaANpaBleHWH ero 3ampoca Ha  HCIOJHEHHME B JIPYrod  apxuB
WJIM OpTaHU3aLHIo.

81. CaemeHus O BBINOJIHEHHHM aJIMHHUCTPATUBHON MpOLEnypbl (QUKCUPYIOTCS
B CHCTEME JOKYMEHTO000pOTa U JAeNONPOU3BOACTBA MYHUIIMIIAIILHOIO apXUBa.

HOlequne 3asiBUTEJIEM pe3yJabTaTa npeaocraBJI€HHUA MyHI/IHHHaﬂbHOﬁ Ycayru

82. OcHoBaHMeM Ui Hayajga aJMHUHUCTPATUBHOM IpOLEAYpHl  SBISETCS
oIpejie/ieHHe MECTOHAXOXKICHUsI apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX UL UCIIOIHEHHUS
3arpoca.

83. PaOOTHHUK MYHHIIMIIAJILHOTO apXHUBa OCYIIECTBJISET B YCTAHOBIECHHOM IIOPSIIKE
BBISBJICHWE apXHUBHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIs HCHONHeHus 3ampoca. Ilo
pe3yJbTaTaM BBISBICHHS TOTOBUTCS OTBET 3asBUTENIO Ha 3alpoc (apxWBHas CIPaBKa,
apxXWBHAs BBIITUCKA, apXHUBHAs KOIHUs, OTBET 00 OTCYTCTBHHU 3alpallliBacMbIX CBEIEHUH).
Cpox ucnoJyiHeHHs 3arpoca - 30 qHel co AHS ero perucTpanuu:

1) TekcT B apXWUBHOW CIIpaBKE HAETCS B XPOHOJOTMUYECKOH I10C/IeN0BATEIbHOCTH
COOBITHH ¢ yKa3aHMeM BHUJOB apXUBHBIX OKYMEHTOB W WX JaT. B apXuWBHON cHIpaBKe
JTOTyCKaeTCsl UUTUPOBAHUE apXUBHBIX JOKYMEHTOB;

2) HecoBHaJeHHE OTAENbHBIX [AaHHBIX APXUBHBIX JOKYMEHTOB CO CBEIECHUSIMH,
U3MI0)KEHHBIMHM B 3aIllpoCe, HE SBIIAETCS NMPENsSTCTBUEM U BKIIOUEHHA UX B apXHBHYIO
CIpaBKy IpU YCIIOBHH, €CIH COBIAJEHUE BCEX OCTAJIBHBIX CBEIECHUN HE BBHI3LIBAET
COMHEHUH B TOXXIECTBEHHOCTH JIMIA WIH (PAKTOB, O KOTOPBIX T'OBOPHUTCA B apXHUBHBIX
NIOKyMeHTaX. B apXuBHO# CripaBKe 3TH JaHHbIE BOCIPOU3BOATCS TaK, KAK OHH H3JIOKEHbI
B apXMBHBIX JOKYMEHTAxX, a pPacXOK[IEHHUs, HECOBHAJEHUs M HETOUHbIE Ha3BaHUs,
OTCYTCTBHME HWMEHH, OTYEeCTBA, HHUIMAIOB WM HAJIMUUE TOJBKO OJHOIO M3 HHUX
OTOBapHBAIOTCSI B TEKCTe CIpaBKU B ckoOkax («Tak B qokyMeHTe», «Tak B TeEKCTe
OpUTHHAJa»);

3) nmomyckaercs BKJIIOYEHHUE CBENEHUN M3 HECKOJbKUX HOPMATUBHBIX IPAaBOBBIX
aKTOB OpraHa MECTHOI'O CaMOYIIPaBICHUS B OJIHY apXHUBHYIO CIIPaBKY;

4) B mpUMEYaHUSIX [0 TEKCTY apXWUBHOW CIIPAaBKM OTOBApUBAIOTCS Hepa3OOpUMBO
HalMCaHHble, WCIpPABIEHHbIE AaBTOPOM, HE IOANAIOIIMEcs IIPOYTEHUIO BCIIEICTBUE
MIOBpEeXKIEHUsST TeKCTa OpHruHama wmecra («Tak B TekcTe opuruHaia», «B Tekcre
Hepaz0opUUBO»);

5) B TEKCTe apXWBHOH CIPaBKH HE [OIyCKAIOTCS HM3MEHEHHs, HUCIIpaBJIeHHS,
KOMMEHTapuH, COOCTBEHHBIE BBIBOJBI HCIOJHUTENsS IO COAEPXKAHUI apXUBHBIX
JIOKYMEHTOB, HA OCHOBAaHUHM KOTOPBIX COCTaBII€HA apXHUBHAasI CIIPaBKa;



6) mocje TeKCTa apXHMBHOM CIpaBKHM MPUBOMATCS apXMBHBIE IMH(PB U HOMEpa
JIUCTOB  EOWHHUIl  XpPaHEHUs  apXUBHBIX  JOKYMEHTOB,  II€4aTHbIE  H3JaHu,
MCIIOJIb30BABILIMECS NJI1 COCTAaBJIEHUsI apXUBHOM CIpaBKU. B TekcTe apxXMBHOHM CIIpaBKU
JIOITyCKaeTCsl MPOCTaBIIEHHE ApPXUBHBIX IMIM(PPOB M HOMEpa JINCTOB EIMHUIL XPaHEHUs
apXUBHBIX JOKYMEHTOB Cpa3y IOciIe U3JI0KEHU KaKIoro Gakra, COOBITHS;

7) B apXUBHOU crpaBKe, 00BEM KOTOPOM IpEBBIIIAeT ONWH JIUCT, JIUCTBHI JOJDKHBEI
OBITH MPOLIXTEI, MIPOHYMEPOBAHBI U CKPEIJIEHBI IeYaThl0 My HULIUIIAIbHOIO apXUBa;

8) apXHBHBIE CIIPABKU JTOJKHBI 0QOPMIIATECS Ha OIaHKE MYHHULIUIIAIBHOIO apXUBa,;

9) apxuBHas crpaBKa IOJIMUCHIBAETCS PYKOBOAMUTEIEM MYHULMUIIAIBHOIO apxXuBa,
3aBepsieTcs MeYaThi0 MYHHUIUIIAIIBHOTIO apXUBa;

10) B apxWBHOM BBINMHCKE Ha3BaHHWE ApXWBHOTO NOKYMEHTa, €ro HOMEp M Jara
BOCITPOU3BOASTCSl TIOJIHOCTHIO. I3BIEUEHMSIMH U3 TEKCTOB AapXUBHBIX [JOKYMEHTOB
JOJDKHBI OBITH MCUEpIlaHbl BCE HMEIOLIMEecs [aHHble MO0 3anpocy. Hadano ¥ KoHen
Ka)KJOTO U3BJICUEHHUS, a TaK)Ke MPOIYCKH B TEKCTE apXUBHOI'0 JOKYMEHTa OTIEIbHBIX CIIOB
0003HauaI0TCsI MHOTOTOYHEM;

11) B mpuMeyaHUSIX K TEKCTYy apXMBHOM BBIIMCKU [€Jar0TCs COOTBETCTBYIOLIHE
OFOBOPKM O YacTSIX TEKCTa OpUTMHala, Hepa30O0puMBO HAMMCAHHBIX, HCIPABIECHHBIX
aBTOPOM, He IMOJIJAIOIINXCS TPOUYTEHUIO BCIEACTBUE TOBPEXKACHUS TEKCTA U T.11.;

12) oTnmenbHBIE CJIOBAa M BBIPAXEHUsS OpUTMHANA, BbBI3BIBAIOLIME COMHEHUS
B UX TOYHOCTH, OTOBapUBAIOTCs ClIoBaMU «TaK B TEKCTe OpUTHHaNa», «Tak B JOKYMEHTE».
[Tocne TekcTta apXWBHOM BBIMMUCKHM YKa3bIBAIOTCS ApXHUBHBIM IIM(Qp W HOMEpa JIUCTOB
eIVHULBI XPaHEHUS apXUBHOI'O TOKYMEHTA;

13) ayTeHTMYHOCTH BBIJAHHOM MO 3alpOCy ApPXWUBHOM BBIIIUCKU YIOCTOBEPSETCSA
MOANMUCHIO PYKOBOAUTENSI MyHULIMIIAIBHOIO apXMBa U M€YaThi0 MYHULUIIAIIBHOTO apXUBa;

14) Ha 060opoTe KaXkI0To JIUCTa apXUBHON KOIIMHU IIPOCTABIIAIOTCS apXUBHBIE IIH(PEI
U HOMepa JINCTOB €IMHUI] XPAaHEHUSI apXUBHOTO JOKyMEHTa. Bce JMCThl apXUBHOM KOIUH
CKPEIUIIOTCS M Ha MECT€ CKpEIUICHHUs 3aBEPSIFOTCS NeYaThl0 MyHULIMIAIBHOIO apXuBa U
NOAMHCHIO €0 PyKOBOIUTEIIS.

84. Ilpu oTcyTCTBUM pe3ysibTaTa B XOJI€ UCIOJHEHHUs 3ampoca B TedeHue 30 mHel
COCTaBIISIETCSl OTPUIIATEIBHBIA OTBET Ha OllaHKe MYHUIIMIIAIBHOIO apxuBa. B orsere
u3Jlaraercsl MpUurHa, 0 KOTOPOW He MPEeCTaBIISIeTCS BO3MOXXHBIM BBIAATh TPEOYEMYIO
KOIUIO apXWBHOIO JOKYMEHTa WIM apXUMBHYIO CHpaBKy. [Ipu HEOOXOOUMOCTH OTBET
3aBepsAeTCs NeYaThbI0 MyHUIUITAIBHOTO apXyUBa.

85. ApxuBHas CIIpaBKa, apXWBHAas BBITHCKA U apXWBHas KOMHUsS OPOPMIISIFOTCS Ha
rocyIapcTBeHHOM si3bIKe Poccuiickoit denepanuu.

86. Pesynprar mnpenocTaBiIeHUS MYHULMIAIBHOM YCIYrM € MCIOJIb30BaHUEM
Enunoro mnoprana, o¢uIManbHOrO caiTa HE NpeaocTaBiseTcs. ApxUBHas CIIpaBKa,
apXWBHas BBIIIMCKAa WM AapXWBHas KONMS Ha OyMaXHOM HOCHUTENEe HallpaBiIsieTcs
MIOCPEICTBOM IOYTOBOI'O OTIIPABIEHUs, WJIM BBIIAETCS 3asiBUTENIIO MJIM €r0 JOBEPEHHOMY
JULy TOJ PaclUCKy IMpU MPEeIbsSBICHUM IacnopTa HJIM HHOIO YJIOCTOBEPSAIOLIErO
JUYHOCTh JIOKYMEHTA; [IOBEpEHHOMY JIMLy - MpU NOPEeIbsBICHUU [JOBEPEHHOCTH,
o(pOpMIIEHHO! B yCTaHOBJIEHHOM mopsake. [lomydaTens apXUBHON CIIpaBKU U apXUBHOH



BBIMMCKHU PAcIIUChIBAETCSl Ha WX KOMMSIX WM HAa 00OpOTe CONPOBOAMUTEIBHOIO IHMCbMa K
HUM, yKa3bIBas JaTy UX MOTydeHHS.

87. PesynpTaToM aIMUHUCTPAaTUBHOM IpOLIEAYphl SBJSETCS  HAIpaBlIEHUE
3asBUTENIO JOKyMeHTa Ha OyMakHOM Hocutene. PaccMoTpenue 3ampoca 3asBUTENs
CUMTAETCS] 3aKOHYEHHBIM, €CIM JaH OTBET IO CYIIECTBY 3arpoca, 110 HeMy HpPUHATEI
HeoOXOIMMBbIe Mepbl, 3assBUTENb MPOUH(DOPMUPOBAH O pe3yibTaTax paccMoTpeHus. Cpok
XpaHEeHUs HEBOCTPEOOBAHHBIX 3aABUTENIEM PE3yIbTaTOB COCTABIIAET S JIeT.

88. CBenmeHuss O BBHINIOJIHEHUM aAAMUHUCTPATUBHOM Ipolenypbl (QUKCUPYIOTCS
B CHCTEME JOKYMEHTO0000pOTa U AeNONPOU3BOACTBAa MyHUIIUIIAILHOTO apXUBa.

Ilopsinok BHINOJHEHHUS aIMUHUCTPATHBHBIX Npoueayp (AedcTBuil)
10 NpeJoCTABJIEHUI0 My HUUIHIIAJIbHOMN yCJIyTi, BbINMOJTHIEMBIX
MHOro()yHKUMOHAIbHBIM LIEHTPOM MpeI0CTABIeHHS rocy/IapCcTBeHHbIX
U MYHUIUNIAJBHBIX YCJIYT, B TOM YHUCJ/Ie NOPAA0K aIMHHHCTPATHBHBIX NIPOLEaYP
(nericTBUMI), BBINOJIHSIEMbIX MHOT0(YHKIIHOHAIBHBIM HEHTPOM MpeI0CTABIeHUs]
rocyAapcTBeHHbIX 1 MyYHHUIHUNAJIBHBIX YCJIYT MPHU NMpPeIoCcTaBJIeHHH MYHUIIUNAIbHOM
YCJIYTH B IIOJIHOM 00beMe U NMPHU NpeJ0CcTaBJIeHHH MyHUIIUNIAJIbHOMN yC/Iyru
ocpeACTBOM KOMILJIEKCHOTO 3ampoca

89. [TocnenoBaTenbHOCTH aIMUHUCTPATUBHBIX npouenyp (newicTBU)
I10 MMPEJOCTABIIEHHIO MYHHIIUIAIBHON YCIIYTH, BBIIOJHSIEMONM MHOTO(QYHKIHMOHAIBHBIM
LEHTPOM IIPEIOCTABIIEHUS [OCY IapCTBEHHBIX U MYHULIUNIATBHBIX YCIIYT:

1) napopmupoBaHre 3asBUTENEH O MNOPSAKE INPENOCTABIEHHUsS MYHULUNAIbHOM
YCIyr'd B  MHOTOQYHKIIMOH&IBHOM  LIEHTpE I[IPEeNOCTaBICHUS  TOCYIapCTBEHHBIX
M MYHHLUMIOATBHBIX YCIYr, O XOJ€ BBIIIOJIHEHUs 3alpoca O IPeJ0oCTaBICHUHN
MYHULMIIAIBHOM YCIYIHM, IO MHBIM BOINpOCaM, CBS3aHHBIM C IIpPedOCTaBIeHHUEM
MYHULMITAJIBHON  YCIIyTM, a TakKXe KOHCYJbTHPOBAHHME 3asiBUTEIEH O TOpPsIKe
IPENOCTaBICHNUsT ~ MYHULMIIAIBHOM  YCIyrM B MHOTOQYHKIMOHAJIBHOM  LIEHTpE
IIPeIOCTaBIEHUS TOCY IaPCTBEHHBIX U MyHULUNIATBHBIX YCIIYT;

2) IpveM 3alpocoB 3asfBUTENIed O TMpPeNOCTaBIEHUU MYHULHUNAIBHOW YCIyrH
¥ WHBIX IOKYMEHTOB, HEOOXOAUMBIX JIs IIPEJOCTABIECHUS MyHHITUIIAIBHON YCIYTH;

3) Belgaua 3asgBUTENIIO pe3ysbTaTa NpefOoCTaBIeHUss MYHULUIAILHON YCIYTH,
B TOM 4YHCJIE BbIJa4a JOKYMEHTOB Ha OyMaXHOM HOCHUTeNe, ITOATBEP)KIAIOINX
collepKaHUe IEKTPOHHEBIX JOKYMEHTOB, HAallpaBJIEHHBIX B MHOTO(YHKIIMOHAIBHBIN LIEHTP
MpeIOCTaBICHUs T[OCYIapCTBEHHBIX W MyHULHNAIBHBIX YCIAYr IO pe3yJbTaTaM
[IPEIOCTAaBIIEHUs] ~ TOCYHApPCTBEHHBIX 15§ MYHULMNAIBHBIX  YCIYT  OpraHaMy,
NPEAOCTABIAIOMIMMU  TOCYIapCTBEHHBIE YCIYyIH, M OpraHaMu, MpeaoCTaBIIsIONIUMU
MYHUIUMIIAJIBHBIE YCIYyrd, a TakXe BblJada JOKYMEHTOB, BKJIIOUas COCTaBJICHUE
Ha OyMaXHOM HOCHTeNIe U 3aBEPEHHE BBIMHUCOK M3 MHPOPMAIMOHHBLIX CHCTEM OPraHoOB,
IIPEAOCTABIIAIOMINX  TOCYHAapCTBEHHBIE  YCIyI'M, W  OPraHoB, MPedOoCTaBIISIOIINX
MYHULIUITATbHBIE YCITYTH.



NudopmupoBaHue 3asaBuTe 1€
0 MopsiIKe MpeIocTaBIeHUs MyHUUMIIAJbHON yC/Iyrd B MHOT0()Y HKIIMOHATBHOM
LEeHTpe MpeIocTABJEHUs TOCYJaPCTBEHHBIX 1 MYHHUIHMIAIbHBIX YCIYT,

0 X0/€ BBINOJHEHHS 3aMmpoca 0 NpeJocTaBIeHHH MYHHIHIIAJILHON yC/IyTH, 110 HHBIM
BONpPOCaM, CBSI3AHHBIM € MPeJI0CTABJIeHHEeM MYHHIMIIAIbHOM YCJIYyTH, a TAKKe
KOHCYJIbTUPOBAHUE 3asiIBUTEJIeH 0 MopsiiKe NMpe10cTaBJIeHUusi MyHULUHMNAIbHOM

YCJIYId B MHOTO(QYHKIIHOHAJBLHOM LEHTPe NPeJoCTaB/IeHUsI FOCYAapCTBEHHBIX U
MYHHUUMIAJbHBIX yCayT

90. MHOropyHKIMOHAIBHBIA  LEHTP  IPEJOCTaBIIEHUS  TOCYIapCTBEHHBIX
1 MyHHUIMIIAIBHBIX YCIYr OCYIIECTBISeT HH(OOPMUPOBAHME 3asgBUTENICH O MOpsAKe
[pefoCTaBIeHHsT ~ MYHHIUIAJBbHOM  YCIyrH, O  XOI€  BBINOJHEHWS  3arpoca
O TpeloCTaBIeHHH TOCYyIapCTBEHHOM YCIyTM II0 MHBIM BOIPOCaM, CBS3aHHBIM
C IpeIOCTaBIeHHEeM MYHUIUIAIBHOM yCIyrH, a TaKKe KOHCYJIbTHPOBAHHE 3asiBUTETICH O
NOpSAKE IPEIOCTaBIeHHs] MYHULUIAIBPHOH YCIYTM B MHOIO(YHKIMOHAIBHOM IIEHTpE
IIPeI0CTaBIEHUS FOCY JAPCTBEHHBIX X MYHHULIUIIAIBHBIX YCIIYT.

MHoropyHKIHOHaTbHBIN LEHTP peroCTaBIeHUA roCyaapCTBEHHBIX
¥ MYHHUMIAIBHBIX YCIYr OCYIIECTBISeT HH(POPMHUPOBAaHUE 3asiBUTENIEd O MOPsIKe
[IPENOCTABIeHUsT TOCYNapCTBEHHBIX M (MIM) MyHHUMNAIBHBIX YCIYT IOCPEICTBOM
KOMILJIEKCHOT'O 3aI1poca, O XOJIe BBIIOJIHEHHsI KOMIUIEKCHBIX 3allpOCOB, & TaKiKe 110 MHBIM
BOIIPOCAM, CBS3aHHBIM C MPEIOCTaBIEHUEM I'OCYJApCTBEHHBIX M (MJIM) MyHHIIHUIIATBHBIX
YCITYT.

MHoro@yHKINOHaIbHBIN LIEHTP IIpeI0CTaBIEHUS roCyIapCTBEHHBIX
1 MYHHIMIAIBHBIX YCIYr OCYIIECTBIIsIET HH(MOPMUPOBAaHUE 3asiBUTEIEH O MECTe
HAaXO0XJEHWs MyHHLHUIIAILHOTO apx#Ba, peXXuMe padoThl M KOHTAKTHBIX TesledoHax
MYHULUIIAIBHOTO apXHUBa.

91. OcHOBaHHEM IS Hadaia aAMUHUCTPATUBHBIX IEUCTBUN SBIIAETCS IOJIyYECHHE OT
3asgBHUTENIS 3ampoca O IMOpSAKEe IPefOoCTaBICHUs MYHHUIUIAIBHOM YCIyrd, O XOAe
BBITIOJTHEHU S MYHUIUTIATBHOM YCIIyTH MYHULUTIATbHBIM apXHUBOM,
a Tak)Ke 110 MHBIM BOIIPOCaM, CBSI3aHHBIM C MIPEeIOCTaBICHUEM MYHHULUIIAIBLHON YCIIYTH.

I[Tpu mOTy4YeHHH COOTBETCTBYIOIETO 3ampoca paboTHUKOM MHOIO(YHKIMOHAIEHOTO
LEeHTpa IPeIOCTaBIEHUS rOCy/1apCTBEHHBIX
¥ MYHHUMOATIBHBIX  YCIyT  3asBUTENI0O COOOIIaeTcsi COOTBETCTBYIOLIAs  IIOJIHAsS
¥ MCUepIIbIBaoIast UH(GOopManus.

[Tpy moONMyYeHWH 3ampoca O XOJe BBINOJIHEHHS MYHUUMIAIBHON YCIyTH,
HeoOXomuMas HH(pOpMalus 3ampamidBaercs paOOTHUKOM MHOIO(QYHKIHOHAIBHOIO
LEHTpa IIpeIOCTaBICHUS rOCyIapCTBEHHBIX 5 MYHUIUIATbHBIX yCIIyT
B MYHHUIMIT&JIBHOM apxHBe JIIOOBIM JOCTYNHBIM crocoboM, oOecreduBaroueM
OIepaTHBHOCTH HaINpaBJIeHHs 3arpoca (B T.4. TOCPEACTBOM Tele(OHHOM CBA3M).

MyHHIMIATBHBIA ~ apXWB HampaBiseT UWHGOPMALMIO O XOHE  BBINOJIHEHHUS
MYHHIUIIAIBHOH  yCcaIyrHn B MHOTOGYHKUHOHAJIBHBIA  LEHTP  INPENOCTaBIIEHUS
rocyIapCTBEHHBIX U MYHULIMTIAIBHBIX YCIIYT.



MHoT0o(yHKIINOHAIbHBIHA LEHTP IIPEeI0CTaBICHUA roCyIapCTBEHHBIX
¥ MyHHUIUITATHHBIX YCIYT MepegacT HHPOPMAIUIO 3aABUTEIIO.

02. Pe3yIbTaToM aJMUHUACTPATUBHOMN IPOLIELYPEl ABJISETCS MMOTy4YeHUE 3agBUTEIEM
nHMOpPMALINH 0 MOpSIAKE MIpeOCTaBIICHUS MYHHULUIIAJIbHON yCIIyTH,
O XOI€ BBINOJIHEHHUS MYHULHMIIATBHOM YCIyTM MYHUIMIIAIBHBIM apXHBOM, a TaKkKe
10 MHBIM BOIIPOCAM, CBSI3aHHBIM C MPEJOCTaBIEHUEM MyHUIUIIAIILHON YCITyTH.

IIpuem 3anmpocoB 3asiBUTeJIeil 0 NpeJoCTABJEHUH MyHUIMIIAIbHON YCIYTH
M MHBIX JOKYMEHTOB, He00XO0AMUMBIX JIsl MPeA0CTaBJeHUs MY HHIIUNAIbHOH Y CIyri

93. OcHoBaHWeM Ul Hadaja BBITOJHEHUS aIMUHUCTPATUBHOM IIPOLEHYPBI
ABIgeTCA IOCTYIUIEHWE 3armpoca 3asBUTeNs B MHOMO(QYHKUMOHAIBHBIM  LEHTP
IpeIoCTaBIeHNUs TOCY AJAPCTBEHHBIX ¥ MyHULUIIATBHBIX YCIYT.

94. B cimydae HaJIMYUs OCHOBAHHS IS OTKa3a B IIPHEMe JIOKYMEHTOB, HEOOX O/IMMBIX
JUIS IPEIOCTABIIEHHs] My HUIIMITAIBHOM YCITyTH, B COOTBETCTBHH C IYHKTOM 21 HAaCTOSIIEro
Pernamenra, COTPYAHUK MHOTO(YHKIHOHAIBHOTO LeHTpa IIpeI0CTaBIIEHUS
rOCYJapCTBEHHBIX W MYHHULMIAIBHBIX YCIYr OTKasplBa€T B IIpHEMe JIOKYMEHTOB,
HeOOXOIUMBIX TS ITPEAOCTABICHUS My HULIUITAJIbHOHN YCIIYTH.

PaGoTHUK MHOTO(QYHKIMOHAJIBHOIO LEHTpa MpeAOoCTaBIIEHUs TOCYIapCTBEHHBIX MU
MYHHULMIAIBHBIX YCIIYT BBIIAET B JIHb 0OpaIeHUs 3aBUTEIO OJMH 3K3EMILIAp «3ampoca
3agBHMTENs HAa OPraHW3alMI0 IPEJOCTaBJICHHUS TIOCYJapCTBEHHBIX (MyHHMIMIIAIbHBIX)
yCIyr» ¢ YKa3aHWeM IIepedyHs IpUHATBIX JOKYMEHTOB M JaThl IpueMa B
MHOTO(YHKIIMOHAJIBHOM IIEHTpe MpeNOCTaBIEHUs IOCYIapCTBEHHBIX M MYHHIHUIAIBHBIX
YCIYT.

05. TIloctymuBmIMA B  MHOTO(QYHKIIMOHAIBHBIA  LEHTp  IIPEAOCTAaBICHUS
rOCyIapCTBEHHBIX W  MYHHMIMIAIBHBIX  YCIYyl IMCBbMEHHBIM  3alpoc  3asBUTEIA
pEeruCTpUpyeTcs IyTeM IPOCTABJICHUs MPIMOYIOJIBHOIO IITaMIa C PerucTpaliOHHBIM
HOMEPOM M JaTOM IIpUeMa.

96. Ilpu omHOKpaTHOM OOpalleHHH 3asBUTENS B MHOTO(QYHKIHOHAJIBHEIH LEHTP
IIpeIoCTaBIeHUs] TOCYAapPCTBEHHBIX U MyHULHUIIAJIBHBIX YCIYI C 3alIlpOCOM Ha IOIy4YeHHe
IByX H 0ojee TroCyAapCTBEHHBIX M (MJIM) MYHHULUIAIBHBIX YCIYr, 3asBIEHHE O
PEeNOCTABIEHHH YCIYTH GOPMHUPYETCs U MOAIIUCHIBACTCS YIIOJTHOMOYEHHBIM PabOTHUKOM
MHOTOGYHKIIMOHAJIBHOT'O LIEHTPa MPEAOCTABICHUA [OCYJapCTBEHHBIX M MYHHIHUIIATbHBIX
YCIOYr H CKpeIUISeTcsl IedaTbid MHOIO(QYHKIMOHAIBHOIO LIEHTpa IpeIoCTaBIIeHUs
roCyIapCTBEHHBIX U MyHUIUNIAJIbHBIX yCIIyT. [Ipd 3TOM cocTaBieHHe ¥ IOAIUCAaHNEe TaKUX
3asBJIeHUH 3asBUTe]eM He TpeOyercs. MHOrogyHKUMOHAIBHBIA LIEHTP NpPEeaoCTaBIeHUs
roCyIapCTBEHHBIX W MYHMUIMIAIBHBIX YCIYr TIepefaeT B MYHHIMIAILHBIA apXuB
obopMIIeHHOE 3asiBJIEHUE 15§ JIOKYMEHTBHI, MpPEIOCTaBIEHHbIE  3asgBUTEIIEM,
C TPWIOKEHWEM 3aBEpeHHOM MHOro(QyHKIMOHAIBHBIM LEHTPOM IIPENOCTaBIICHUS
rOCYJapCTBEHHBIX M MYHULMIAIBHBIX YCIyI KOIHM KOMIUIEKCHOTO 3arpoca B CPOK He
Mo3JHee OMHOrO pabodero JMHs, CIAEOYIOMIero 3a AHeM O(QOpPMIIEHUs KOMIUIEKCHOIO
3ampoca.



B cnydae, ecam Ul IOMYYEHHS MyHHUIUIAIBHONH yCIyrd TpeOyrOTCs CBeeHHS,
JIOKYMeHTHl ¥ (unm)  wHpOpManus,  KOTOpele  MOIyT  OBITb  TOJTyYEHBI
MHOT0()YHKIIMOHAIBHBIM [EHTPOM MpeI0CTaBIeHH rOCy1apCTBEHHBIX
¥ MYHHULIMIATIBHBIX YCIYT TOJIBKO 10 pe3ylbTaTaM IPEIOCTaBICHUs WHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3alpoce TOCYIapCTBEHHBIX U (MIM) MyHHUMUIIAIbHBIX YCIIyT, HallpaBieHHe
3agBlieHUss M JOKYMEHTOB B  MYHHUIUNAIBHBIA  apXWB  OCYIIECTBIACTCA
MHOTro(yHKIHOHAIBHBIM LIEHTPOM IIpeI0CTaBICHHU roCyIapCTBEHHBIX
¥ MYHHMUMIIATIBHBIX YCIYr HE II03[[Hee OJHOro pabodero MHs, CIIEAYIOLIEro 3a IHEM
MOJyuYeHHss MHOTO(QYHKIIMOHAIBHBIM ILIEHTPOM IIPEIOCTAaB/IEHHs] TOCYNapCTBEHHBIX
¥ MyHMIMIAIBHBIX YCIyT TaKUX CBEACHHH, HOKyMEHTOB H (Wiu) HH(OpMAIHH.
B ykasaHHOM cClydyae TeueHHe IIpeJyCMOTPEHHBIX 3aKOHOIATEbCTBOM  CPOKOB
IpeJOCTABIICHUsT TOCYHapCTBEHHBIX M (WJIM) MYHUUMIAIBHBIX YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3allpoce, HAuWHaeTCs He paHee [HSA IOJIy4eHHWs 3asBlICHUH
1 HEOOXOIMMBIX CBEICHHM, TOKYMEHTOB U (MJIM) MHQOPMAUU MyHHUIUIIATEHBIM apXUBOM.

97. PaboTHMK MHOTO(YHKIIHOHATIBHOTO LIEHTpa MPeAOCTaBIIEH)s ITOCYAapCTBEHHBIX
¥ MyHHMLHMIIAIBHBIX YCIYT IMPOBEPSieT COOTBETCTBUE KOIHMH NPENCTaBIAEMBIX TOKYMEHTOB
(32 MCKIIIOYEHHEM HOTApUATBHO 3aBEPEHHBIX) WX OPUTMHAJIaM, YTO IIOATBEPKIACTCs
IPOCTABJIEHMEM Ha KOMMU MOKyMEHTa NpsMOyronbHoro mramna «C  IOMTHMHHBIM
CBEPEHO», €CJIM KONHUs JOKyMEHTa IpeicTaBieHa 0e3 NMpeabsBIIEHHUs] OpUTHHAlla, MITaMII
He MPOCTaBJISAETCS;

98. MHOroQyHKIIMOHAIBHBIA  IEHTP  INPEAOCTaBIEHUSA  IOCYHapCTBEHHBIX
¥ MYyHHIMITAIBHBIX  YCIYr  OCYIIECTBIIAE€T  HaIpaBJICeHHE IPHHATOrO  3arpoca
B MYHHIMIAILHBIM apXHB B JJIEKTpOHHOH ¢(opme b0 Ha OyMaXKHBIX HOCHTEINAX
B TIOPSIIKE W CPOKH, YCTAHOBJIEHHBIE COIVIALIEeHHWEM O B3aUMOIEHCTBHMM, HO HE IO3IHEE
cleqyroliero padodero AHs Mocie IPUHATHS 3asBICHUS.

99. Pe3ynpTaToM  BBIMIOJIHEHWsT AIMUHUCTPATUBHOM  IpOLELYpPHl  SABJAETCH
pEeTrHUCTpaLs 3arpoca 3assBUTENsI U HallpaBJIeHHUe 3apoca B MyHULAIIAJIbHEIA apXuB.

Broigaya 3agBuTe 10 pe3yJbTaTta nNpeaocraBJICHU MyHl/lHl’lHaJIbHOﬁ YCiayru, B
TOM YHCJ€ BblJa4Ya JOKYMEHTOB Ha 6yM37KHOM HOCHTeJIe, MOATBEP KAAIHNX
coaepKaHue 3JIEKTPOHHBIX JOKYMEHTOB, HAIIPpaBJIEHHbLIX B MHOFO(byHKHHOHaJIbelﬁ
LHEHTP npeaocraB/ICHUS rocyaAapCcTBEHHbIX H MYHUIHIIAJIbHBIX YCJIYI 110
pesyJbTaTaM nNpeaocTaBJICeHUs rocCyI1apCTBEHHbIX H MYHUUIHUITIAJIbHBIX YCJIYT
opraHamMu, npeaoCcTaBJAIIHUMHA rocyiapCcTBeHHbIC YCJIYI'H, H Opranam,
NpeaoCTaBJAKINMHA MYHHIUNIAJABHBbIC YCJAYIH, a TAKIKE BbIJa4a JOKYMEHTOB,
BKJIIO4Yafd COCTAaBJICHHE HA 6yMa)KHOM HOCHTEJIC U 3aBE€PEHHE BLITNTUCOK H3
l/lH(l)OpMalll/lOHHbIX CHUCTEM OpPraHoB, NPEeAOCTABJAKIIUX I'OCyIapCTBEHHbIE YCIYI'H, H
OpraHoB, NPpeAOCTABJANINX MYHUIHUIIAJbHBIC YC/IYI'H

100. OcHoBanweM [Js1 Hayajga BbBINOJHEHUS AaAMUHHUCTPATUBHOM IIPOLEAYPHI
SIBIISIETCS] TIOJTy4eHUEe pe3yJibTaTa MPEeoCTaBIeHUS YCIYTH B MYHUIUITAJIBHOM apxXuBe HE
nosaHee paboyero [Hs, CHEAYIOLIEro IIOCHe MHS MCTEUEHUs CpOKa IpPeNOCTaBIICHUS



YCIIYTH, IPEAYyCMOTPEHHOTO HACTOSIIUM pPeriaMeHTOM, JIUOO 3JIEKTPOHHLIX JOKYMEHTOB,
HAIpaBIIEHHBIX B MHOTO(YHKIMOHAIBHBIA LEHTP MpPeNOCTaB/IEHUSI [OCYTapCTBEHHBIX U
MYHUIUIIATBHBIX ~ YCIYT II0 pe3ylbTaTaM IIPeNoCTaBlIeHHs TOCYIapCTBEHHbIX U
MYHHUIUTATBHBIX YCIYT OpraHaMHy, IpeloCTaBIIAIOIIMMM TIOCYIapCTBEHHbBIE YCIYTH, U
OpraHam#, MpeoCTaBISIONIMMI MyHHULUIATIbHBIE YCIYTH, a TAaK)Ke Bbllaya JTOKYMEHTOB,
BKJIIOYAsl COCTaBJIeHHE Ha OyMaXHOM HOCHUTENIe M  3aBepPEHHE  BBIITHCOK U3
MH(GOPMAIIMOHHBIX CUCTEM OPIaHOB, IPENOCTaBIAIOIIMX IOCYIapCTBeHHBbIE YCIYI'H, U
OpraHoB, MPEIOCTABIAIOILNX MYyHUIUIIATbHBIE YCITYTH.

101. PaboTHuK MHOTO(YHKIIHOHAIBHOT O LIEHTpa IPEIOCTABIEHUS
rOCYJapCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT PErHCTPUPYET IOJIy4YE€HHBIH pe3ysbTar
MPeIOCTaBIEHUs] MYHHIUIAIBHONW YCIYT'M B aBTOMAaTU3UPOBAHHON HMH(POPMAIMOHHOM
CHCTeMe  MHOTO(YHKIMOHAJIBHOTO  IEHTpa  IIPEeJOCTaBJIEeHUs  TOCYNapCTBEHHbIX
¥ MYHUIIUTIAIBHBIX YCIIYT.

B ciiydae NIOJTy YEHU S 3JIEKTPOHHBIX JIOKYMEHTOB, HalpaBJIeHHBIX
B MHOTO(YHKIHMOHAJIbHBIN LIEHTP IIpeAOCTaBIICHUS roCyAapCTBEHHBIX
U MYHULUIAIBHBIX YCIYr TIO pe3ysbTaraM IIPeAOCTaBIEHUs TIOCYIapCTBEHHBIX
U MYHUIMIATBHBIX YCIYT OpraHaMi, IpeJOCTaBIIAIOIIMMHU TOCYNapCTBEHHBIC YCIYTH,
¥ OpraHaMu, MPeIOoCTaBISIIOIIUMI MyHULIUIIAIBHEIE YCIYTH, a TaK)Ke BblJada JOKYMEHTOB,
BKJIFOYAash ~ COCTaBJieHHe Ha  OyMa)XHOM  HOCHUTEeJe W  3aBepeHHe  BBIMHCOK
13 WHPOPMAIHOHHBIX CHCTEM OpPraHOB, IPENOCTABISIOMINX IOCYNapCTBEHHBIE YCIYTH, U
OpraHoB, PeI0CTaBIIAIOLINX MYHHULIAIIAJIbHBIE yCIIyTH, paboTHUK
MHOTOQYHKIIHOHAIBHOIO LEHTpa Ipe0CTaBIICHUS rOCy/1apCTBEHHBIX
¥ MYHHIMITQTBHBIX YCIyT COCTaBIsSeT M 3aBepseT Ha OyMa)KHOM HOCHTEJIE pe3yJIbTar
IPENOCTABIIEHHsS ~ MYHHUIMITATBHOW  YCIyTH B COOTBETCTBUM C  TpeOOBaHUAMHU
noctanosnenuss IlpaButenbcrBa Poccumiickoit ®emepanuu ot 18.03.2015 Ne 250
«O0 yTBep)KIeHHH TpeOOBaHUM K COCTABICHUIO M BbIA4Ye 3asgBUTENAM JIOKYMEHTOB
Ha OyMa)XHOM HOCHUTEJe, IMOATBEPXKIAIOLIUX CONEp)KaHUE DJIEKTPOHHBIX OOKYMEHTOB,
HalpaBIeHHBIX B MHOrOGYHKIMOHAIBHBIA LEHTp IPEeAOCTaBIeHUs IOCYIapCTBEHHBIX
M MYHULUMIATBHBIX YCIYr [0 pe3yJbTaTaM IIPEeNOCTaBIEHHUS TIOCYIapCTBEHHBIX
U MYHUITUTNIATBHBIX YCIYr OpraHaMi, IMpeloCTaBISAIOLIMMU TOCYAapCTBEHHbIE YCIIYTH,
U OpraHamu, MPeAOoCTaBISIOIIMMU MYHULMIAIBHBIE YCIYId, M K BblJaue 3asBUTEIISIM
Ha OCHOBaHHM HMHGOPMALMHU U3 MHGOPMALMOHHBIX CACTEM OPraHOB, IIPENOCTABIISIOIINX
rocyapCcTBeHHbIE YCIIyTH, 1 OPraHOB, IPEIOCTaBIAIOMINX MYHUIUIIATBLHEIE YCIIYTH, B TOM
YHClIe C HCIOJb30BaHHEM HH(POPMAIIMOHHO-TEXHOJIOTHYECKOH U KOMMYHMKAIMOHHOH
HHPPACTPYKTYphl, JOKYMEHTOB, BKJIIOUas COCTaBJIeHHME Ha OyMaKHOM HOCHUTENle |
3aBepeHUe BBINMCOK U3 YKa3aHHBIX UH(POPMAlMOHHBIX CHCTEM.

102. PaGoTHHK MHOT'0(GYHKIIMOHATBEHOTO LIEHTpa IpEIOCTaBIEHNUA
roCyJapCTBEHHbIX M MYHHUUMIIAIBHBIX YCIYr YCTAaHABIMBAaeT JIMYHOCTL JIMIA MM
NpeACTAaBUTENsl  Ha  OCHOBAaHMM  JOKYMEHTa,  YAOCTOBEPAIOLIEro  JIMYHOCTD,

a Tak’)Ke MPOBEPSIET MOJTHOMOYH S MPEACTABUTEIIA.
103. Pe3ynbraT mpeaocTaBieHusl MyHUITUITAIBHON YCITYTH BbIIAETCS 3asiBUTEIIO MIIH
€ro MpeACTaBUTENIO MO MOAIHUCE.



104. Pe3ynpTaToM BBIIOJHEHHUS aAMHUHUCTPATUBHOM MHpOLIENyphl SBJsSETCS BblAada
pe3ynbTara NpeIoCTaBIeHUs! YCIIYTH 3asiBUTENIO.

105. CBeneHusi O BBIIOJHEHUH AAMUHUCTPATUBHON Mpoleaypbl (GUKCUPYIOTCS B
aBTOMATU3UPOBAHHOM HMHPOPMALMOHHON cucTeMe MHOTO(YHKUHMOHAIBHOIO ILIEHTpa
IIPenoCTaBIeHUsS rOCY JapCTBEHHBIX U MYHULIUTIATBHBIX YCIYT.

IToaroroBka u HalpaBJ/ICHUE OTBETA B MHOFO(i)yHKHHOHaJlebIﬁ HEHTP
npeaoCcraBJeHUsI TOCyIapCTBEHHbBIX H MYHUUHUIIAJIBHBIX YCJIYI

106. OcHoBanmeM Ui Hauyajga agMUHUCTPATUBHOM IpoOLENypbl  SBIAETCS
ornpesieJieHue MECTOHAXOXKIEHUs apXUBHBIX TOKYMEHTOB, HEOOXOIUMBIX IS UCIIOJHEHUs
3arpoca.

107. PaOOTHUK MyHHULIMIIAIBHOIO apXMBa OCYLIECTBIISIET B yCTAHOBIEHHOM MOPSIKE
BBISIBIICHHE AapXHMBHBIX JOKYMEHTOB, HEOOXOOMMBIX Mg MCHIONHeHus 3arpoca. Ilo
pesysbTaTaM BBISBIEHHS TOTOBHTCS OTBET 3asiBUTENIO0 Ha 3ampoc (apXWMBHas CIpaBKa,
apxWBHasl BBINIMCKA, apXWBHAs KOIMs, OTBET 00 OTCYTCTBHH 3allpallMBaeMbIX CBEICHUI).
Cpoxk ucrioniHeHH 3anpoca - 30 1Hel co AHS ero perucTpaluu:

1) TexcT B apXWBHOW CIpaBKe NAeTCs B XPOHOJOTUUYECKOW IOCIeI0BaTEIbHOCTH
COOBITHH C yKa3aHHEM BHUIOB apXUBHBIX NOKYMEHTOB M HX JaT. B apxXuBHO# crpaBke
IOITyCKaeTcsl UTUPOBAaHUE apXUBHBIX JOKYMEHTOB;

2) HecoBNaJeHHWE OTIEIbHBIX JAaHHBIX ApPXUBHBIX MJOKYMEHTOB CO CBEICHHUSIMH,
U3JI0)KEHHBIMHU B 3allpOoce, HE SIBJISIETCS MPENSITCTBUEM [Jis BKJIIOYEHHUS UX B apXUBHYIO
CIPaBKy IIPH YCIOBHH, €CIH COBIIQIEHUE BCEX OCTAJbHBIX CBEIEHHWH HE BBI3BIBAET
COMHEHUH B TOXIECTBEHHOCTH JIMLA WIA (aKTOB, O KOTOPBIX TOBOPUTCS B apXUBHBIX
JOKyMeHTax. B apXxuBHOU clipaBKe 3TH aHHbIE BOCIIPOU3BOISTCS TaK, KAK OHM H3JIOXKEHBI
B apXMBHBIX [OKYMEHTaX, a pacXOXIEHHs, HECOBMAIEHHs U HETOUHble Ha3BaHMUS,
OTCYTCTBME€ HWMEHHM, OTYECTBA, HWHULMAIOB WM HAJIMYME TOJBKO OJHOTO M3 HHX
OrOoBapUBalOTCI B TEKCTE€ CHOpaBKU B CcKoOkax («Tak B mokymeHTe», «Tak B TeKcTe
OpUTHHAIa»);

3) Homyckaercss BKJIIOYEHHE CBEAIEHHH W3 HECKOJBKHX HOPMATHBHBIX IPABOBBIX
aKTOB OpraHa MECTHOI'O CaMOYTIPaBIIEHUS B OJHY apXUBHYIO CIIPABKY;

4) B IpUMEYaHUAX IO TEKCTY ApXUBHOH CIIPaBKH OrOBApUBAIOTCS HEpa3OOpUYMBO
HallMCaHHbIE, HCIIpaBJI€HHBIE aBTOPOM, HE IMOAMAIOUIAECs IPOUYTEHHIO BCIIEACTBHE
NOBPEXIEHHUs TeKcTa OpuruHana wmecra («Tak B TekcTe opuruHamza», «B Tekcre
HepazOopUHBO»);

5) B TeKCTe apXMBHOM CIpaBKH HE JIOIYCKAIOTCS W3MEHEHHs, HCIIpaBIeHus,
KOMMEHTapHH, COOCTBEHHBIE BBIBOJBI HCIIONHUTENS [0 COMEPKAHHIO apXHBHBIX
JOKYMEHTOB, Ha OCHOBAaHUHM KOTOPBIX COCTaBJIeHA apXUBHAs CIIPABKa;

6) mocie TeKcTa apXWBHOM CHIpaBKH NPUBOIATCS apXWBHbIE MH(PH W HOMepa
JUCTOB  E€OUHHI  XpaHEHHUs  AapXUBHBIX  JOKYMEHTOB,  I[IeYaTHble  H3IaHHS,
UCIIOIB30BABIINECS U1 COCTABJIEHHs] apXUBHOM crpaBKH. B TekcTe apXWBHON CIpaBKU



JIOIIyCKaeTCsl TIPOCTABIIGHUE apXMBHBIX IH(GPOB U HOMEPA JIMCTOB EIMHHUII XpPaHEHUs
ApXMBHBIX JOKYMEHTOB Cpa3y Iocie U3I0KEeHU KaKIOoro GpaxTa, COObITHS,

7) B apXUBHOM CIlpaBKe, 00beM KOTOPOH IPEBBINIAET OJMH JIUCT, JUCTBI JOJDKHBI
OBITH MPOIIUTHI, IPOHYMEPOBAHBI M CKPEIUIEHBI 1€4aThi0 MyHHULIMITAIBHOIO apX1Ba;

8) apXHBHBIE CITPABKHU JODKHBI 0(hOPMIIATHCA Ha OlMaHKe MyHHIMIAIBLHOIO apXHBa,;

9) apxuBHas CIIpaBKa IMOJIIMCHIBAETCS PYyKOBOJIMUTENIEM MYHHIIMIIAIBHOIO apXuBa,
3aBepsieTCs MevaTbio MyHULIUIIAIIBHOTO apX1Ba;

10) B apXWBHOH BBHINTMUCKE Ha3BaHUE ApXUBHOIO HOKyMEHTa, €ro HOMep W [JaTa
BOCIIPOM3BOMATCS TOJHOCTBIO. VI3BIeUeHMsAMHM M3 TEKCTOB apXMBHBIX [NOKYMEHTOB
JOJDKHBEI OBITH MCUEpIIaHbl BCE HMMEIOIIMecs AaHHble Mo 3ampocy. Hauano u Komer
KaykJI0Or0 M3BJIeUEHHs, a TAK)Ke MPOITYCKH B TEKCTE apXUBHOIO TOKYMEHTA OTHENbHBIX CJIOB
0003HAYaIOTCA MHOTOTOYHEM;

11) B mpuMedaHHMSIX K TEKCTy apXWBHOM BBIIMHMCKH [EJIAIOTCS COOTBETCTBYIOIIHE
OrOBOPKHM O 4YacTsAX TEKCTa OpHIHHANa, Hepa3OOpUMBO HANMCAHHBIX, HCIPaBICHHBIX
aBTOPOM, He MOIAIOLIUXCSI TPOYTEHHIO BCIIEACTBHE IIOBPEXKIEHUS TEKCTA U T.[L.;

12) oTHenbHBIE CJIOBa W BBIPAXEHUS OpUIMHANA, BBI3BIBAIOIIUE COMHEHUS
B UX TOYHOCTH, OTOBAPUBAIOTCS cl1oBaMU «Tak B TeKcTe OpUTHHANA», «TaK B TOKYMEHTE».
[Tocie TexkcTa apXWBHOM BBIMMCKHM YKa3bIBAIOTCS ApXUBHBIM IIM(p U HOMEpPA JIMCTOB
eIVHHIIBI XpaHEeHHS apXUBHOI'O TOKYMEHTa;

13) ayTeHTHYHOCTh BBIIAHHON IO 3apoCy apXWBHOM BBIIMCKH YIOCTOBEPSETCS
MOIITUCHI0 PYKOBOAUTENSI MyHULIUIIATBHOTO apXHUBa U [1€4aThi0 MyHHUIUIIAILHOTO apXHBa,

14) Ha 060poTe KAXIOr0 JIUCTA apXUBHOM KOMTUH MTPOCTABIIAIOTCS apXUBHBIE IIH(PEI
¥ HOMepa JINCTOB €NWHUI] XpaHEHUs] apXUBHOI'O JOKYMEHTa. Bce JIMCTBI apXUBHOW KOIIHH
CKPEIUIIIOTCS U Ha MECTe CKPEIUIEHHs 3aBEpsIOTCS IeYaThbl0 MYHHIMIIAJILHOTO apXuBa M
MO/IMUCHIO €r0 PYKOBOJUTEIIS.

108. IIpu oTCyTCTBHMHU pe3ysibTaTa B XOIe HCIIONHEHUs 3arnpoca B Tedenue 30 nHen
COCTaBIIIETCSI OTPHLATEIbHBIA OTBET Ha OJlaHKe MYyHHMIMIIAJIBHOIO apxXusa. B orBere
U3j1araeTcsi MpUYMHA, IO KOTOPOH He MpeACTaBlIseTCss BO3MOXKHBIM BBIIATh TPeOyeMyIo
KOIUIO apXHBHOTO JOKYMEHTa WM apXHWBHYIO CIpaBKy. IIpu HE0OOXOOUMOCTH OTBET
3aBepsieTCs IMevaThio MyHULIMIIAIBHOTO apXUBa.

109. ApxuBHas clipaBKa, apXWBHAs BBIIHICKA M apXWBHAs KOIUS OQOPMIISIOTCS Ha
rocymapcTBeHHOM si3bike Poccutickoit Menepanuu.

110. PaccmoTpenue 3arpoca 3adBUTENS CUMTAETCs 3aKOHYEHHBIM, €CJIH JaH OTBET
10 CYIIECTBY 3arpoca, 10 HeMy IPHHITHI HE0OOXO0IUMBbIE MEPHI.

111. Pe3symbTaroM aJIMUHUCTPATHUBHOM IPOLELYypEl SABISAETCA HalpaBjIeHHE
B MHOroyHKIIMOHAIBHBIM LIEHTP MPeaOoCTaBIeHHs IOCYJapCTBEHHBIX U MYHHUIHUIIAIbHBIX
yCIOyr  pe3ynbTaTa IPENOCTaBICHUS MyHULUNAIBHOM  yCIyrHW  3asdBUTENIO  JUISA
MOCIeAYIOed Iepenadu 3asBUTeNto. HeBocTpeOOBaHHBIE 3asBUTEISAMHU PE3YJILTATEI
MpenoCTaBIeHUs] MyHUIUITAJIbHBIX YCIYT, IepenadHble B MHOrO(QyHKIMOHAILHBIA LEHTP
MPeNIOCTaBIeHUS TOCYNapPCTBEHHBIX M MYHMIMIAIbHBIX YCIYT JUIsl BbIOAYM 3aABUTEIO,
XpaHiarcs B MHOTOQYHKUMOHAIBHOM  LIEHTPE IPENOCTaBIEHUs  TOCYIapCTBEHHBIX
U MyHUIIMTAIBHBIX YCIyr B TedueHWe 3 mecsaueB. [lo OKOHYaHUM yKa3aHHOTO CpOKa



HEeBOCTpeOOBaHHbIE 3asBUTENSIMU pe3yJIbTaThl IPEIOCTaBIEHUSA YCIYl BO3BPALIAIOTCS B
MyHHUIMNIATBHBINA apxuB. CpoK XpaHEHHs] B MyHHUIMIIATHHOM apXHBe HEBOCTPEOOBAHHAIX
3asBUTENIEM PE3yJIbTaTOB MPEIOCTABICHH MyHULUIIATBHON YCIIyTH COCTABIIAET 5 JIET

112. CsemeHuss O BBINOJHEHUHM AJIMHHUCTPATUBHOM MpOLEAypbl (QUKCHPYIOTCS
B CHCTeMe JOKYMEHTO00OpOTa U AEJIONPOU3BOACTBA MyHULIUIIAIIBHOIO apXUBa.

ITonyyeHne pe3yabTaTa NpeIocTABIeHUsI MYHUIIUNIAJIbHON yCJIYIH
U3 MYHUIIMNIAJbHOTO apXUBa

113. OcHoBaHumeM Ui Hadajla BBINOJHEHUS AaIMUHUCTPATUBHOM IIPOIELYPEI
SBIETCS  TOCTyIUIGHHME  pe3ysibTaTa  IPeNOCTaBIEHUs  MYHUUMIIATBHOM  yCIyru
B MHOTO(QYHKIIMOHATBHBIM LIEHTP IpPeIOoCTaBIEHUs IOCYAapCTBEHHBIX U MYHHMIUITAIbHBIX
YCIIYT.

114.CoTtpynHuK MHOT0(YHKIIHOHAJIBHOTO LIEHTpa IIpe0CTaBIEHUA
rOCyJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT PErUCTpUpPYeT IIOJIy4YeHHE pe3yibTaTa
MPEIOCTaBICHUSI MYHHUIIUTIATPHON YCIYTH 3asBHUTENI0 B CUCTEME JTOKYMEHTO000poTa U
NeJT0IPOU3BOACTBA.

115. Pe3ynbraToM BBINOJHEHUS aAMHHHCTPATHBHOM IPOLERYpPHl  SABJIAETCA
peructpaius IOJy4YeHHsl pe3yjbTaTa IpeAOCTaBIEHUs MYHULHUINAIBHON  yCIIYI'H
13 MyHHULIMITATBHOTO apXHBa.

116. CBemeHuss O BBIIOJHEHUHM aIMHHHCTPATHBHOW NpoLenypbl (QUKCHUPYIOTCS
B CUCTeMe JOKYMEHTO00OpOoTa M OeNONpOM3BOACTBA MHOIO(QYHKIMOHAJIBHOIO ILEHTPA
IIPEIOCTaBIIEHUs [OCY JapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

Brinaya 3asiBUTE/THO pe3yJabTaTa npeaocraBjJeHUus MyHl/lHPlHaJIbHOﬁ yYciayru

117. OcHoBaHMeM i1 Havyajga BBHIIOJIHEHUS AIMUHUCTPATUBHON NPOLENYPHI
SBseTCS OOpalleHuss 3asBUTEN 3a pe3yJNbTaTOM IPeNOCTaBJIECHUsS MYHUUUINAILHON
YCIyTH B MHOTO(YHKIIMOHANBHBIA  IEHTp  IPENOCTABIEHUs  IOCYIapCTBEHHBIX
U MYHUIUIAIBHBIX YCIIYT.

118. Pe3ynpTaT npenocTaBlieHsl MyHUIUIIAIBHON YCIIYyTU BbIOAETCA 3aiBUTEIIO MK
€ro JOBEpPEeHHOMY JIMIy IO paclUCKy, I[pU IPEeIbsSBICHUU [1acliopTa WX HHOIO
YAOCTOBEPSIIOILEr0. JTUYHOCTh JOKYMEHTa, NOBEPEHHOMY JIMLy — IIpU IPenbsABIECHUN
JIOBEPEHHOCTH, O(hOPMIIEHHOU B yCTAHOBIIEHHOM IIOPSIIKE.

119. Pe3ynbraroM BBINOJHEHUS aAMUHUCTPATHUBHOM MpOLENypbl SABJIAETCA Bbllaya
OTBETa 3asBUTEIIIO.

120. CBemeHuss O BBIIOJTHEHWH aIMHHHCTPATHBHOW HpOLeNypbl (QUKCHPYIOTCH
B CHCTE€Me IOKYMEHTO0000pOTa U AeIONPOU3BOACTBA MYHUIIUIIAJILHOTIO apXUBa



HOpHI(OK HCIpaBJCHHUSA JOITY HIE€HHbLIX OII€YAaTOK H OIKOOK B BbIJIAHHbIX
B pe3yJjibTaTe NMpeaocTaBJ/JICHHUS MyHl’Illl/lHaJ'leOﬁ YCIYIru 10KYMEHTAax

121. OcnHoBanmeMm [ Hadaja aOMUHUCTPATUBHOW IPOLENYPBI  SBIIAETCS
npeAcTaBlieHre (HampaBieHHe) 3asBUTEIeM 3arpoca 00 HUCHpaBI€HUM OIevaToOK U (MIIM)
OoKOOK, AOMYUIEHHBIX B BBIIAHHBIX B pe3ysbTaTe MNPEIOCTABICHHUS MYHULMIIAIBHOU
YCIIyT'H TOKYMEHTax.

122.  PaboTHHUK  MYHULUNAIBHOTO  apxXWBa, pacCMaTpUBaeT  3asBJICHUE,
IIpEeNCTaBICHHOE 3asBUTENIEM, U IIPOBOAUT MPOBEPKY YKAa3aHHBIX B 3asBJICHUU CBEJICHHH B
CPOK, HE TpeBbIIaMUi 3 paOouyux OHEs C AaThl PErucTpalld COOTBETCTBYIOLIErO
3arpoca.

123. Kputepuem NpHHATHUS pEUISHUs [0 aMUHUCTPATUBHOMN Npolenype sBiIsSeTCs
HaJIMYME UJIU OTCYTCTBHE TAKUX OINEYATOK U (MJIK) OMIHUOOK.

124. B cimyyae BBISBIIEHHS MOIYIIEHHBIX ONMEYaTOK M (MJIM) OIIMOOK B BBIIAHHBIX B
pe3ynbpTate  IPeNoCTaBICHUS  MYHHUIMIIAILHOH  YCIyTM  JOKyMeHTaX  paOOTHHUK
MYHULUAIAIIBHOTO apXUBa OCYIIECTBIIIET UCIPAaBIEHUE U 3aMEHY YKa3aHHBIX TOKYMEHTOB
B CPOK, HE IIPEBBIIIAIOMINN 5 pabounx AHEH ¢ MOMEHTa PEruCTpalii COOTBETCTBYIOLIETO
3arnpoca. CBeneHMs O BBIMIOJIHEHUU aJIMUHUCTPATUBHOM Mpouenypsl (GUKCHUPYIOTCS B
cUcTEME JOKYMEHTO00O0pOTa U AEJI0NPOU3BOACTBA MYHHUIUIIAIBHOTO apXHUBa.

125. B ciiyyae OTCYTCTBHUS OIE€YaTOK U (WJIK) OIIMOOK B JOKYMEHTaX, BBIIAHHBIX B
pe3ysbTaTe IpeNOCTaBIeHUs MYHULUNAIbHOW YCIyrd, pabOTHHUK MYHULHUIAIBHOIO
apxXuBa IIMCBMEHHO COOOIIAET 3assBUTENI0 00 OTCYTCTBUM TaKUX ONMEYaTOK U (MJIM) OUTUOOK
B CPOK, HE IIpeBBIIIAIOINI 5 paboyux AHel ¢ MOMEHTa PEerucTpallyi COOTBETCTBYIOIIETO
3anpoca. CeefieHMs O BBIIIOJIHEHWU aJIMUHUCTPATHBHOM Tpolenypbl (GUKCHPYIOTCS B
CUCTEME JOKYMEHTOOOO0pOTa U AEJIONPOU3BOACTBA MYyHHIIUIIAILHOIO apXHBa.

126. PesynpTaToM agMUHUCTPATUBHOM MpOLETYphI SBIISETCS HalpaBlIeHHe OTBETa
3asIBUTEITIO.

Pazgen 4. ®opMbI KOHTPOJIA 32 HCIIOJTHEHUEM perjiaMeHTa
ITopsimok ocyuiecTB/IeHUs TEKYIIero KOHTPOJIs 32 COOII0AeHHeM M HCIIOTHEHHEM
MYHHIHMNAJIbHBLIM aPXHUBOM, IPEJOCTABISIIOIIMM MYHULUNIAJIbHYIO YCJIYTY, €ro
JAOJIKHOCTHBIMH JIMUAMH, MYHHIUNIAJIbHBIMH CJIY:KAIIUMHU U pa0O0THUKAMHU,
MOJI0’KEeHUH perjiaMeHTa H HHbIX HOPMATHBHBIX NMPaBOBbIX AKTOB,
YCTAHAB/IUBAIOMWMUX TPeOOBAHHS K NMPeJI0CTABIEHHI0O MyHHIMNIAJIBHON YCJIyry, a
TaKKe MPUHATHEM MU pelieHu i

127. Texymuidl KOHTpOJIb 3a COONIONEHHUEM IIOCIENOBAaTEILHOCTH HEWCTBUH,
OIIpEeAEIEHHBIX aAMUHUACTPATUBHBIMU IpouenypamMu 1o IIPEI0CTABIIEHUIO
MYHHITUIIATbHOM YCIYTH, OCYUIECTBIISIETCS pPyKOBOAUTEIEM MYHULIMITAJILHOTO apXHBa, Ha
ITOCTOSIHHOM OCHOBE.

KonTpons 3a mnpenocTaBlieHHEM MYyHHIMIIATBHOW YCIYTH MYHHIMIIATbHBIM
apXHBOM OCYIIECTBIISIOT OPraHbl MECTHOI'O CaMOYyIIPaBIEeHUS.



IMopsiioK ¥ MePHUOAUYHOCTD OCYLIECTBJIEHH MJIAHOBbIX H BHENJIAHOBBIX MPOBEPOK
MOJIHOTHI M KAYeCTBa NPeJ0CTaBIeHUs] MyHULIUNIAAbHOM YCIyIH,
B TOM 4YHCJI€e MOPSIOK U (POPMBI KOHTPOJIA 32 MOJHOTOH U Ka4eCTBOM
npeIocTaB/JeHUs] MyHULUMIIAJIbHOMH YCIyrd

128. KOHTpodh 3a MOJTHOTOW M KauecTBOM IPENOCTABJIEHUA MYHHIIHUIIATIBHON
YCIIyTH BKIIFOYaeT B ceOsl MPOBEIAEHUE IIPOBEPOK, BBIABICHUE U YCTPaHEHHE HapylleHUN
IpaB 3asBUTENEH, pPAacCMOTpEHUE, MPUHATHE pEIIEeHUH M IIOArOTOBKY OTBETOB Ha
oOpalleHus 3asgBUTENEH, colmep)Kaline XanoObl Ha pemeHus, AedcTeus (Oe3neHCTBHE)
JOJDKHOCTHBIX JIUI] MYHHULUIIAJILHOIO apXHUBa.

[TpoBepku MOTYyT OBITH IIJIAHOBBIMH (OCYILECTBIIATHCS Ha OCHOBAHMU TONOBBIX
TUTAHOB Pa0OTHI OPraHOB MECTHOI'O CaMOYIIPaBJIEHMA) U BHEIUIAHOBBIMU, B TOM YHCIIE IO
KOHKPETHOMY OOpAaLIEHHUIO 3asiBUTEIS.

Pe3ynpTaThl TPOBEPOK OQOPMIIAIOTCS B BUIE aKTa, B KOTOPOM OTMEYArOTCs
BBISIBJICHHBIE HEIOCTATKU U IPEUIOKEHHU 110 UX YCTPaHEHHIO.

OTBETCTBEHHOCTh MYHHUIIMITAJIbHOI0 AaPXUBA, PEJ0CTABJISIIOIIEr0 MYHHUHIIAIbLHY 0
yCJIyry, ero 10JKHOCTHBIMH JTHIAMH, MYHHUHUIAJABbHBIMH CJIYKAIUUMHU H
paGoTHUKAMH, 32 pelIeHMsl U AeiicTBus (0e3aeiicTBHE), IPUHHIMAaeMble
(ocymecTB/IsieMble)UMH B X0/1€ MPeA0CTABJICHUS] MyHHIUNAAbHOH YCJIyTH

129. Ilo pesynbpTaTam MPOBEAEHHBIX MPOBEPOK, B Cly4ae BBIABJICHUsA HApyILIECHUN
npaB 3asBUTENEHd, K BHHOBHBIM JIMIaM  OCYIIECTBIIETCS  IIPUMEHEHHE  Mep
OTBETCTBEHHOCTH B IIOpSIAKE, YCTAHOBJIEHHOM 3aKOHOHATENbCTBOM Poccuiickoi
®denepanum.

ITono:xenusi, xapakTepusyroumue TpeOOBAHUS K NMOPAAKY U popMam
KOHTPOJISI 32 MpeaocTaBJIeHHeM MyHHUHITAJAbHOMN yC/Iyru,
B TOM YHCJIe CO CTOPOHBbI IPaskIaH, UX 00beAUHEHUI U OpPraHU3aLHUi

130. KoHTponb 3a mOpegoCTaBlI€HHWEM MYHHIUNAIBHOW YCIYyTrd, B TOM YHCIE
CO CTOPOHBI TpaXKJaH, UX OObEIUHEHWH W OpraHu3allfii, OCYIIEeCTBIIIETCA IOCPEACTBOM
OTKPBITOCTH  JESTEeNbHOCTHM  MYHULIMMNAIBHBIX  apXWBOB  IIPH IIPENOCTaBIEHUHU
MYHHUIUIATBHOW YCITYTH, TOJYyYeHHUs ITOTHOH, aKTyaJIbHOU U TIOCTOBEPHON HH(POPMALIHH O
MOpsiIKE TPEJOCTaBICHUS MYHHIUITAIBHOW YCIYTM W BO3MOXXHOCTH J10CYAeOHOro
(BHeCy1eOHOTO) paccMOTpeHusi oOpaleHud (kaimob) B IpolLecce IpeaoCTaBIECHUs
MYHHIUIATBHON YCITyTH.

131. KoHTponp 3a MNpenoCTaBIEHUEM MYHULMIIAIBHONH  YCIYrH  MOXET
OCYILECTBJISATBCS CO CTOPOHBI 3asiBUTENeH, MX OOBeOMHEHWH M OpraHM3aluil IMyTeM
HaIlpaBJIEHUs B aJIpeC OPraHOB MECTHOI'O CaMOYIIPaBIICHHUS:



1) npemioxeHWH IO COBEPUIEHCTBOBAHMIO HOPMATHBHBIX IPABOBBIX aKTOB,
perjaMeHTHPYIOLIUX MPEeI0CTaBIeHHE MyHUIIMIIATBHON YCITYTH;

2) cooOlIeHHH O HapyILIEHWHU 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
periaMeHTHPYIONMX TPENOCTaBlIe e MyHHIHIATFHOR yCITyTH, O HEOCTaTKaxX B padoTe
MYHHUIUIATHFHOTO apXUBa, €r0 JOJDKHOCTHBIX JIHII;

3) xao6 1o (akTam HapyLIeHHs NOJDKHOCTHBIMHU JIMLIAMH MyHHIIUIIAJIBHOIO apXuBa
cBOOO/I UK 3aKOHHBIX HHTEPECOB 3asBUTETICH.

Pasnen 5. locyneOublii (BHecy1e0HBII) MOPSIIOK 00:KA10BAHMSA PelIeHUH
u faeiicTBuil (0e3aeiicTBUSI) MyHUIUIAJBLHOI0O apXHBA, NMPEA0CTABJISIIOLIEero
MYHUUHMIAIBHYIO YCJIYTY, €ro JOJKHOCTHBIX JIMI, MyHUUHMNAJTBHBIX CIYKAIUX U
paboOTHHKOB, a TAKIKE pelleHuil 1 AeficTBHH (Oe3gedcTBHS) MHOTO(YHKIHOHAIBHOTO
IIeHTPa NpeJ0CTABJIEHHsI IOCY/AaPCTBEeHHbIX H MyHHUUNAIbHBIX YCJIYT, pPAOOTHHKOB
MHOTro()YHKIMOHAJIBLHOI0 LIEHTPA MPe0CTaBJIeHUsI roCyJapCTBEeHHbIX
U MYHULHIIAJIBHBIX yCJIyr

Wndopmauus 1Jisi 3aHHTEPECOBAHHBIX JIMI 00 MX MpaBe Ha Jocy/1edHoe
(BHecyneOHoOe) 00skaioBaHue eficTBHIi (0e3aeiicTBHS) M (MIH) pelueHmid,
OCyIeCTB/AEeMbIX (IPUHSTHIX) B X0/1e MPeJoCTABIeHUs MYHUIIUNAILHON YCIyTH
(nanee - ;xan006a)

132. 3aseuTens BIpaBe OOXKaloBaTh pEIIEHUs M JelicTBusa (Oe3nelcTBUE),
MYHHUIUTIATBHOT O apxuBa, MIPeI0CTABIAIOIIETO MYHULUIIAJIBHYO yCIIyTY,
€ro JO/DKHOCTHBIMM JIMIAMH, MYHUIHMIATBHBIMHA CIYXXaIllMMU U pabOOTHUKAMHM, a TaKkKe
pemeHus ¥ peiictBus (Oe3meiicTBHe) MHOrOGYHKIMOHAIBPHOIO IEHTpPa, pabOTHUKOB
MHOTI0()YHKITHOHAILHOTO LIEHTpa MPeJOCTaBICHUs MOCYAApCTBEHHBIX U MyHHIMITATbHBIX
ycIyr B jgocynebHoMm (BHecymeOHOM) IOpsiIKe, IpeaycMOTpeHHoM cratbed 11.1
denepanpHoro 3akona oT 27.07.2010 Ne 210-D3.

OpraHbl MECTHOT0 CaMOYTIpPaBJIeHHUsl, OPraHU3ALHUH U YIIOJIHOMOY€EHHbIE
HA pacCMOTPEHHeE KAJI00bI JINLA, KOTOPbLIM MOKeT ObITh HANPaBJ/ieHa Ka/100a
3asiBHTENs B 10cy1e0HOM (BHecyAeOHOM) nmopsiaKe

133. B caydae oOkajoBaHHS ~peumleHWd W gelicTBuil  (Oe3meHCTBHs)
MYHHUIUTIAJIBHOTO apXuBa, IPEeI0CTaBIISIOIIETO MYHHULUIIAIBHY IO yCIIyTY,
€ro JOHKHOCTHBIX JIMI], MYHHIIMIAIBHBIX CIy)KallMX U pabOTHHUKOB, amoda Momaercs
JUTSL PACCMOTPEHHSI B MyHHULIUIIATIBHBIA apXUB [0 MECTY NPEAOCTaBIEHUs MyHHUIUIAIbHOM
yCIIyTH, B TUCbMEeHHOU ¢opMe Ha OyMa)kHOM HOCHUTEJIE, B TOM UHKCJIE IIPH JTMYHOM MPHEME
3asiBUTEJIsI, B DJIEKTPOHHON (opme, IO MOYTE WK Yepe3 MHOTO(QYHKIHOHAIBHBIA LIEHTP
TPeIOCTaBICHHS TOCY JAPCTBEHHBIX U MyHUIMIIATbHBIX YCIIYT.

Kanoby Ha pewrenuss u JnedctBust (6Ge3nedcTBHE) MYHMUIMIAIBHOIO apXHBa,

IPEAOCTABJIAIOMICTO MYHHIIUIIAJIBHYIO YCIYTY, €ro HOJDKHOCTHBIX JIML, MYHHUIMIIAJTIBHbBIX



CIIy)KallluX W paOOTHUKOB TaKXK€ BO3MOJKHO IOAATh B AJIMHUHHUCTPALMIO TOPOACKOIO
okpyra Pesna.

134. B cinyuae oOxaloBaHHs ~pelleHHWH ©  gedictBull  (OGe3nedcTBHA)
MHOTO(YHKIIHOHATBHOTO LEHTpPa MPeIO0CTaBIeHUs IOCY1apCTBEHHBIX M MYHHUIMITATBHBIX
yCIyr, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTPa MPEeNOCTaBJIEHUsI TOCYIapCTBEHHBIX
U MYHHITUTIATBHBIX YCIyT xanoba rojaeTcs JUTSL PACCMOTPEHUS B
MHOTO(QYHKI[HOHATBHBIA HEHTp MPeNOCTaBICHUsS TIOCYJapCTBEHHBIX U MyHHIIUIIATbHBIX
yCIayr B QuiMai, Iie 3asBUTeNb IoJaBajl 3asBJI€HUE M JOKYMEHTHI Ul [IPEeIOCTaBIICHIS
MYHUIUITATBHON YCITYTH B TUCBMEHHOU hopMe Ha OyMaKHOM HOCHUTEJIE, B TOM YHCIIE MTPH
JTMYHOM ITPUEME 3asiBUTEIISL, IO ITOUTE UM B 3JIEKTPOHHON (hopMe.

KanoGy Ha pemrenus u geiicrus (Oe3medcTBHE) MHOTO(QYHKIMOHAIBHOIO LEHTpa
IIpeI0CTaBIEH s TOCYJapCTBEHHBIX H MYHHUIUIIAIBHBIX YCIYT TaKKe BO3MOJKHO MMOJaTh B
JleraprameHT uHbOpMaTH3alMXA U CBs3M CBEpIUIOBCKOM oOnacTu (majee — ydpeauTenb
MHOTO()YHKIIHOHATBHOTO I[EHTpa) B MUCHMEHHON (hopMe Ha OyMaKHOM HOCHUTENE, B TOM
YpCIIe TP JTMYHOM [TpHeMe 3asiBHTEIs, M0 I0YTE UM B JIEKTPOHHON GopMme.

Cnoco6bl uHpopMUpPOBaHUSI 3asiBUTe/IeH 0 MOPSAKe MOJAYH U PACCMOTPEHHS
’KaJ100bl, B TOM 4HCJIe ¢ HcnoJib3oBaHuem Enqunoro nopraJja

135. MyHUIMNAIBHBIA apXWB, NPEeNOCTaBIAIOIIMA MYyHUIMIAIBHYIO YCIYTY,
MHOTO(QYHKITHOHAIBHBIA IIEHTP MPEeIOCTABICHUS TOCYJAapCTBEHHBIX H MyHHUIMIIAIbHBIX
YCIOyr, a TakXke YyYpeOuTeldb MHOTOQYHKIIMOHAIBHOTO LEeHTpa [PEea0CTaBlIEHHUs
roCcyJIapCcTBEHHBIX U MyHUIIUIIATBHBIX YCIYT 00€CeYnBaroT:

1) uadbopMHupoBaHUe 3asBUTENEH O MOpsIKE OO0XAJIOBAHUSA PELUECHUH M JEHCTBUN
(Oe3mefCTBHS) MyHHIIMIIATEHOIO apXyBa, MPEeJ0CTaBIISIONIEr0 MyHULIUNIATBHYIO YCIYTY,
€ro JO/DKHOCTHBIX JIMI, MYHHUIMIAIBHBIX CIYXKalluX | paOOTHUKOB, peEIlIeHUuH
u gedictBuit  (Oe3medCTBUS)  MHOTO(DYHKIIMOHAIBHOTO  LIEHTpa  [PeNOCTaBIEHHS
rOCYIapCTBEHHBIX W MYHMIIMIIATBHBIX YCIIYT, €ro JOJDKHOCTHBIX JIMII U DPabOTHHUKOB
MOCPEACTBOM pa3MelleHus MH(pOopMaIuu:

Ha CTeHJaX B MeCTax IMpea0CTaBIeHUS MyHULIUITAIBHBIX YCIIYT;

Ha OQUIMAIBHBIX calTax MYHHUILUINAIBHOTO apxuBa TOPOACKOro okpyra Pena,
MHOTO(YHKIIMOHAIBHOT'O HEHTpa MPEJOCTaBISHHUS FOCYIapCTBEHHBIX U MYHHUIMIIAIBHEIX
yenyr (http://mfc66.ru/) U yupemuTens MHOTOGYHKIIMOHAIIBHOTO [IEHTPA IIPEI0CTABIIEHUS
rocyIapCTBeHHBIX U MyHUIUNAIBHEIX ycryr(http://dis.midural.ru/);

Ha EmuHoM  moprasle B pasmene  «JlomonmHUTenbHas — HHQOpManMsg»
COOTBETCTBYIOIIEH MyHHUITUIAIEHON YCIYyTH;

2) KOHCYNBTUPOBAHUE 3asBUTENEH O MOpSAKE 00XalOBaHUsA PELIEHUH U JEeHCTBUN
(Oe3nefcTBUi) MyHHUIIUIIAIBHOTO apXUBa, MPEeIOCTaBISIOIEr0 MyHULUIIAIBHYIO YCIYTY,
€ro [MOJDKHOCTHBIX JIMIl, MYHHUUHUIAIBHBIX CIIYXKAIUX U paOOTHHUKOB, pELIEHUH U
nedctBuil  (Oe3medcTBUs) — MHOrOQYHKLUMOHAQJBHOIO  ILEHTpa  IPeJOCTaBIIEHHUs
roCyIapCTBEHHBIX ¥ MYHULIMIIAIBHBIX YCIIYT, €r0 TOJKHOCTHBIX JIUIL U paOOTHUKOB, B TOM
quclie 10 Tene(OoHy, SJeKTPOHHOH MouTe, MPpHU JTUIHOM IIpUEMe.



IlepeyeHb HOPpMATHBHBIX IPABOBbIX AKTOB, PeryJIHMPYOIIHUX MMOPAIOK
nocyaeoHoro (BHecy1eOHOro) 06:xka/I0BaHHUs pelieHHi U AelicTBui (Ge3aelicTBHIN)
MYHHUIIHIIAJIbHOTO APXHBA, MPeI0CTAB/SIIOIEro MyHUIUIIAIbHYIO YCJIYIy, €ro
JAOJIKHOCTHBIX JIMI, My HULIIUIAJIbHBIX CJIYKalIUX U pa00THUKOB, a TAK)Ke pelleHuil
u aelicTBuii (6e3aeiicTBHsI) MHOT0(YHKUMOHAJBLHOTO HEHTPA NMPeA0CTaAB/IeHU
rocyAapcTBeHHbIX U MyHUIUNIAJBHBIX YCJIYT, pA00THHKOB MHOTO(pYHKIHOHAIBHOI'0
LEeHTpa NpeaoCcTaBJIeHHsl FOCYyIaPCTBEHHbIX U MYHHIUIIAJIbHBIX yCIyT

Crateu 11.1-11.3 denepanproro 3akona ot 27.07.2010 Ne210-D3 «O6 opranuzanuu
IpeI0CTaBIeHHUs OCY 1apCTBEHHBIX U MYHULIUTAJIBHBIX YCIYT»;

[TocranoBnenue IlpaButensctBa  CepmioBcko  obmactu ot 22.11.2018
Neo 828-TIIT «O6 yrBepxnenuu IlonoxxeHuss 06 0COOEHHOCTSIX MOAAYU U PACCMOTPEHHUS
kanmo® Ha pemieHuss MW JAecTBUA  (Oe3nelcTBHE)  HCIIONHUTENBHBIX  OPraHOB
rocyaapcTBeHHOH BinacTu CBepAIOBCKOM 00nacTH, MPeAOCTaBIAIOMINX FOCY JapCTBEHHBIE
YCIYTH, WX JOJDKHOCTHBIX JIML, TOCYJAapCTBEHHBIX TIpPAXITAHCKUX  CIIYXKaLIUX
UCIIOJHUTENbHBIX ~ OPraHoB  TIOCyNapCTBeHHOH Biactd  CBepnasoBckoit — obnacTy,
IPEeAOCTABISIONINX TOCYJapCTBEHHBIE YCIyrM, a TakK)Xe Ha pelleHus W JIeHCTBUs
(6e3neiicTBue) MHOrO(QYHKIIMOHAIBHOTO ILIEHTpa NPENOCTaBICHUS TOCYNapCTBEHHBIX U
MYHUIUTNIAIBHBIX YCIIYT U €r0 paOOTHUKOBY;

136. Ilonnas wuHboOpMamMs O TMOpsSOKE IOAAaYd M PACCMOTPEHHUM KaJOOBI
Ha pelleHus U aeictBus (6e3nedcTBHE) MYyHULMIIAIBHOTO apXHBa, IMPEIOCTaBIISIOLIErO
MYHUIMIAIBHYK YCIYry, €ro IOJDKHOCTHBIX JIML, MYHMIMNAIBHBIX CIy)XKallUX U
paOOTHUKOB, a TaKXe pelleHduss u AelcTtBus (Oe3neiicTBHE) MHOTO(QYHKIMOHAIBHOTO
LIEHTpa IIPENOCTaBJIEHUs] TOCYIapCTBEHHBIX M MYHULUNAIBHBIX YCIYT, pPaOOTHUKOB
MHOTO(QYHKIIHOHAJIBHOT'O LIEHTpa MPENOCTaBICHUs [OCYJapCTBEHHBIX U MYHUIUIIATBHBIX
yCcIIyr pasmelleHa B pasnene «JlomomnurensHas uHpopmaius» Ha EpuHOM mnoprane
COOTBETCTBYIOIIEN MyHHUIUIIAJBHON yCIIYTH 10 aapecy: http:www.gosuslugi.ru.



