AIMHHUCTPALS| TOPOACKOTO OKPYTA PEBIIA
INOCTAHOBJIEHHUE

726 RCLG e 7564

r. Pesma

OG0 yTBepKAeHHH aIMHHUCTPAaTHBHOIO perjiaMeHTa NnpeaocTraB/ieHUus
MYHHMUMNAJbHBIM Ka3€HHBIM YUYpeKaeHHeM «APXHUB ropoAcKoro okpyra Pesaa»
MYHHIHNAJIbHOH yCayru « Bpiaaua Konuii apxuBHbIX JOKYMEHTOB,
MOATBEPAKAAIIIMX MPABO HA BJaJieHHE 3eMJIei»

B cootBerctBuu ¢ DenepanbHbiM 3akoHOM OT 27 mrong 2010 roga Ne 210-03
"O6 opraHu3alMd MPENOCTaBIEHUS T'OCYAapCTBEHHBIX W MYHHIMIATBHBIX yCIyr",
®DenepabHBIM 3aKOHOM OT 22 okTs6ps 2004 roma Ne 125-®3 "O6 apxWBHOM [Jene B
Poccutickot @eneparun', 3akoHoM CBepanoBckoit obmactu ot 25 mapra 2005 roaa
Ne 5-O3 "O6 apxuBHoM pene B CeepmioBckoi obmactu", cormacHo Ilopsaaxy
pa3paboOTKM M yTBEp)KIEHHS aIMHHHCTPATHBHBIX pErJIaMeHTOB HCIIONHEHHUS
rOCyJapCTBEHHbIX  (QYHKIUH  (TIpemoCTaBIeHHS  T'OCYyJapCTBEHHBIX  yCIyT),
yTBepXKaeHHOMY mocTra”HoBieHueM IIpaButenscTtBa Poccuiickoit ®Depepanuu OT
11.12.2018 Ne 3032, B memsx ompeleNieHHs IOCIEeIOBATEIbHOCTH HCIIOTHEHHUS
aJMHUHUCTPATHBHBIX TPOLELYD, CBA3aHHEIX C peamu3alldell MpaB TIPaXIaH,
aIMHHMCTPALMs TOPOICKOro oKpyra PeBna
IIOCTAHOBJISIET:

1.YTBepauTh aIMUHUCTPATUBHBIN periameHT IpeNOCTaBJIEHUS
MYHHULIMIIAIBHBIM Ka3€HHBIM YyupeXIOeHHeM «ApXHB TOpOACKOro okpyra Pepnay
MYHHUIIMIIAIBHOM yCIIyTH «Belnaya Konuii apXMBHBIX JOKYMEHTOB, MOATBEPKAAOLIMX
NpaBO Ha BlIaZicHHE 3eMyieil» (pumaraeTcs). |
2. Omy6nuKoBaTh HaCTOsIIEE TIOCTAHOBIEHHE B OOIIECTBEHHO-TIOIMTHYECKOM
Oroierene JlyMBl M aIMHHHCTPAlMM TOPOACKOTO OKpyra «MyHHUIIMIANbHbIE
BEIOMOCTH) U PA3MECTUTH Ha O(GHITHATBEHOM CaifTe aIMHHHUCTPALIHH.

3. KoOHTpo/b 3a BBIOJHEHHEM HACTOSAILNErO IIOCTAHOBIEHHS OCTAaBIIAIO 3a
COOOMH. '

ITepBbIii 3aMecTHTEND IT1aBBI A .B.Kpaes
aZIIMMHUCTpPALIMK TOPOACKOTO OKpyra PeBsa

C.H.Biosuha
8(34397)5-27-75



YTBEepxKIeH v
[IOCTaHOBJIEHUEM aIMUHUCTPALUU
ropoJickoro okpyra Pesna

or 1806.2079 N 1562

AJIMMHHUCTPATHBHBIN perjiaMeHT NpeAoCcTABJIeHUsI MYHUIIUNAIbHOM YCJIYTH
«BpI1aya Konui apXUBHBIX J0KYMEHTOB, NOATBEPKAAIOMINX IPABO HA BJaJeHHe
3eMJIen»

Pasznen 1. O0uue nostoxxeHust

1. AIMWHHCTPATUBHBIA PErIAMEHT MpeNIOCTaBICHUS MYHHULMIAIBHOW YCIYTH
«Bplmaya KONMUH apXMBHBIX JOKYMEHTOB, IOITBEPXKOAIOIIMX IpaBO Ha BIAJCHHE
3eMylel» (Jajee — perjiaMeHT) yCTaHaBJIMBAeT MOPSIOK U CTaHIAPT MPEeAOCTaBICHHS
MYHHLHMIIAIBHON yCiIyrd «Belnada KONUH apXUBHBIX JOKYMEHTOB, ITOATBEPIKIAFOIINX
[IpaBO Ha BJIAJICHUE 3eMJIe» (ajiee - MyHUIIUTIATbHAS YCayTa).

2. PerylaMeHT ycTaHaBJIMBAaeT CPOKH U IOCIENOBATEIBHOCTh 8 IMHHUCTPATHBHBIX
npouenyp MKV «Apxus ropoackoro okpyra Pesna» (manee - MyHHIIMIIATBHBIH apXHB),
OCYIIECTBIIIEMBIX B XO[€ IPEAOCTaBICHUS MYHULMIATIBHOW YCIYyTH, IOPSIOK
B3aHMOZENCTBHUS MEXy NOJDKHOCTHBIMU JIUI[AMHU, B3aUMOJIEHCTBHS C 3aIBUTEIISIMH.

Kpyr 3asBuresei

3. 3asgBUTENEM Ha MOTyYEeHNE MYyHUIUITAIbHON YCIYTH SBIISIOTCS:

1) dusmueckre U ropUAXYECKHE JTHLA, O0pAIAOIIHECs HAa 3aKOHHBIX OCHOBAHMSIX
K apXWBHBIM JIOKYMEHTaM, B LEJAX I[OJyYeHUs] U HCIOJIb30BaHUS HHMOpPMAIMU O
BBIZICJICHUH 3€MEJIBHOTO y4acTKa (Jajiee — 3asBUTEIIN);

2) 3aKOHHBII IIPENCTaBUTENb 3asBUTENS, YKa3aHHOTO B MOIMYHKTE 1 HACTOSAIIEro
ITyHKTa.

TpeboBanus K nopsiAKy HHGOPMUPOBAHUS
0 NpeJoCcTaB/JIeHUH MYHULIUNIAJIbHON yCJIyru

4. MndopmupoBaHue 3asBUTENCH O MOpsAIKE MPEIOCTaBIEHHUS MYHHUIMIAILHON
YCIIyTH OCYLIECTBIISIETCS HEIIOCPEACTBEHHO pabOTHUKAMHU MYHHIIMIIATLHOTO apXHBa [1pU
JUYHOM IIpueMe W 1o TenedoHy, a Takxke depe3 [ocymapcTBeHHOE OOKETHOE
yupexaeHue CepmioBckoi obmactu «MHOTrOQyHKIIMOHATBHBIH LEHTP
PENOCTaBIIEHUs  IOCYIApCTBEHHBIX UM MyHHUMNAIBHBIX  yciIyr»  (mamee — —
MHOTro()yYHKUHOHAJIBHBIN [EHTP MPeI0CTaBIeHUs IOCYIapCTBEHHBIX U MYHHUIIMITATbHBIX
YCIIYT) U ero Guanasl.



5. Mudopmaiias 0 MecTe HaXOXIeHUs, rpadukax (pexxume) paboTel, HOMepax
KOHTAKTHBIX Tele(OHOB, aapecax OJJIEKTPOHHOW MOYThl U OQHUIMANBHBEIX CaldTOB
MYHHIUIIAIEHOrO apXuBa, MHGOpMAIHsl O MOPAAKE MPeNOCTaBIeHUs MyHHUUITATbHOM
yCIIyTH, pa3MellleHa:

-Ha opunmansHoM caiite MKY «ApxuB ropoackoro okpyra Pesnga»

-Ha oQUIMATBHBIX caiiTax B ceTu MHTepHeT n nHOopMauuoHHbIX cTenaax MKY
«ApXHB roposickoro okpyra Pesna»,

-Ha O(QUIHATBHOM caiTeé MHOTIO(QYHKLHMOHAJIBHOIO IEHTPa IPel0oCTaBICHUs
rOCYapCTBEHHBIX M MYHHIHITATEHBIX yciayr (www.mfc66.ru) (nanee — oduuuaibHbIN
camr),

-a TaKk)Ke TIPeJIOCTaBIseTCs] HEIOCPENCTBEHHO pabOTHUKaMU MYHHIUIATIBLHOTO
apXMBa) IIPU JIMIHOM IIpHEMe, a TaKXe 10 TeJae(oHy.

6. OCHOBHBIMH TpeOOBaHMSIMM K HMH(DOPMUPOBAHUIO TpaXkJaH O TOpsaKe
IpeNOCTaBIEHUS MYHUIMITATBHON YCIyTH (YCIIYT), KOTOpbIE SABJIAIOTCSA HEOOXOAUMbBIMH
¥ 00sS3aTebHBIMU IJISl TPEIOCTaBIEHUS MYHHULHUNAIBHOM  YCIyTH, SBJISIOTCS
JIOCTOBEPHOCTH MPEIOCTaBIIEMOM HH(POPMAINH, YeTKOCTh B U3JI0XKEHUH HH(YOPMAIIWH,
MOJTHOTA UH(POPMUPOBAHUSI.

7. Ilpu oOwmeHWM C TrpaxkJaHamMd JOJDKHOCTHBIE JIMIA, MYyHHUILHMIIAIbHBIC
CITy Kalllfe W pabOTHHUKH MYHHUIUIIABHOTO apXHBa JOJDKHBI BECTU ceOs KOPPEKTHO U
BHUMATebHO K TpaXkJaHaM, HE YHIKaThb WX YeCTM M [OCTOMHCTBA. YCTHOE
WHOOPMUPOBAHUE O MOPSAOKE MPEAOCTaBICHUS MYyHUUHUIIAIBHON YCIYIH [IOJDKHO
IIPOBOJIUTHCS C UCIIOIb30BaHUEM O(QHUIIHUAIBHO - AEJIOBOIO CTHIIS PEYH.

8. NudbopmupoBaHue rpaxaaH O MOPsOKe MPeNOCTaBICHUS MyHHULMIIAIBHON
YCIYTH MOYKET OCYIIECTBIISTHCS C UCIOMB30BAaHUEM CPENCTB aBTOUH()OPMUPOBAHHSI.

Pa3zgen 2. CtanaapT npeaocTaBieHUsi MyHHUHUIIAJAbHOMN YCJIyIH
HaumeHoBaHHe MyYHULIUIIAJILHOH yCJIYTH

9. HaumeHoBaHME MYHUUHMIAIBHOM ycnyru: «Bpigaga Konmui apxXHBHBIX
JIOKYMEHTOB, IOATBEPKIAIOLIUX IIPAaBO Ha BIIAICHUE 3€MIIEN».

Hal/lMeHOBaHl/le MyHﬂuﬂHaﬂbHOFO apxuBa, HIJEJIOCTaBJIﬂlOIIleFO MyHl/lul/lﬂaJ'lele
yeayry

10. IlpemocraBieHue MyHULHUNAIbHOW ycinyrd ocyuectsiasieT MKY «Apxus
ropoJicKoro okpyra Pesna».



HaumeHOBaHHe OPraHOB M OPraHU3aluH, oOpaumeHne B KOTOpbIe
He00X0IMMO AJIsl MPe0CTaBIeHHS MYHHUHITAJbLHON yC/IyTH

11. Ilpu mpenocTaBiIeHUH MYHHUIUNAIBHBIM apXWBOM MYHHUIMITATBHON YCIYTH
MEXBeIOMCTBEHHOE HH(GOPMAIIMOHHOE B3aUMOIEHCTBUE HE ITPEy CMOTPEHO.

12. 3ampemaercss TpeOoBaTh OT 3asBUTENS OCYNIECTBIEHUSA NEUCTBUH, B TOM
yypcie COrNacoBaHWiM, HEOOXOMUMBIX JJIs IIOJMyUYEHUs MYHHULUIAIBHON YyCIyru
U CBA3aHHBIX C oOOpalleHHeM B HHblE OpraHbl MECTHOrO  CaMOYIPAaBICHUS

W OpraHU3alluH.
Onucanue pe3yJabTaTta NnpeaoCraBJaCHHUs MyHl/lul/lﬂa.ﬂbHOﬁ YCIayru

13. Pe3ysibTaToOM IpeaoCTaBIeHHs] MyHUIIAIIAIbHON YCIIyTH SBJISIETCS:

apXWBHas CIIPaBKa,

apXWBHas BBIIIUCKA;

apXUBHas KOIHUS;

OTBeT 00 OTCYTCTBHH 3allpallliBacMbIX CBEIECHHH;

PEKOMEH AL O JATBHEHIINX ITyTSAX IOUCKAa He0OX0AUMON HH(pOPMAIIUH;

yBEeJIOMJIEHHE O HaMpaBJIeHUH COOTBETCTBYIONIEIO 3alpoca Ha HCIIOJHEHHUE
B APYTO# apXWB WU OPraHU3alMIO;

OTKa3 B pAacCMOTPEHHH OOpalleHuss C MOTHUBHUPOBAaHHBIM  HM3JI0KEHHEM

€Iro IIPpUYIHH.

Cpoku npexocTaBjieHUs] MyHHIUNIAJbHOH YCIYIH, B TOM YHCJ/I€ C Y4eTOM
He00XO0AUMOCTH OOpalIeHHs B OPraHU3AlHH, yYAaCTBYIOUIHE B IPeI0CTABIeHHU
MYHHIMNAJIbHOH YCJIYTH, CPOK IIPHOCTAHOBJIEHHUS NPEAOCTAB/IEHUSA
MYHHUIMINIAJbHOHN yCJIYyTH B cjIy4ae, eCJId BO3MOKHOCTh IIPHOCTAHOBJIEHHS
npeaycMoTpeHa 3aKoHoAaTebCcTBOM Poccuiickoi Meaepaumnu, CpoK BbIIa4H
(HanpaBJieHHs1) JOKYMEHTOB, SIBJSIIOIIHXCS Pe3yJibTATOM IPeA0CTABJIEHHUS
MYHULUNAJIbHOH yCIyTH

14. Cpok HCIONMHEHMs 3ampoca [0 apXUBHEIM JOKYMEHTaM MYHHIHINAIbHOIO
apX¥Ba He OJKeH MpeBblaTh 30 THEeH co THSA PerucTpaliy 3ampoca.

C yueroM oOpalieHds 3asBUTEIsI Yepe3 MHOTO(QYHKUUOHAIBHBIA LEHTP
MPEIOCTABIEHHs] TOCYIaPCTBEHHBIX M MYHHUIMIIAIBHEIX YCIIYT CPOK IPEAOCTaBIEHHA
MYHHUIMIAIBHON YCIYTH HCYUCISETCS C MOMEHTa PErucTpalud B MYHHIUIATbHOM
apXuBe, MPEIOCTABIISIIONIEM MyHULIUITATIBHYIO yCIIyTY.

3anpoc, He OTHOCSIIMHCS K COCTaBy XpaHSIIUXCA B MYHHUIUNATBHOM apXuBe
apXHMBHBIX JOKYMEHTOB, B TE€UeHHe 5 OHEH cO OHA €ro pEerucTpaldd HarpabiseTcs
B IPyTrOM apXWB WM OPraHU3alUIo, I1ie XpaHATCI He0OXOAUMbIE apXHUBHBIC TOKYMEHTBHI,
C yBeIOMJIEHHUEM 00 3TOM 3asBUTEIIA.



HopMmaTuBHBIe IPABOBbIe AKTbI, PeryJUpylouide npeaocTaBJieHue
MYHHUIMIAJbHOH YCIYyTH

15. IlepeueHh HOPMATUBHBIX MTPABOBBIX AKTOB, PETYIHUPYIOMIUX MPEIOCTaBICHUE
MYHHIMIATIGHOM YCIyTH, ¢ YKa3aHHeM HUX PEKBU3UTOB M HCTOYHMKOB OQHIHMAIBHOIO
onmyOIMKOBaHUs pa3MelneH Ha opunransHoM caidte MKY «ApXuB ropofackoro okpyra
Pesma» mo agpecy: www.agorevdaru ¥ Ha EguHom 1mopTane Io  angpecy:
http:www.gosuslugi.ru.

OpraH MecTHOTO caMOYIIpaBJIeHUsI 00ecrlieurBaeT pasMeIleHue U aKTyallu3aluio
MepeyHs: yKa3aHHbIX HOPMATHUBHBIX ITPABOBBIX aKTOB Ha CBOEM O(UIMATBHOM CalTe B
cetu HTEpHET.

HcuepnbiBaromuii nepeyeHb JOKYMEHTOB, HEO0OXOAUMbIX B COOTBETCTBUH
¢ HOPMATHBHBIMH MPABOBBLIMHU aKTAMU /151 IPENOCTABJIEHUS] My HHIMNIATIbHOM
YCJAYTH, H YCJIYT, KOTOPbIE SIBJISIOTCS HE00X0AUMBIMH M 008132 TeJIbHBIMH 111
npeaocTaBJIeHUs MYHULIMITAJIBbHON YCIyrH, NOMJIEKAUUX NPeACTABICHUIO
3asiBHUTEJIEM, CIIOCOOBI HX IMOJIyYeHHSsI 3asiBUTEJIeM, B TOM YHCJ/Ie B 3JIEKTPOHHOM
dpopme, MopsiIoK UX MpeACTABIECHHUS

16. B uensx mONy4eHUs MYHULMIAIBHON YCIYIHM 3asgBUTENIb IIPEICTaBIIsACT
3alpoC B MYHHIMNAIBHBIH apXWB WIM B  MHOIOQYHKUMOHAIBHBIK  LIEHTP
rOCYJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYr O IPEeJOCTAaBIEHHWH MYHHUIUIIATbHOM
YCIyTH (3ampoc 3asiBUTENH JOJDKEH IPENCTaBUTh CaMOCTOATEIBHO B LENSIX MOJIyYeHUs
MYHULUIIAIBHON yCIIyTH).

JIoKyMeHTOM, MOATBEP)KNAIOIIKUM IIOJJHOMOYHS IPENCTABUTENs 3asBUTEI,
SBJISIETCSl TOBEPEHHOCTh, O(GOpMIIEHHAss M BbIJAaHHAs B IOPSAKE, MPEeTyCMOTPEHHOM
3aKoHOJAaTeNbCTBOM Poccuiickon Denepaliuy.

B 3ampoce 3asBUTEINSI JOJKHBI ObITh yKa3aHBL:

1) HauMeHOBaHUE FOPHIMYECKOro JIMIa Ha OJIaHKe OpraHM3alMH; I TpaxkIaH-
(baMuIHs, ©UMs 1 0TUECTBO (ITOCIIeIHee — IPH HAIMYUK ),

2) MOYTOBBIA W/WIK 3JIEKTPOHHBINA ampec 3asBUTENs, 0 KOTOPOMY JOJIKEH OBITh
HalpaBJIeH OTBET, YBEJIOMJIEHHE O IIepeaipecally 3ampoca;

3)  HUHTepecylOllHe  3asBHUTENS  BONpOC, COOBITHME,  (akT,  CBEICHHUS
¥ XpOHOJIOTHYECKHEe PaMKH 3alpalliiBaeMoil HHGOpMaIUH.

3asBUTENb BIIPaBe, 10 COOCTBEHHOW MHUIIMATHBE MPENCTaBUTh JOKYMEHTHI (KU
UX KOITHH), COAeprKalIue JOMOIHUTEIbHBIE CBEIEHN, OTHOCSIIMECS K TEME 3arpoca.

JlaHHBIM  TlepedeHb  SBIAETCS  MCUEPHBIBAIOIIMM WM HE  Ipearojaraet
MEXBEIOMCTBEHHOI'0O MH(POPMALTUOHHOTO B3aUMOIEUCTBHUS.



17. Jnsg nodydeHHs OOKYMEHTOB, HEOOXOOUMBIX Ul MPEAOoCTaBJICHUA
MyHHMIUIAILHON YCIYTH, yKa3aHHBIX B IyHKTe 16 HACTOAIIEro periiaMeHTa, 3asBUTellb
JUYHO 0OpalaeTcss B opraHbl MyHULIMITAIBHON BJIACTH, YUPEKICHUS U OPraHU3aluH.

18. 3asBineHre W  JOKYMEHTBl, HEOOXOOWUMBIE [UIs  IPEIOCTaBIICHUS
MyHULMIIANIGHONR —yCIyrd, YyKazaHHble B IIyHKTe 16 HacToOsero perjiaMeHTa,
IPEeACTABISIOTCS B MYHUIMITANBHBIA apXUB IIOCPECTBOM JIMYHOTO OOpalleHUs
3agBHUTENS, ITOCPEACTBOM IIOYTOBOTO OTIpPABIEHHs, Yepe3 MHOro(yHKUMOHAIBHBIM
LEHTP IIpENOCTaBIICHHUS rOCyIapCTBEHHBIX 54 MYHHULUIIATIBHBIX YCIyT,
60 ¢ UCMOJIb30BaHUEM  HMH(GOPMAIIHOHHO-TEJIEKOMMYHHUKALMOHHBIX  TEXHOJIOTHIH,
BKJTFOYAsl MCIIOb30BaHMe EIWMHOrO mopraiga, W JAPYTHX CPeACTB HHGOPMALUMOHHO-
TeJIEKOMMYHUKAIIMOHHBIX TEXHOJNIOTMH B Cily4asX H IOpsSAKe, YCTaHOBJIEHHBIX
3aKOHOIATeIbCTBOM Poccuiickoit @enmepanun U CeepinoBckoit obnactu, B (opme
3EKTPOHHBIX [OKYMEHTOB IIPA HAIMYAM TEXHHYECKOH BO3MOXHOCTH. llpn 3TOM
3asBJICHUE M 3JIEKTPOHHBIA 00pa3 KaXIoro MOKYMEHTa MOTYT OBITh ITOJIHCAHBI
IIPOCTON 3JIEKTPOHHOM IMOIITHUCEHIO.

M cuepnbIBAOIIUIA TepevYeHb JOKYMEHTOB, He0OX0AUMbIX B COOTBETCTBHH €
HOPMATHUBHBLIMH NIPABOBLIMHU AKTAMH IS IPEJOCTABJIEHHS] My HHUUAIbLHOI
YCJIyI'H, KOTOpble HAXOASATCS B PACMOPSIZKEHUH OPTaHOB MECTHOI0
caMoyINpaBJieHUs] 1 HHBIX OPraHOB, YYACTBYOIIHMX B MPeA0CTABIeHHH
MYHHIHMIAJIbHBIX YCIYT, H KOTOPbIE 3asiBUTE/Ib BIIPaBe NMPEACTABUTD, a TAKIKe
cIoco0bl MX MOJIyYeHHs 3aABUTEISIMH, B TOM YHUCJIe B 3JIeKTPOHHO# (opme,
MOPSIIOK HX MpeJcTaBJIeHUs

19.JJokyMeHTHI (CBeeHUsT), HEOOXOIUMBIE B COOTBETCTBHH C 3aKOHOJATEIECTBOM
Poccuiickoit ®emepauuu M 3aKoHOmaTelbcTBOM — CBep/IOBCKOM — oOmacté Ui
IPEeIOCTAaBICHNs MYHUIUNAIBHONW YCIYrd, KOTOpbIE HaXOAATCA B PACHOPIKCHUH
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIpaBlIeHWs M HMHBIX OpraHoOB,
Y4YaCTBYIOIIUX B MPEIOCTABIEHUN MyHUIUIIATBHBIX YCIIYyT, OTCYTCTBYIOT.

Yka3zaHue Ha 3anpeT TPpeOOBATh OT 3asiBUTEJISA NIPEACTABIeHUs] JOKYMEHTOB H
nH}pOpPMALIMH HIIH OCYlleCTB/IeHUs JelCcTBUI

20. 3anpenraeTcst TpeOOBATh OT 3asABUTEIIS:

Tpe/ICTaBJIeHus JOKyMEHTOB M HMHGOpPMALMU MWIM OCYLIECTBICHHUs ACHCTBHH,
KOTOpbIe HE MPeLyCMOTPEHbl HOPMATHBHBIMHM IMPABOBBIMH aKTaMH, PEryJHPYIOIIHMA
OTHOILIEHHS, BO3HUKAIOIIUE B CBSI3H C MPEJOCTaBICHUEM MYHUIMIIATbHOM YCITyTH;

NpEACTaBIeHnsT JOKyMEHTOB M HHQpOpMalUH, KOTOpble B COOTBETCTBHU
C HOPMATHBHBIMH TMPABOBBEIMU akTaMH Poccuiickoit ®Denepanyu, HOPMAaTUBHBIMU
paBOBLIMU akTamu IIpaBuTenbcTBa CBEpATOBCKOM 00acTH W MPABOBBIMU aKTaMH
OpraHoB MECTHOTO CaMOYIIPaBJIE€HHs HAXOAATCS B PaclOpsHKEHHUM OpraHoB MECTHOTO
CAMOYIIpaBNeHHs,  TNPENOCTABIAIOINX  MYyHHIMNANbHYIO — ycuyry, W (Win)



MIOJIBEIOMCTBEHHBIX OpraHaM MECTHOT'O CaMOYIIpaBJIeHUs] OpraHM3alUi, y4acTBYIOIIUX
B MPEJIOCTABIEHUN MYHHUIIUNAIBHBIX YCIYT, 32 UCKIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 crateu 7 DenepanbHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-d3 «O6
OpraHu3ally Pe0CTaABIEHUs FOCYJaPCTBEHHBIX U MyHHUIUIIAIBHBIX YCIIyT».

NpenCcTaBIeHUuss TOKyMEHTOB W  HWHpOpManuu, OTCYTCTBUE MW (MIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUChH IPU MEpPBOHAYAILHOM OTKa3e B IpUEME
IOKYMEHTOB, HEOOXOJUMBIX [JIsl IPEJOCTAaBICHUS MYHHUIUIIAJBHONW YCIyrd, Juoo
B IIPEIOCTaBICHUN MyHUIIUIIATIBHON YCIIYTH, 32 UCKJIIOUEHUEM CIIEAYIOIIUX CIIy4aeB:

U3MEHEeHHEe TpeOOBaHWUM HOPMATUBHBIX [PABOBBIX AaKTOB, KacaroOLIUXCs
Mpe0CTaBIeHUS MyHULIMIIATBHON YCIyTH, Ioce NepBOHAYAIbHON MOJauu 3asBJICHUS
0 MPEOCTABIEHUH MyHUIIMIIAJIbHON YCIIYTH;

HaJIMYhe OLIMOOK B 3asBJICHHH O IPEAOCTaBICHUM MYHULIMIIAIBHOW YCIYTH
M IOKyMEHTaX, IOJAaHHBIX 3asBUTENIEM IIOCJIE€ IE€PBOHAYAIBHOIO OTKa3a B IIpUEME
JTOKYMEHTOB, HEOOXOOMMBIX Ui MPeJOCTABICHUS MyHHLMNATbHOM YCIyru, Jubo
B IIPEJOCTABJIEHUH MYHULUIAIBPHOM YCIYrM UM HE BKJIIOYEHHBIX B IPEACTaBICHHBIN
paHee KOMILIEKT TOKYMEHTOB;

UCTEUYEeHHE CpOoKa NEeHCTBUs NOKYMEHTOB WM H3MEHEHHEe MH(GOpMalUH I0CIIe
NepPBOHAYAJILHOTO OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX IUIS IPENOCTaBIICHUS
MYHHUIUIAIHHON YCITyTH, 00 B IPEeAOCTABICHUH MYHUITUIIATIBHON YCIIyTH;

BBISIBJICHHE JTOKYMEHTAJIbHO IOJATBEPXKIEHHOTo (akTa (MPU3HAKOB) OMIMOOYHOIO
WM IPOTUBOIIPABHOIO NelcTBUsA (6e31eUCTBUS) NJOHKHOCTHOTO JIMIA, MyHULUIIAIBHOTO
Cly)alero Wid  paOOTHHKAa MYHULHMIAIBHOTO  apxuBa, IPEJOCTaBIISIOLIETO
MYHULMOAIBHYIO  yCIyry, paboTHMKa MHOTO(QYHKIIMOHAJBHOIO LIEHTpa IpH
NepBOHAYAJILHOM OTKa3e B IpUeMe NOKYMEHTOB, HEOOXOIUMBIX [JI MPEeNOCTaBICHUS
MYHULUIIAIBHON YCIIYTH, TUOO B MPEAOCTAaBIEHUN MYHULIMIIATBHON yciayrd. B naHHOM
cllydae B IMHUCBMEHHOM BHUJE 3a IMOANMCHIO JOJKHOCTHOIO JIMIa OpraHa MECTHOIO
caMOyTpaBJIeHUs (unu MYyHHUIUIAIBHOTO apxuBa), IIPEOCTaBIISIOLIErO
MYHUIUTIAIBHYIO YCIYTY, PYKOBOAWTENS MHOTOGYHKIMOHAIBHOIO LIEHTpa IpU
IepBOHAYAJIbHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX IJIs NPENIOCTaBIIEHUs
MYHULHUIATBHON YCITyTH, YBEIOMIISIETCS 3asBUTENb, a TAK)Ke MIPUHOCATCS U3BUHEHUS 3a
NIOCTaBJIEHHbIE HEY10OCTBa;

IpeICTaBIeHUS TOKYMEHTOB, IOATBEPKIAIOIINX BHECEHHUE 3asBUTENIEM ILIAThI 3a
MpeIoCTaBIeHUE MyHUITUIAIBHON YCITyTH.

[Tpu npenocTaBneHN MyHUITUIIATIEHON YCITYTH 3aMpeaeTCs:

OTKa3plBaTh B IpHEME 3alpoca M HUHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIS
IPEeIOCTaBIEHUs MYHHULMIAIBHOM YCIyrd, B Clly4ae, €CIHd 3alpoc U JOKYMEHTEL,
HeoOXOoAUMBIE UTSl IIPEeNOCTaBICHUS MYHHUIMIATBbHON YCIyTd, MOAaHbl B COOTBETCTBUH
¢ uHpopMauued O Cpokax U TMOpsAKe MpedOCTaBIeHUs MYHULMNAIbHONW YCIIYIH,
onybnukoBaHHONH Ha Emmnom moprane, nubo Ha odpummansHom caiite MKY «Apxus
rOpOACKOro oKpyra Pesma»;

OTKa3bIBaTh B MPEIOCTABICHUH MYHULMIIAIBHON YCIYyTH B CIIy4ae, eCld 3arpoc U
JOKYMEHTBI, HEOOXOIUMBIE JUIsl MPEeNOCTaBIEHUS! MYHHUIUIIATIBHON YCIIyrH, MOJaHbl B



COOTBETCTBHH ¢ MH(OpMANUeH 0 cpoKax ¥ MOpsAIKe MPeloCTaBIeHus My HULUITAIbHON
yeinyrd, omybnukosaHHoit Ha Ejunom moprane nu6o Ha opuumansHoM caiite MKY
«ApXUB rOpoAICKOro OKpyra Pesnar.

I/IcqepnblBawumﬁ nepedeHb OCHOBAHMH AJISI 0TKAa3a B npuemMe J0KyMEHTOB,
Heo0XOAUMBbIX /ISl npeaocraBjaeHHs MyHl/llllflﬂaJIbHOﬁ yYCayra

21. OCHOBaHUSIMH [UTS OTKa3a B pHeMe 3asBJICHHUS U JOKYMEHTOB, HEOOXOMMBIX
JUISL TPEeOCTABICHUS MyHULIUIIAILHOM YCITyTH, SBIISFOTCA:

HelpaBWIbHOE 3allOJIHEHWE 3ampoca, YKa3aHHOro B L 16 HacTosIIEero
PernamenTa, OTCYTCTBHME B 3alpoce [OaHHBIX, YKa3aHHBIX B II. 16 HacTosIIero
Pernamenra;

3aMoNHeHHe 3ampoca, yKasaHHoro B I 16  Hacrosuiero Periamenra,
Hepa300pUMBBIM, HE IIOINAOIIHAMCS TPOYTECHUIO TOYEPKOM.

I/IcqepnblBaloumﬁ NnepeveHb OCHOBAHMM 1)1 NpPHOCTAHOBJICHH
HJIM OTKa3a B NpeaoCcTaBJeHHH MyHl/llll/lIlaJ'leOﬁ yCIyru

22. OCHOBaHHUSA [UTA NIPHOCTAHOBJIEHHS TPEIOCTABIEHUS MyHULIHUIIATBHON yCIyTH
OTCYTCTBYIOT.

MyHuI#anpHas yciryra He IpeoCTaBlIsIeTCs B CIeIYIOIINX ClIydasx:

ecli B 3ampoce 3asBUTENs OTCYTCTBYeT Tema (BOMpPOC), XPOHOJIOTHA
3alpalInBaeMoi HHGOPMALIKH;

eCIIM OTBET II0 CYIIECTBY MOCTABJIEHHOrO B 3aIIpOCe BOIPOCA HE MOXET OBITh TaH
6e3 pasrialieHus CBeIeHUH, COCTABIAIOIIMX MOCYIaPCTBEHHYIO UITH HHYIO OXPaHAEMYTO
(emepanbHBIM 3aKOHOM TalHYy. 3asBUTENIO COOOIIAETCsT O HEBO3MOXKHOCTH JaTh OTBET
0 CyLIECTBY IIOCTaBIEHHOTO B 3allpoceé BOIPOCa B CBA3M C HEIOIYCTHMMOCTbHIO
pasriallleHds YKA3aHHBIX —CBeleHHil. VYkasaHHas MHQOpMauMs MOXKeT —ObITh
NpeoCTaBleHa TOJIbKO IPU HAIWYUK y 3asgBUTENS NOKYMEHTAIBHO IOATBEPKIACHHBIX
mpaB Ha TIONMydeHHMe CBEeJEHHH, CoJepXkalluX TOCYNapCTBEHHYIO TaiHy H/WIK
KOH(UIEHIHAIBHYIO NH(OPMALIUIO;

ecId B 3alpoce COICPKUTCA BONPOC, Ha KOTOPBIM 3asfBUTENIO paHee
HEOJHOKPATHO ~ JaBaJlCh IMChMEHHBIE OTBETHl II0 CYIIECTBY, M IIpA 3TOM
He NIPUBOMATCS HOBBIE MOBOABI M 0OCTOATENHCTBA. PyKOBOIUTENH MyHHIHMIAILHOTO
apxy¥Ba BIpaBe MPUHATH pellleHHe o Oe30CHOBATeNIPHOCTH O4YepeHOro 3ampoca
1 MpeKpalleHuH IIEPENUCKH [0 JAHHOMY BOIPOCY TIPH yCIIOBUH, YTO YKa3aHHBIH 3aIpoc
¥ paHee HarpapjsieMble 3alpochl HaNpaBIsIMCh B OOMH M TOT K€ OpraH
wiy opranuzanuio. O JAHHOM pEIIeHHH YBEIOMILIeTCS 3asBHMTElNlb, HarmpaBUBLINM
3arpoc;

eClIM B 3arpoce COJEPXKATCs HelleH3ypHble, THO0 OCKOPOUTENbHBIC BBIPAKEHHH,
YIpo3bl JKU3HH, 3I0POBBIO U HMYILIECTBY HNOJDKHOCTHOTO JIMIA, a TAaKXKe YIEHOB €ro
ceMbHd. PyKoBoIHUTENb BIIpaBe OCTAaBUTh 3alpOC O€3 OTBETA M0 CYIIECTBY MOCTABICHHbIX



B HEM BOIIPOCOB M COOOIIMUTH 3asBUTEINO, HAMpPaBUBIIEMY €ro, O HEOIyCTUMOCTH
3710yIOTPeOIeHUs TPAaBOM;

€CJIH Y 3asgBHUTENS OTCYTCTBYIOT JOKYMEHTBI, IIOJTBEP)KIAIOIIHE €ro IIOJTHOMOYH S
BBICTYIIATh OT UMEHH TPETHUX JIUII.

Ilepedenn yciayr, KOTOpble SIBJIASIIOTCS HEOOX0AUMBIMHU H 00813aTeJIbHBIMH AJIs1
npeaocTaB/jAeHNsl MyHULMIIAJIbHOH yCJIyrH, B TOM YHUCJ/Ie CBeeHUs 0 JOKYMeHTe
(ToKkymMeHTax), BbIAaBaeMoOM (BbIAaBaeMbIX) OPraHU3aUHAMH, Y4ACTBY IOIIUMHU

B MpeA0CTABJIeHUH MYHHIUNIAJbLHON yCIyTH

23.  VYciyr, KOTOpble  SBJSEOTCS ~ HEOOXOOWUMBIMUA M 00sA3aTeNbHBIMU
JUTSE IPEIOCTABICHUsST MYHUIMINATIBHOM YCIYTH B COOTBETCTBUU C ITOCTAHOBJIEHHEM
aIMHHHCTpaluu ropoackoro okpyra Pesma ot 30.01.2015 r. Ne98 "O6 yrBepxkaeHuu
peecTpa MYyHUIMNAJIBHBIX U TOCYHAPCTBEHHBIX YCIYT, NPEIOCTaBIIIEMBIX OpraHaMu
MECTHOTO  CaMOyIpaBJieHHs Ha TEPpUTOPUHM  TOpOJCKoro  okpyra Pesma"
HE MPeTyCMOTPEHO.

HOpﬂIlOK, pasMep U OCHOBaHHu e B3SUMaHUNA FOCYIlapCTBeHHOﬁ MOUIJTHHBI UJIH HHOH
IJ1aTbl, B3MMaeMoM 3a npeaocraBjeHUue MyHl/l[lHIIaJIbHOﬁ yciayru

24. TocynmapcTBeHHas IONUIMHA 32 IMPENOCTABICHHE MYHHUIUNAIBHON YCIIyrd
He B3UMaeTCHl.

MyHHUIIUNATBHBI  apXUB  OCYIIECTBISAET MPEAOCTaBICHUE MYHHUIMIIAIBHOM
YCIYTH TIO HCIIOJIHEHUIO TEMAaTHYeCKOro 3ampoca OpraHM3allud WIM TIpakIaHWHa
B IIOpSIIKE OKa3aHWs IUTATHBIX YCIYr (B TOM 4YHCJIE Ha OCHOBE JOroBOpa) WM
6e3B03Me31HO. CPOKH M CTOMMOCTb pabOT I10 KCIONHEHWIO TEMAaTHYECKOro 3arpoca
B IPEIBAPUTENILHOM MOPSIJIKE COITIACYIOTCS C 3asIBUTEIIEM.

Ilopsinok, pasMep U OCHOBaHHe B3MMaHHUS IJIATHI 32 NIpeJoCTaBJ/IeHHe YCJIyT,
KOTOpbIe SIBJISIOTCS He00X0AMMBIMH H 00s13aTeJIbHBIMH JISl TIPeI0CTABIeHHS
MYHHUHMNAJIbHON yCJIyrd, BKJIOYasi MHPOPMalHIO 0 METOAUKE pacyera
TaKOH MJIaThbl

25.  VYcuyr, KOTOpbIe  SBISIOTCS  HEOOXOOMMBIMM U 00sA3aTENIbHBIMU
IUTS IPEIOCTABICHUsT MYHULMIIAIBHOM  yciyrd, 3akoHomaTenbcTBoM —Poccuiickon
depnepanuy He IPEeLyCMOTPEHO.

Makcuma/ibHbIH CPOK 0KMIAHHUS B OUepeIH MpH moaave 3anpoca
0 MpeAoCTABJIEHUN MYHHLUNAJIbHON YCJIYTH U MIPH NOJY4YeHHH pe3yabTaTa
NpeJocTaB/IeHUs] MyHHLIHNIAJAbHON yCIyrH



26. MakcumaneHbIi  CPOK OXHIAHWS B OdYepeid IIpd [ojade 3ampoca
O IPEIOCTaBIICHUH MYHHIMIIAIBLHOM YCIYyrd U TMONYYeHUH MYHUIUIAILHON YCIIyTH
B MYHHUIUIIAJIbHOM apXHBe He JTOJDKEH MpeBbIIaTh 15 MUHYT.

[Ipn obpamenuy 3asgBUTENSI B MHOrO(YHKIHOHAIBHBIA LIEHTP NPENOCTABIEHHs
rOCYyJapCTBEHHBIX W MYHHUUHUIAIBHBIX YCIYr (NMpH pean3alldd) CPOK OXKHMIAHMS
B OUepeNld IpH MoJlaue 3armpoca O IPEeNOCTaBIEHUM MYHUIUNAIBHOM YCIYIM WU IIpH
MOJNyYeHUH pe3ysibTaTa MYHHLMIIANILHONW YCIyTM TakXke He JOJDKEH MpeBbIIaTh
15 MunyT.

CpoK M nopsiI0K perucTpamuu 3anpoca 3asgBUTeNs
0 MpeA0oCTABJIeHHH MYHUUMIIAJIbHON YCJIYTH U YCJIYIH,
NpeaocTaB/sieMOil OpraHuM3anueil, y4acTBYyIolleid B peI0cTaBIeHHU
MYHHUHUNAJbHOH yCJIyT'H, B TOM YHCJIe B 3J1eKTPOHHOI (hopme

27. Permctpanms 3ampoca W HHBIX JIOKYMEHTOB OCYINECTBJISETCS B JIEHb
UX IIOCTYIJICHUST B MYHHUHWIAIBHBIA apxWB, IpU OOpAallleHWH JIHYHO, 4Yepes3
MHOTO(YHKIIHOHANIBHBIH IIEHTp NPe0CTaBICHUS TOCYIAPCTBEHHBIX U MYHHIIHITATbHbIX
yCiyT (IIpu BO3MOXKHOCTH).

28. B ciyyae, eciy 3anpoc MoJaH B SJIEKTPOHHOIM (opMe, MyHULMNANBHBIH apXHUB
HE TI031HEee paboyero MHsA, CIEIYIOIIEro 3a IHEM II0[ayd 3asBJIECHMs, HalpaBiseT
3asBUTEIIIO JIEKTPOHHOE COOOIIEHHE O MPUHATUH JTUO0 00 OTKa3e B IIPUHATHH 3arpoca.
Perucrpauus 3ampoca, HampaBIeHHOTO B (OpMe 3JIE€KTPOHHOrO JOKYMEHTa, IpH
OTCYTCTBUM OCHOBaHMW JJId OTKaza B €ro IMpUeMe, OCYIIECTBISETCS He I03[Hee
pabodvero [Hs, CIeIyIOIEro 3a THEM II0Jaqy 3alpoca B My HULUIATLHELH apXyB.

29. Ilpouemypa perucTpald 3ampoca O IPeNOoCTaBIeHHH MYHHUIUIIAIBHON
YCIYTH, yKa3aHHas B II. 27 HacTosmero PernamMeHTa, OCYIIECTBIISETCS B IIOPSIKE,
IPEeyCMOTPEHHOM B pasjieie 3 HacTOAIIEro AIMUHUCTPATHBHOTO PErIaMeHTa.

TpebdoBaHus kK MomMenIeHHsIM, B KOTOPBIX MPEI0CTABJIAETCS MyHUIUNAIbLHAS
yciayra, K 3aj1y 0XKuJIaHHusl, MeCTaM [UIsl 32110/ THeHHU s 3alIPOCOB O MpeI0CTABIEHH U
MYHHUHNAJIbHON YCIyTrH, HH()OPMALMOHHBIM CTEH/IaM ¢ 06pa3suaMH X
3aI10/IHEHHSA U MlepevYHeM T0KYMEHTOB, He00X0AMMBIX [IJIsl Pea0CTaBJIeHHU s
KaK10il MyHHUHNAJbLHOH yCJIyrd, pasMelleH! o H 0(popMIIEHHI0 BU3YaIbHOM,
TeKCTOBOH U MyJIbTUMeIUHHONH NH(OpMaNK 0 mopsAKe NpPeI0CTABIEHUs TAKOM
YCJIYIrH, B TOM 4Hcje K o0ecrnedyeHHIo J0CTYMHOCTH IVIsi HHBAJIMA0B YKA3aHHbIX
00bEKTOB B COOTBETCTBHH € 3aKOHOAaTebcTBOM Poceuiickoii ®egepauuu o
COLMAIbHOM
3alMTe HHBAJIMI0B

30. B momemeHusX, B KOTOPBIX MpENOCTaBIISETCS MYyHUIMTIAIbHAS ycIyra,
oOecrieynuBaeTcs:



1) cooTBeTCTBHE CAHUTAPHO-IMUIEMHOIOTHYECKHM MpaBUIIaM M HOPMATHBAM,
IIpaBHJIaM IPOTUBOIOXKAPHOH O€30I1aCHOCTH;

2) co3gaHWe HMHBAIHIAM CIEIYIOIIMX YCJIOBHHM HOCTYIHOCTH OOBEKTOB
B COOTBETCTBHHM C TpeOOBAHHUSAMH, YCTAHOBIEHHBIMU 3aKOHONATENbHBIMU WU WHBIMH
HOPMAaTHBHBIMHU IIPABOBBIMH aKTaMU (yKa3aTh IPU HATHYKHN):

'BO3MOYXHOCTB O€CIpensITCTBEHHOI'O BXOAa B 00OBEKTHI U BBIXOIA U3 HUX;

BO3MOXHOCTb CaMOCTOSTEJILHOTO IIEPENBHKEHUsS] [0 TEPPUTOPHH 0OBeKTa
B IeJIAX HOCTYNa K MECTY IIPENOCTABJIEHUs MYHUIUINAIBHOW YCIYTH, B TOM YHCIIE
C ITIOMOII[BIO PabOTHHUKOB MYHULHTIATEHOTO apXxuBa, MIPEI0CTaBIISIOIINX
MYHULHUIIATIBHBIE YCIYT'HM, ACCUCTHUBHBIX M BCIIOMOTATEILHBIX TEXHOJIOTHM, a TaKkKe
CMEHHOT'0 Kpeciia-KOJISICKH;

3) MOMEIIEHUs TOJDKHEI MIMETh MeCTa Ul OXKHIaHUs, HHGOPMHUPOBAHUsI, IpHEMa
3asiBUTEJICH.

Mecra oXHIaHHA OOECHEUYMBAIOTCS CTYJbSIMH, KpECENbHBIMH CEKLUSAMH,
CKaMbsIMU (OaHKETKaMH );

4) mnoMemeHHs OOJKHBI HMETh TyaleT CO CBOOOIHBIM [OOCTYIIOM K HEMY
B pabouee Bpems;

5) Mecta MH(OOPMHPOBAHUS, MNpeTHAa3HAYCHHBIE I O3HAKOMIIEHHS TIpaKaaH
¢ MHGOPMAIIMOHHBIMH MaTepualiaMi, 000y Iy OTCS:

MHQOPMALIMOHHEIMM ~ CTEHIAMH WIH HHO)OPMALMOHHBIMU  3JIEKTPOHHBIMH
TepMUHAJIAMH;

cTolamMu (CTOMKAaMH) C KaHLENAPCKUMU HPHUHAIIEKHOCTSIMH IS O(POPMIIEHUS
IOKYMEHTOB, CTYJIbSIMH.

Ha uHGOpMalMOHHEIX CTEHAAX B IOMEIIEHHSX, peIHa3sHaYeHHbIX IS ITpUeMa
rpaxaaH, pasMemiaercs HHGOpMaIus, YyKazaHHas B 1. 4 AJIMHHHCTPaTUBHOIO
perjiiaMeHTa.

Odopmnenne BHU3yaNbHOH, TEKCTOBOM M MyJbTHMEIUHHON MHGbOpPMAIUH
O TOpsIKE TMPEeNOCTaBI€HUs MYyHUIHUNAIBbHON YCIYTd [OOJIKHO COOTBETCTBOBATH
ONTUMAIBHOMY 3pPUTEJIBHOMY M CIYyXOBOMY BOCIPHSTHIO 3TOH HHGOpMAIUH
3asBUTEJISIMH, B TOM YHCJIE 3aBUTEISIMU C OrPaHUYECHHBIMH BO3MOKHOCTIMH.

ITokazaTe/ i JOCTYNTHOCTH H Ka4eCTBa MYHUUMIAJILHOM yCIyIH,

B TOM YHCJ/Ie KOJIUYeCTBO B3aMMOAEHCTBHI 3asiBUTEJIS C JOJPKHOCTHBIMH JIMIAMH,
MYHUUHMNAJIbHBIMHU CJIYKAIMMH U pa00THHKAMH MYHHLIMIIAJILHOT0 APXHBA MPH
npeaocTaBJIeHHH MYHHUHMITAJbLHON YCIYTH U UX NMPOJ0J/IKHUTEILHOCTb,
BO3MOKHOCTb MOJTy4eHHus1 HHGOpMaLUHU 0 Xo/e NpeI0CTABIeHUs MYHULUMNAIbLHON
yCJIyru, B TOM YHCJIe ¢ HCNO0JIb30BAHHEM HH(POPMALMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHil, BO3MOKHOCTD JIH00 HEBO3MOKHOCTb MOJIYyYeHHs] MYHHIIUIAIbLHOMA
YCJIYrd B MHOTO()YHKIIMOHATLHOM LEHTpe NMpeJoCTaBIeHUs FOCYAaPCTBEHHbIX H
MYHUUIHUNAJIbHBIX YCJIYT (B TOM YHCJ/Ie B TOJHOM 00beMe), B JTF000M
TePPHTOPHAJILHOM MOApa3e/IeHHd My HHIIUNIAJIbLHOI0 apXUBa, NPeJoCTaB/IsSIIOEero
MYHHUIHNAJIBHYIO YCIIYTY, 10 BbIOOPY 3agBUTe/IsI (IKCTEPPHUTOPHAJIbHbIH



NPHHLHI), IOCPEACTBOM 3apoca 0 NpeJoCcTABICHUH HECKOIbKHX
rocyAapcTBeHHBIX M (MJIH) MyYHHUHNAJLHBIX YCJIYT B MHOTOQYHKIHOHAIBHOM
LeHTpe NpeaocTaB/JeHHs] roOCy1apCcTBeHHbIX 1 MYHHUUMIIAJbHBIX YCIYT

31. IlokazaTenssMH OOCTYITHOCTH M Ka4yeCTBa MPEIOCTABICHUS MYHHUIUIAIbHOU
YCIIYTH SIBJISFOTCSL:

1) CBOEBpeMEHHOCTh IMPEIOCTaBICHUSI MYHHUIMIAIbHONW YCIYTH B COOTBETCTBUHU
CO CTaHAAPTOM €€ MPEAOCTaBIeHHs, YCTAaHOBIEHHBIM HAaCTOSAIUM AIMUHUCTPATUBHBEIM
perJaMeHTOM;

2) BOBMOXXHOCTh ~ MOJy4YeHUs HUHGOpMALMM O  XONI€  INPEeJOCTaBIEHUS
MYHHIUIAIBHOW  YCIYTH, JHYHO WJIA C HCIOJIb30BaHUEM HH(OPMAaIMOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTHH;

3) BO3MOXXHOCTb MOJTyYeHHU S MYHHULIHUIATIbHON yCIIyTH
B MHOTO(YHKIIHOHAITBHOM LEHTpe IpeoCTaBIeHUs roCyAapCTBEHHBIX
U MYHUIUTATHHBIX YCIIYT (B TOM YHCIIE€ B IIOJIHOM OOBeMe);

4) BO3MOXXHOCTh JTUOO HEBO3MOXHOCTH IONY4YeHUsT MYHULIUNAIBHON YCIIyTH
B JTIOOOM  TEppUTOPUATIBHOM  MOApPA3JEICHUM  MYHULIUIAIBHOIO  apXWBa,
IIPEIOCTABISIONIEr0 MyHULIUIIAIBHYIO YCITYTY, 10 BEIOOPY 3asBUTEIS;

4) BO3MOXXHOCTBH IOJYYEHHUS] MYHHUIMIIATHFHON YCIyTM IOCPEICTBOM 3alpoca
0 TPeIOCTaBICHHH HECKOJBKUX T'OCYAapCTBEHHBIX M (WJIM) MYyHULHUNAIBHBIX YCIYT
B MHOTO(QYHKIIHOHAJTBHOM HEHTpe IIpeOCTaBIEHUs rocyIapCTBEeHHBIX
¥ MYyHUIUTIATBHBIX YCIIYT;

5) co3maHuWe  HWHBAIWIaM  BceX  HEOOXOMUMBIX  YCIOBUH  JOCTYIHOCTH
MYHHUIIUNAIBHBIX ~YCIYT B COOTBETCTBHHM C TpeOOBaHUSIMH, YCTaHOBJIEHHBIMHU
3aKOHOAATETbHBIMUA U HHBIMU HOPMATHUBHBIMH ITPABOBBIMHU aKTaMH.

32. Ilpu npegocTaBieHUA MYHULIUIATBHON YCIIyTH B3aUMOJIEHCTBUE 3asSBUTENSA C
JNOJDKHOCTHBIMMA ~ JIUIIAMH,  MYHUIUNQIBHBIMA ~ CIY)XallUMH W paOOTHUKaMHU
MYHHIUTIATHHOTO apXuBa, IIPeI0CTaBIISAIOIIETO MYHULUTIAJIBHYIO ~ YCIYTY,
OCYIIIECTBIISIETCS He Oosiee 2 pa3 B CASAYIOIINX CIIydasxX: MPH MpueMe 3asBIEHUs U IIPU
MOJlyYeHHH pe3ysibTaTa. B KaXaoMm ciaydae BpeMs, 3aTpayeHHOe 3asBUTEIEM IIpH
B3aMMOJICUCTBUAX C JOJDKHOCTHBIMM JIMLAMM IPU TPEAOCTABICHUH MYHHUIMIAIBHON
YCIIyTH, HE JOJDKHO IPEBBIIIATh 15 MUHYT.

Nuble TpeGoBaHMsl, B TOM YUCJI€ YYUTHIBAKOIIHE 0COOEHHOCTH
npeaocTaB/JeHUsI MyHHIMNAJIbHOH YCJIYrd B MHOTo(p)yHKIIMOHAJILHBIX LIeHTPax
NnpeaocTaB/JeHUs rocy1apCcTBEeHHbIX H MyHHUMNAJIbHBIX yCJIyT, 0CO0eHHOCTH
npeAoCTaB/JIeHUs] My HHUHMIIAJbHOH YCJIYTH 0 3KCTePPUTOPHAIBHOMY NPHHUMITY H
0c00eHHOCTH NMpeJoCcTaB/JIeHUsI MYHULMIIAJIbHOH YCJIYTd B 3JIEKTPOHHOMH (hopme

33. Tlpu obpalmueHuu 3asgBUTENs 3a MPEAOCTaBIEHUEM MyHULIMIIATBHON YyCIyTd
B MHOTO(QYHKIIMOHAJIBHBIH  LIEHTp pabOTHUK  MHOTO(YHKIMOHAIBHOIO  LIEHTpa
IPEeNOCTaBIEHUsl TOCYHAapCTBEHHBIX U  MYHHIUNAIBHBIX YCIYI  OCYLIECTBIISET



aJIMHHHCTPATUBHBIE IPOLEXYPbl  (HEHCTBUs), IpPELyCMOTpPEHHBIE IYHKTOM 89
HACTOSIIIIEro peryiaMeHTa.

MHoro¢yHKIHOHAIbHBINA LEHTP MpeaOCTaBIEHUs roCcyJapCTBEHHBIX
¥ MyHHLMIIATBHBIX YCIYT oOecredrBaeT Iepenady IPUHATOTO OT 3asBHUTENs 3arpoca,
B MYHUIMIT&IbHBIA apXWB B 3JEKTPOHHOW (opMe aMO0 Ha OyMaxKHbIX HOCHUTEISX
B IOPSJIKE U CPOKH, YCTAaHOBJIEHHbIE COTAIIEHHEM O B3aMMOJEHCTBHHU, HO HE IO3/IHEe
cremyromero pabo4ero AHs MOcae IPUHATHS 3asBIEHMS.

34. OcoGEeHHOCTH IIPEIOCTABJIEHHS MYHULUIAIBHONH YCIYyTd B JJIEKTPOHHOU
bopme:

obecrieueHue BO3MOYKHOCTH MOJTyYeHU 3asiBUTENIEM wHbOpMaLn
0 MIPEeIOCTABIISIEMOM MyHHUIMITANBHOM yciyre Ha EquHOM moprane u Ha OQHIHaTbHOM
caliTe MyHHUILIUIIAIBHOTO apXUBa;

obecrieueHre MpH HAIpaBlIeHUH 3asBUTENIEM 3ampoca B (QopMme 3JIEKTPOHHOTO
COOOIIEHHMs IPEIOCTABICHUS 3asIBUTENIO COOOIIEHH s, IIOATBEPKAAIONIETO MOCTYIIIIEHNE
3ampoca B MYyHHLMNAIBbHBIA apXWB, IIPA 3TOM 3asBICHHE U 3JEKTPOHHBIA 0Opas
Ka)X[I0ro JOKYMEHTa MOTYT ObITh MOAMMCAHBI IPOCTOM 3JIEKTPOHHOH IMOAMHCHIO.

35. 3agBUTeNb MMeeT TpaBO  IOJYYEHUs  MYHHULUIAILHOH  YCIYTH
110 SKCTEPPUTOPHAILHOMY — MPHHIMITY — MOCPEACTBOM  OOpamleHds B (Quinalisl
MHOTO(YHKITMOHATIBHOTO LIEHTpa IIpe0CTABIEHUS roCyIapCTBEHHBIX
U MYHUIIUTIQTBHBIX YCIYT.

Paspnen 3. CocraB, noc/1e10BaTeIbHOCTb U CPOKH BBINOJTHEHHUS
aIMMHHCTPATUBHBIX Npoueayp (aedcTBHil), TpeOOBAHUS K MMOPAAKY
MX BLINOJIHEHHS, B TOM YHCJIe 0CO0eHHOCTH BbINOJHEHHS aAMUHHCTPATHBHbIX
npouenyp (aeficTBmii) B 3JIeKTPOHHOI ¢opme, a TaKKe 0COOEHHOCTH BbINOJTHEHMSI
aIMUHUCTPATHBHBIX Mpouenyp (aefcTeuii) B MHOTo(yHKIHOHAIbHBIX HEHTPAX
NpeaoCcTABJIeHHs FOCyIapCTBEHHBIX 1 MyHHIMNIAJIbHBIX YCIyT

AJIMHMHHCTPATUBHBbIE MpPOLeaypbl (AeficTBHS) M0 NPeJoCTABIEHUI0
MYHHULIMIAJIbHOM YCJIYyTd MOCPeACTBOM JIUYHOro oOpameHusi, 1400 No4ToBoro
OTHpaBJIeHHS

36. IlocimemoBaTeNbHOCTh  aIMHHHCTPATHBHBIX  Tpolenyp  (AeHCTBUR)
110 MPEAOCTABJIEHHIO MYHUIUITATBHOM YCIYTy MOCPEACTBOM JIMYHOI0 oOpalieHus, Moo
IOYTOBOTO OTIPABIIEHUS BKIIIOYAET CIEAYyIOMINe aIMUHUCTPATUBHBIE ITPOLIETY PhI:

1) mpuem u perucrpanus 3amnpoca 3assBUTENS;

2)  HampaBJeHHE  3ampoca  PyKOBOOUTENIO,  PacCMOTpEHHE  3armpoca
pPYKOBOAMTENIEM, HaIpaBJIEHUE 3alpoca HCIOJIHHUTENI0, pacCMOTpeHHe 3arpoca
UCITOJIHUTEJIEM, aHAJIN3 TEMATUKHU 3aIIpoca,;

3) HampaBlieHHe II0 pe3yibTaTaM pPACCMOTPEHMs 3alpoca Ha MCIOJHEHHE
B Ipyrod apXWB WM OPraHU3aLMI0 (B3aUMOAEHCTBHE oOpraHa, MPEAOCTaBIIAIOIICTO
MYHHUIIUTIAIbHYK YCIyry, C HHBIMH OpraHaMd BJIacTH, OpraHaMd MECTHOTO



CaMOyIpaBlleHWss W  OpraHM3alsAMH,  YYaCTBYIOIUMMH B IIPEJOCTABJICHHH
MYHHIIMITIATBHBIX YCIIYT, He IPEayCMOTPEHO);
4) moaroTOBKA U HaIpaBJIEeHUE OTBETA 3aIBUTEIIO.

HpneM U perucrpauus 3anpoca 3asiBUTEJIs1

37. OcHoBaHMEM Ul Hayaja BBIMOJTHEHHUS aJIMWHHUCTPATUBHOM IPOLIETYPEI
ABJIAETCA IOCTYIUIEHHE 3arpoca 3asBUTENs B MYHUUMIIAIbHBIA apXWB IOCPENCTBOM
JTMYHOTO oOparieHus, 60 MIOYTOBOIO OTIpaBJICHUS, b0 yepes
MHOTrO(GYHKIIMOHAIBHBIN IIEHTP IIPEe0CTaBIEHUS FOCYapCTBEHHBIX ¥ MYHHIUNIANEHBIX
ycIyr Ha 6yMa)KHOM HOCHTEJIe WX B 3JIEKTPOHHOH dopMme.

B ciyyae HanmuuMs OCHOBaHMs [UIS OTKa3a B MpHeMe JIOKYMEHTOB, HeOOXOANMBIX
IS TIPeJOCTABIEHHMs MYHHIMIIAIBHOM YCIYrH, B COOTBETCTBUHM C IYHKTOM 21
HacTosero PermaMeHTa, COTPYIHUK MyHHIMIIAIBLHOIO apXHBa OTKa3bIBAET B IPUEME
JIOKYMEHTOB, HEOOXOUMBIX JIUIS [TPEeIOCTaBIEeH sl MyHUIUIIATbHON YCITyTH.

38. IToCTyNHMBIIMM B MyHHUIMIAIBHBIA apXWB IMMCHMEHHBIA 3alIpoC 3asgBUTEIA
perucTpupyercss B CTPYKTYPHOM  IIOJApa3fejeHHH  MYHHUIMIIQJIPHOTO  apXuBa,
obecrieynBarolleM  TPUeM W PEruCTpalMio  I[IOYTOBOHM  KOPPECHOHJAEHLMH,
IIpeCTaBIIsIeTCsS PYKOBOACTBY MyHHUIUIIAIILHOIO apXHBa.

39. Pe3yapTaToM BBIIIOTHEHUS aIMHHUCTPATHBHOM IPOLEIYpBl  SABIACTCA
perucTparus 3amnpoca.

40. CefeHHs O BBINOJHEHMH AIMUHUCTPATUBHON INpoUemypbl (QHUKCHPYIOTCH
B cHCTEME JOKYMEHTO000pOoTa U AeIONPON3BOACTBA MYHUIIMIIATIEHOTO apXUBa.

Hanpasiienue 3anpoca pyKoBOAHTE10, PACCMOTPEHHUE 3alpoca pyKOBOAUTe/1eM,
HaIMpaBJieHHe 3aMpoca UCIIOJHUTE/II0, PACCMOTPEHHE 3aIp0Ca UCIOJTHUTEIeM,
aHAJIU3 TEMATHKH 3a1poca

41. OcHoBaHHeM [JIs Hadyajla BBITIONHEHUS AOMUHUCTPATHUBHOW IPOLEHYPBI
SIBJISIETCSl pETUCTpaLMs 3ampoca.

42. 3aperucTpUpOBaHHBIN 3allpoC IOJIB30BATENS IPEACTABIACTC PYKOBOIUTEIIO
MYHHUIIMIIATBPHOTO apXyvBa U IE€pelaeTcs C PE30JIONUel PYKOBOIUTENS COTPYIHHUKY
MYHMLIHITAILHOTO apXKBa Ha UCIIOJIHEHUE B YCTAHOBJIEHHOM ITOPSIKE.

43. PyKOBOAWTEIh MYHHUIMIIAIBHOIO apxuBa OOeclIeYrBaeT OlEpPaTUBHOE
paccMOTpeHHE 3aIIpoca 3asiBUTEIIS.

44, CoTpyIHUKM MYHULHMINAJIBHOIO apXWBa OCYILIECTBIISIOT aHAIW3 TEMATHKU
MIOCTYIUBIIEr0 3arpoca C MCIOJb30BAaHUEM HUMEIOIIUXCSA B TOCYIJapCTBEHHOM apXHBe
ApXWBHBIX CIIPABOYHUKOB, COAEpXKAIIMX CBEIEHUSA O MECTax XpaHeHHs apXUBHBIX
JTIOKYMEHTOB, HEOOXOIUMBIX /ISl UCIIOJTHEHUS 3aIlpoca 3assBUTEN.

45. MyHUUUIAIBHBIA apXUB MHCbMEHHO 3allpallliBaeT 3asgBUTENd 00 yTOYHEHUH
¥ JIOTOJIHEHUH 3ampoca HeoOXOAUMBIMM U1 €ro HUCIOIHEHHUs CBENEHHUSIMH, B Cllydae
OTCYTCTBHUSI B 3alpOCE 3asBUTENS JOCTATOUHBIX JaHHBIX [JI OpPraHM3allMd BBISBICHHS



3arpairuBaeMoil MH(OpMAallMU WM HEYETKO, HEeNpaBUIBHO CGHOPMYIMPOBAHHOIO
3arpoca.

46. Cpok UCTIONIHEHUS JaHHOM aIMMHUCTPATUBHOM npouenypsl - 10 queil.

47. Pe3ynpTaTOM BBINOJHEHUS aJAMHHUCTPATUBHONH NpPOLEIYpHl  SBIAETCA
oIpenesieHHe:

1) mpaBOMOYHOCTHM IIOJY4YEHHUsS 3asBUTENIEM 3alpalnBaeMoil HHpopMaunuu
C Y4ETOM OTpaHMYEHUN Ha MPelIOoCTaBIEeHUE CBENEHUM, COAepKallluX IOCy1apCTBEHHYIO
TallHy ¥ CBeleHUN KOHPUAECHIMAIBHOTO XapaKTepa;

2) cTemeHW TIOJHOTHI CBEICHHWM, CcoAepXallMxXcsi B 3ampoce 3asBUTEII,
HeO0OXOIUMBIX NIJIsl IPOBEIEHHS IOMCKOBOU paboTHI;

3) MECTOHaXOXIEHUsI apXUBHBIX HOKYMEHTOB, HEOOXOAWMBIX ISl HUCIIOJHEHUS
3ampoca.

B cnydae ycCTaHOBJIEHHMs OCHOBaHUM Ul OTKasa B IPEeNOCTaBIEHUU
MYHULUNATBHOW YCIYTH COTPYAHMK MYHUIMIAIBHOTO apxuBa coolmaer o0 3ToM
3asIBUTEIIO C YKa3aHUeM MIPUYUH OTKa3a.

48. CBeneHuss O BBHIOJHEHUH aJIMUHUCTPATUBHOM NpoLenypbl (UKCUPYIOTCS
B CUCTEMeE JOKyMEHT0000pOTa U JeIONPOU3BOICTBA MyHULIUITAILHOTO apXUBa.

HanpasieHue no pe3y/jbTaTamM paccMOTpPeHHs 3alIpoca HA UCIOJIHEeHHUe
B IPYroii apXuB WJIH OPraHU3anHIo

49. OcHoBaHueM i Havajla agMUHUCTPATUBHOM MpOLIENypHl  SBISETC
onpeeseHue MECTOHaXOKICHUS apXUBHBIX JIOKYMEHTOB, HEOOXOIUMBIX
IUTsl UCTIOJTHEHUS 3ampoca.

50. Ilo uToram aHanu3a TEMAaTHKU MMOCTYMHBILIErO 3alpoca, B T€UEHUE 5 JTHEH co
IHS perucTpalyy MYHHUIUNAIBHBIA apXWB HaMpaBisieT 3alpoc, HE OTHOCSLIUMICS
K COCTaBy XpaHALIUMXCS B MYHHULIUIAIBHOM apXWBE apXUBHBIX JIOKYMEHTOB, B JIpYIroH
apX¥B WIN OPraHU3alMIo, Ie XPaHITCs HEOOXOAUMBIE TOKYMEHTHI, C YBEIOMIIEHHEM 00
3TOM 3asBUTEJIS, WM 3asIBUTEIIIO 1ae€TCs COOTBETCTBYIOIIAS PEKOMEH AL .

51. B caydae ecnu 3anpoc TpeOyeT HUCIIOIHEHUsI HECKOJBKUMU OpraHU3aLUsIMH,
MYHHULMNIAIBHBIA apXUB HANpaBisfeT B COOTBETCTBYIOIIME apXWBBI MM OpraHU3alluH
KOIIUY 3a1poca.

52. PesynpraToM aAMUHUCTPAaTHUBHON MNpOLENYpbl SBJIAETCS YyBEAOMIICHUE
3asBUTENS] O HaNpaBIeHUU €ro 3ampoca Ha HUCIOJIHEHHe B JpPYyrod apXus
WUIH OpTaHU3alHIo.

53. CeneHus O BBINOJHEHUHM AOMUHUCTPATUBHOM MpOUELypbl (UKCUPYIOTCS
B CUCTEME JOKYMEHTO000pOoTa U JeJIONPOU3BOCTBA MyHHUIIUIIAIBHOTO apXUBa.



IToaroroBka n HamnpaBJ/JIEeHHE OTBETa 3asiBUTEJIIO

54. OcHoBaHueM sl Hayajga aIMUHHUCTPATUBHOM TIPOUELYPHl SBIISIETCS
omnpefesieHue MECTOHAX0XICHUS apXUBHBIX JIOKYMEHTOB, HEOOXOIMMBIX
IUTsL UCTIOJIHEHUS 3a1ipoca.

'55. PaboTHHK MYHULHMNAIBHOIO apXWBa OCYIIECTBISET B YCTAaHOBJIEHHOM
MOpPsIIKE BBISIBIIEHUE apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX AJIS UCIIOJHEHUS 3ampoca.
[To pe3ynbraraM BBISBIIEHHs TOTOBHUTCS OTBET 3asBUTENIO Ha 3ampoc (apXwBHAas
CIIpaBKa, apXWBHAasl BBIIMCKA, apXUBHAS KOMUsA, OTBET 00 OTCYTCTBUM 3allpalllMBaeMbIX
cBenenuit). Cpok ucnosiHeHus 3anpoca - 30 qHel co IHS ero perucTpaluu:

1) TexcT B apXUBHOU CHIpaBKe NAeTCsl B XPOHOJIOTMYECKOH ITOCIEN0BATEIbHOCTH
COOBITHH C yKa3aHMEM BHIOB apXUBHBIX JOKYMEHTOB M UX JaT. B apXuBHOU cIpaBKe
JOITyCKaeTCsl IUTUPOBaHUE apXUBHBIX JJOKYMEHTOB;

2) HEeCOBIaJeHWE OTIENbHBIX NAaHHBIX APXWBHBIX TOKYMEHTOB CO CBEINCHHUSIMH,
M3JI0)KEHHBIMU B 3aIIpoce, HE SIBISETCS MPENATCTBUEM U1 BKIIOYEHHUS UX B apXUBHYIO
CIIpaBKy TpH YCJIOBHH, €CIU COBIIQJCHHE BCEX OCTAIBHBIX CBEHEHWH HE BBI3LIBAET
COMHEHHMH B TOXXIECTBEHHOCTH JIMLa MIH (AKTOB, O KOTOPBIX FOBOPUTCS B apXMBHBIX
IOKyMeHTaxX. B apXuBHOH cHpaBKe 3TH JaHHBIE BOCIPOU3BOAATCSA TaK, KaK OHH
U3JIO)KEHBl B ApXMBHBIX JOKYMEHTaX, a pPAaCXOXXAECHWs, HECOBMANEHUs U HETOYHBIE
Ha3BaHMS, OTCYTCTBUE MMEHH, OTUECTBA, UHUIIMAIOB WUJIU HAJIMYUE TOJIBKO OJHOIO M3
HUX OTOBapHBAaIOTCS B TEKCTE CIpaBKH B ckoOkax («Tak B mokymeHTe», «Tak B TEKCTe
OpUTHHATIA»);

3) momyckaeTcsl BKIIIOUEHHE CBEIEHUN M3 HECKOJIBKUX HOPMATHUBHBIX IIPABOBBIX
aKTOB OpraHa MECTHOI'O CaMOYIIPaBJIEHHs B OJIHY apXHUBHYIO CIIPaBKY;

4) B IpUMeYaHHUIX 10 TEKCTY apXUBHOM CIIpaBKM OrOBapHBalOTCsS HEPa3OOpPUYHUBO
HalMCaHHbIE, HCIIpaBIeHHbIE aBTOPOM, HE IIOAMAOIIMECcs] IMPOUYTEHHIO BCIIEICTBUE
MOBpPEXIEHUSI TeKCcTa OpuruHaia mecra («Tak B Tekcre opuruHaina», «B Texcre
HEpa3OOpUUBO»);

5) B TeKCTe apXWBHOM CHpaBKM HE IOIYCKAlOTCS H3MEHEHU:, UCIIPABIIEHHUS,
KOMMEHTapUH, COOCTBEHHBIE BBIBOJIBI HCIIOJIHUTENSI [0 COIEPXKAaHUIO apXUBHBIX
JOKYMEHTOB, Ha OCHOBaHHM KOTOPBIX COCTABJI€HA apXUBHAs CIIPaBKa;

6) mocie TekcTa apXWUBHOHN CIIpaBKU MPHUBOMAATCS apXUBHbIE IIHU(PBI U HOMEpA
JTUCTOB  €OWHULl  XpaHEHUs  apXUBHBIX  JOKYMEHTOB, II€4aTHbIE  W3JaHU,
UCIIOIB30BABILINECS 111 COCTABIICHUsI apXUBHOM clipaBkU. B Tekcre apXMBHOM cIIpaBKU
JIOMyCKaeTCsl MPOCTaBJIeHUE apXWUBHBIX HMIM(PPOB M HOMEpa JIMCTOB €IUHHULl XpaHEHUs
apXMBHBIX JOKYMEHTOB Cpa3y IOCJe U3JI0KEHUs Kaxa0ro ¢axkTa, COOBITHS;

7) B apXUBHOM clipaBKe, 00beM KOTOPOH MpeBBIIaeT OJWH JIUCT, JTUCTHI JTOJIKHEI
OBITH IPOLINTHI, MPOHYMEPOBAHBI M CKPEIIIEHBI [1€UaThI0 MyHULIUITAJILHOTO apXUBa;

8) apxuBHBIE CIpPaBKM IOJKHBI OQOpMIATHCS Ha ONaHKe MYyHHIMIIAIBHOTO
apxHuBa;

9) apxuBHas cipaBKa IIOJANUCHIBAETCS PYKOBOAUTEIEM MYHUIUNAIBHOIO apXuBa,
3aBepsIeTCs NeYaTbl0 MyHULIUITAIIBHOTO apX1Ba;



10) B apxuBHOW BBITMCKE Ha3BaHHE apXWBHOI'O JOKYMEHTa, €ro HOMEp M Jara
BOCIIPOU3BOJATCS IOJIHOCTHIO. V3BIEUEHUsIMH M3 TEKCTOB apXMBHBIX [IOKYMEHTOB
JOJKHBI OBITH HCYEpIaHbl BCE MMEIOIIMEcs JaHHble Mo 3ampocy. Havano u KoHel
K2KIOr0 M3BJICUEHUs, a TaK)Ke IPOILYCKH B TEKCTE apXMBHOI'O JOKYMEHTa OTHEJIbHBIX
CJIOB 0003HAYaIOTCsl MHOTOTOUHEM;

'11) B mpuMeUYaHUsIX K TEKCTy apXWUBHOHM BBIUCKU JENAIOTCS COOTBETCTBYIOIIME
OTOBOPKM O 4YacTSIX TEKCTa OpUrMHaia, Hepa30Op4YMBO HAINMCAHHBIX, HCIPABIEHHBIX
aBTOpPOM, HE IMOIIAIOIINXCS TPOUTEHHUIO BCIEICTBUE OBPEXKICHUS TEKCTA U T.J.;

12) oTnmenmpHBIE CJIOBA W BBIPAKEHWS OpPHUIMHANa, BBI3BIBAIOIINE COMHEHHS
B UX TOYHOCTH,  OTOBapHBalOTCs  clioBaMu  «Tak B TeKcTe  OpUTMHAala»,
«Tak B moxymeHTe». [locie TekcTa apXUBHOM BBITMCKH yKa3bIBAIOTCS apXUBHBIN MUGDD
¥ HOMepa JIUCTOB eIUHUILIbl XpaHEHU apXUBHOI'O JOKYMEHTa;

13) ayTeHTHYHOCTh BBIJAHHOM I10 3allpoCy apXWBHOW BBIIIUCKU YIOCTOBEPSAETCS
MOJMUCHI0 PYKOBOIAUTENS] MYHHLMIIAJBHOTO apxvMBa M I€YaTbl0 MYHHULHUIIATBHOIO
apxuBa,

14) Ha o0opoTe KaXAOro JMCTa apXWUBHOM KONUU MPOCTABIISIOTCS ApXUBHBIE
mUPpsl U HOMEpa JIUCTOB EIWHHUIl XpPaHEHUs apXUBHOIO HOKyMeHTa. Bce JHCTEI
apXMBHOM KOINHMM CKPEIUISIOTCS M Ha MECTe CKpEIUIEHHs 3aBEpSIOTCA I1€YaThIo
MYHUIIMNIAIIBHOTO apXHUBa U MOJIUCKHIO €r0 PYKOBOIUTEIS.

56. Ilpu oTcyTcTBMU pe3ynbTaTa B X0/ UCIIOMHEHHUs 3anpoca B TeueHue 30 gHen
COCTaBIsAETCS OTPHUIATENbHBIM OTBET Ha OJaHKe MyHHULHUIIAJIBHOIO apxuBa. B orsere
U3jaraercs NpUYMHa, 10 KOTOPOH He MPEeCTaBIseTCsl BO3MOKHBIM BBLAATH TpeOyeMytro
KOIIMIO apXWBHOTO JOKYMEHTa WU apXUBHYIO cHpaBKy. [Ipy HEoOXOIMMOCTH OTBET
3aBepseTcs 1eYaThl0 MYHUIUIIAIBHOTO apXUBa.

57. ApxuBHas CIIpaBKa, apXUBHAas BBIIMCKA U apXWBHAas KOMUs 0(QOPMIIAIOTCS Ha
rocynapcTBeHHOM si3bike Poccuiickoil denepanuu.

58. ApxuBHas CIIpaBKa, apXWBHAs BBIIIMCKA U apXMBHAS KOMUS B CIy4yae JIMYHOIO
oOpallleHusl 3asiBUTENS UM €ro JAOBEPEHHOIO JIMIA BBIAAIOTCS €My IOJ PaclHUCKy NpH
NpebsBIEHUN IIacliopTa WIM HHOTO YJIOCTOBEPSIOLIEro JIMYHOCTh [TOKYMEHTA;
NIOBEPEHHOMY JIMIy - TIIpA IpeabsSBIEHUH [TOBEPEHHOCTH, OQOpPMIIEHHOM B
ycTaHoBlieHHOM Tmopsiake. [loiydarens apXWBHOM CHpaBKM WU apXUBHOM BBIIIMCKH
paclucheiBaeTCsl Ha UX KOMHIX WM Ha 000pOTE COMPOBOAMUTENBHOIO MUCBbMa K HUM,
yKa3bIBast 1aTy UX MMOJTyYEHHUs.

59. Pe3ynbraToM aIAMUHUCTPATUBHON IPOLIEAYPHI SBIISETCS HalpaBlieHHE OTBETa
3asBuTeNt0. PaccMoTpeHue 3ampoca 3asBUTENsE CUUTAETCS 3aKOHUEHHBIM, €CIIH J1aH
OTBET MO CYIIECTBY 3aIlpoca, IO HEMY IPUHATH HEOOXOOUMBIE MEpBI, 3asBUTEIb
NpOMH(OPMHUPOBAH O pe3ynbTarax paccMoTpeHus. Cpok XpaHeHHsI HEeBOCTPeOOBaHHBIX
3asiBUTEJIEM pe3yJIbTaTOB COCTABIISAET J JIET.

Pesynprar mpenoctaBieHMs] MyHHULMNAIBHOW YCIYTH IO 3ampocam, MOJaHHBIM
yepe3  MHOTO(DYHKUMOHAQJIBHBIH  [EHTP  IPENOCTaBIEHHs  TIOCYJapCTBEHHBIX
U MyHULIMIIAIBHBEIX ~ YCJIYI,  HampaBiisieTcss B MHOTO(YHKIIMOHAIBHBIA  LEHTP
IIPENOCTaBIEHUsl TOCYJApPCTBEHHBIX W MYHULMNAIBHBIX YCIYr MJid TOCienyrolen



BhIAUMd 3asBUTEN0. He BocTpeOOBaHHBIE 3asBUTENAMHU DPe3yJIbTaThl MPEAOCTaBICHUA
MYHHUIUTIATBHBIX  YCIIYT, nepe1aHHbIe B MHOTO(QYHKIHOHATBHBIN | HEHTP
MPEeIOCTABIEHHUS [OCYIaPCTBEHHBIX U MyHHLUIIATBHBIX YCIIYT IS BbIA4YM 3aABUTEIIO,
XpaHATCS B MHOTOQYHKIHOHAIBHOM LIEHTPE MPENOCTaBICHUS TIOCYNapCTBEHHBIX
¥ MyHHIIMIIATBHBIX yCIIyT B TedeHue 3 MecsaneB. 110 OKOHYaHHU yKa3aHHOTO CpOKa He
BOCTpeOOBaHHbIE 3asBUTENIIMU PE3yJbTaThl IPEAOCTAaBICHMs YCIyT BO3BpALIAIOTCA B
MYHHLUTAIbHBIN apXuB. Cpok  XpaHeHUsA B MYHULUIAIBHOM  apXuBe
HeBOCTPeOOBAHHBIX 3asBHTENIEM Pe3yJIbTaToOB MPEIOCTABIEHNS My HUIUIIATEHON YCITYTH
COCTaBJISIET S JIET.

[lpy HamWYuM TEXHUYECKOHM BO3MOXXHOCTH  pE3yJbTaT INPeJOCTaBICHHS
MYHHLUIAIBHON YCIyrd MO 3ampocaM, IIOJaHHBIM dYepe3 MHOro(QyHKIHOHATbHbIN
[IEHTp MpPeNOCTaBIeHUs TOCYIAPCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT, HaIpPaBlIAeTCs
B MHOTO(YHKIIMOHAIBbHBIN LEHTP IPEIOCTABIIEHUS rocyJapCTBEHHBIX
¥ MYHULUTIATBHBIX YCIYT B AJIEKTPOHHOHU (hopMe.

Pe3ynbTaThl IPEJOCTaBICHUS TOCYIapCTBEHHBIX U (MJIM) MYHHIUIAIBHBIX YCIyT
1o pe3yJbpTaram PacCMOTpPEHUS KOMILIIEKCHOTO 3armpoca  HalpaBJISIOTCA
MYHHIIMIIATEHBIM ~ apXHBOM B MHOTOQYHKUMOHAIBHBIM IEHTP TPEAOCTaBICHHUA
rOCYIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT JJIsS BbIIAYH 3aSBUTEIIIO.

60. CBemeHMsI O BBIIOJIHEHHMH aJMHHHUCTPATHBHON MpoUexypbl (UKCHPYIOTCS
B CHCTEME JOKYMEHTOO000pOTa U AEJIONPOU3BOACTBA MyHHUIIMIIAIBHOTO apXUBa.

AIMHHHCTPATHBHBIE POLeTYyPbI (1efiCTBUSA) MO NPEA0CTABIEHHIO
MYHHIMIAJIbHOI YCJIYTH B 3J1eKTPOHHOH (hopme

61. TIlocrenoBaTenbHOCTh  AIMHHHUCTPATHBHBIX  Ipouenyp  (IedcTBuit)
T10 IIPEeIOCTABIEHNIO MYHUIIUITAIBEHOM YCIIyTH B 3JIEKTPOHHOH (hopMe:

1) mpueM W perucrpanusd MyHHUIMIIATBHBIM apXHWBOM 3arpoca IOCPEACTBOM
IITaTHBIX CEPBUCOB EAMHOrO MopTrana;

2) IoNlyueHHe 3asBUTENEM CBEJEHMH O XOJ€ BBINOJHEHHS 3ampoca
O IPeIOCTaBIeHNH MYHHULUNANBHONW YCIIyTd MPEeIOCTaBIIsIOTCs TAaTHBIMU CEPBHCAMU
Enusoro noprana;

3)  HampaBlIeHHE  3ampoca  pPyKOBOJOHUTENIO,  PacCMOTpEHHe  3arpoca
pYKOBOJMTENIeM, ~HallpaBJIeHHe 3alpoca MCIIOTHMUTENI0, pPaccMOTpeHHE 3anpoca
HCITOJTHUTEIIEM, aHAIN3 TEMATHUKH 3aI1poca;

4) wHampaBlieHHE IO pe3ylbTaTaM pPAacCMOTPEHHs 3ampoca Ha HCIOJTHEHHE
B Ipyroil apXuWB WJIM OpraHM3alMIO (B3aMMOJEWCTBME OpraHa, MNpedoCTaBIIAIOILETO
MYHHUIIMIIATBHYIO YCIyTy, C HMHBIMH OpraHaM# BJIaCTH, OpraHaMM MEeCTHOTO
caMOyIpaBlieHus W  OpraHMU3alUsAMH,  Y4YacTBYIOIIMMH B IPEAOCTABIICHHH
MYHHUIUIIATBHBIX YCIIYT, HE IIPeLyCMOTPEHO);

5) nosry4yeHue 3asBUTENIEM pe3yjibTata Npel0CTaBIeH)s My HULMIIATbHON YCITyTH.



le/leM U perucrpauus MyHHUHUIIAJbHBIM aPXUBOM 3alpoca nmocpeacrsomM
IITATHBLIX CEPBHCOB Eaunoro noprtaJja

62. OcHoBaHMeM Ul Hayajla BBLITOJHEHUS aAAMHUHUCTPATUBHOM MPOIEITYpPbI
ABIIIETCS  IIOCTYIUIGHWe  3ampoca  3asBUTENss B MYHULMIAIBHBIA  apXWB
C MCITIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHKAMOHHBIX TEXHOJIOTUH, BKIFOYAs
HCIoNb30BaHMe  EawHOro  moprajla W APYTAX — CPEeAcTB  MHGOpMAlMOHHO-
TeJIeKOMMYHUKAIIMOHHBIX TEXHOJNIOTMH B ClydyasgxX M IOpsOKe, YCTaHOBJICHHBIM
JEeHCTBYIOINM 3aKOHOJATEIbCTBOM, B (JOpME 3JIEKTPOHHBIX JOKYMEHTOB.

dopMHUpOBaHUE 3aIIpOCca 3asBUTENIEM OCYLIECTBIIAETCS IOCPENCTBOM 3ANOTHEHU S
3IEKTpOHHOM (opMbl 3ampoca Ha EpuHoM Ioprane, oduiumanbHOM caire 06e3
HEe0OXOMMOCTH IOIOJHUTEIBHON Mogau 3ampoca B Kakod-nmubo mHOM ¢opme. Ha
EmuHoM mopTane, OGQUIMAIBHOM caiiTe pa3MeIlaroTcss oOpasibl — 3aIlloJHEHHUS
37eKTpOHHOU  Qopmbl  3ampoca. ChOpMHpPOBaHHBIM W IOANKCAHHBIA  3alpoC
HaIpaBJIsAeTCs B MYHHUIMITAIBHBIA apXUB IOCPEICTBOM IUTAaTHBIX CepBUCOB EmuHOTrO
oprajga ¥ MyHUIUIAIBHEIX YCIIyT (QyHKIHH), 0QUIHAIBHOIO caiTa

B ciydae HaaMuusi OCHOBaHUS JJIS OTKas3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX
I OpefoCTaBlIeHHs MYHHIMIAIBHOW YCIYyrH, B COOTBETCTBHH C IIyHKTOM 21
HACTOsIIero PernaMeHTa, COTPYIHUK MYHMIMIIAIBPHOIO apXHWBa OTKasbIBacT B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX UISI IPEAOCTABIECHUS] MyHUIIUIIAIBLHOM YCIIYTH.

63. Ilpu moCTyIUIEHHMH B MYHHULMIAIBHBIM apXWB 3alpoca C HCII0Jb30BaHHEM
UH(GOPMAaIMOHHO-TEJICKOMMYHHUKALMOHHBIX TEXHOJIOTHM, BK/IKOYass HCIOJIb30BaHHE
EnuHoro mopraja W JOpYrUX CpeAcTB HH(OPMALMOHHO-TEJIEKOMMYHHKAIIHOHHBIX
TEXHOJOTHH B  CiIy4yasiXx ¥ IOpAAKEe,  YCTAHOBIEHHBIX  JEHCTBYIOUIUM
3aKOHOJIaTEIbCTBOM, B (hOpME BJIEKTPOHHBIX JOKYMEHTOB, 3allpOC paclleyarbIBaeTCs Ha
OyMa)kKHOM HOCHTEJIe M B JajbHeidneMm paboTa ¢ HUM BEIETCS B YCTaHOBICHHOM
mopsimke. Ilpy  MOCTYIJIGHWH 3ampoca C  HCIIONB30BaHHEM  MH()OPMaLHOHHO-
TEIeKOMMYHUKAIIMOHHBIX TEXHOJIOTUH, BKJIIOYas MCIIONb30BaHHE EaumHoro mopraia
U IPYTUX CPEICTB MH(DOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOIUH B CIIyYasX |
TOpPSIIKE, YCTAHOBJICHHBIX NEHCTBYIOIIMM 3aKOHOHATENILCTBOM, B pOpME DIEKTPOHHOIO
NOKyMeHTa, He TpeOyIollero MOCIeAyIOMNUX NEHCTBUA MYHHIMIIAJLHOIO apxXuBa I10
HalpaBJeHUIO €ro Ha WCIOJMHEeHWe B JpYyroil apxuB MWiM opranusanuro. Orser
3asBUTEJIIO0 HAIpaBJsieTCs] MO IMOoYTe WM [0 3JIEKTPOHHOMY alpecy, yKa3aHHOMY B
3arpoce.

64. Pe3ynpTaTOM BBIMTOJHEHUS AAMUHUCTPATUBHOM MPOLELYPHl  SBIISETCH
perucrpanus 3amnpoca.

65. CemeHust O BBHINOJHEHWH aIMUHHUCTPATHBHOM MpOUETYpbl (GHKCHUPYIOTCS
B CHCTeMe JIOKYMEHTO000pOTa U AEJONPOU3BOACTBA MyHUILIUIIATBHOTO apXUBa.

ITonyyeHue 3asiBUTEIEM CBe/IeHUI 0 X0/1e BBINIOJIHEHHsI 3apoca
0 MpeaoCTaABJIeHUH MYHHULUMNAJIBHON YCJIYTH IPEeAOCTABJIAIOTCH ITATHLIMH
cepBucamu EanHoro nmopraJja



06. 3asBUTENh HMEET BO3MOXXHOCTb IIOJNy4e€HUs HH(POpMALUH O XOJIe
NIPeI0CTaBIeHIS MyHULIUIIAIIBHON YCITyTH.

67. Undopmarius o Xo/ie IpeI0CTaBIeHUs MyHUIUIIATBHOM YCITyT HallpaBJIseTcs
3agBUTEN0 MYHHIMITAILHBIM apXUBOM B CPOK, HE IMPEBBIIIAIOIIMNA OJHOrO pabodero
IHsS TIOCJIe 3aBepIeHHs BBHITIOHEHUsS COOTBETCTBYIOIIEro IHeHCcTBUsA, Ha alpec
SJIEKTPOHHON MOYTHl WM C HMCIIOIH30BAaHMEM IITATHBIX CpelncTB EnmHoro mnoprana,
oduIHaTBHOrO calfTa Mo BEIOOPY 3asBUTENS.

68. PesyapTaTOM BBIOMHEHMS aIMHUHUCTPATUBHOH MpOLEXypEl  ABJISETCA
HarpaslieHHe HHGOPMAIIUK O XOJIe TIPEIOCTaBICHUS MyHUIIUIIAIBHOMN YCIIyTH.

HanpagJ/ienue 3anpoca pyKoBOAMTEI0, pACCMOTPEHHE 3alPoca pyKOBOAUTEEM,
HamnpaBJIeHHe 3a1Poca UCIOJHHUTE/II0, PACCMOTPEHHE 3aMP0oCa HUCIOJIHUTEIEM,
aHAJIU3 TeMAaTHKH 3ampoca

69. OcHoBaHueM Ul Hayaja BBINOJHEHUS aJIMHHUCTPATUBHON IPOLIEAYPbI
SIBIISIETCSI PETUCTPALIMS 3aIpoca.

70. 3aperucTpupOBaHHBIN 3ampoc I10JIH30BaTEIs pacrneyvarblBaeTcs,
IIPECTABIISIETCS. PYKOBOIUTEII0 MYHHULIUIIAIBHOIO apXUBa U MEPENaAeTCs C PE30JIIOLHEH
PYKOBOIHUTENS COTPYIHUKY MyHULMIIAJILHOIO apXUBa Ha UCIIOJHEHHUE B YCTAHOBIEHHOM
MOPSIAKE.

71. PykoBomuTenbr MYHHIMIIAIBHOTO apxuBa 0OeCleunMBaeT OllepaTUBHOE
paccMOTpeHHe 3apoca 3assBUTEN.

72. COTpyIHMKHA MYHHUIMIAIBPHOTO apXyBa OCYILIECTBIAIOT aHAIM3 TEMATHKH
MOCTYIHUBIIEr0 3arpoca C MCIOJb30BAaHUEM HMMEIOLIUMXCS B TOCYIapCTBEHHOM apXHBE
ApXUBHBIX CIIPAaBOYHUKOB, COIEP)KAIIMX CBEACHUS O MECTax XpaHEHUs apXUBHBIX
JIOKYMEHTOB, HEOOXOIUMBIX [JI UCIIOJTHEHUS 3aIIpoca 3asiBUTEIS.

73. B cnydae OTCYTCTBHSI B 3alpoce 3asBUTENISI HOCTATOYHBIX HaHHBIX IS
OpraHU3alliy BBIABJIEHUS 3allpalliBaeMoi MH(OpPMalMKM WM HEYETKO, HEIpPaBUIILHO
chOpPMYJTUPOBAHHOIO 3aIpoca, COTPYAHHKHM MYHHIMIIAIIBHOIO apXuBa YTOYHSIOT Yy
3assBUTEIIST HEOOXOAUMBIE IS €I0 UCIIOJTHeHHUS CBEACHUS.

74. CpoK HCTIOTHEeHHsI TaHHOW aIMUHUCTpaTUBHON Ipouenyps! - 10 nuei.

75. Pe3ynpraToM BBINOJHEHUs aIMUHUCTPATUBHOM IPOLEXYPHI SABJIACTCS
OIpe/iesIeHUE:

1) mpaBOMOYHOCTH TIOJY4YEHHs 3asBUTEIEM 3alpallivBaeMod HHpOpMaluu
C Y4ETOM OTrpaHHWYEHUM Ha MpPenOoCTaBICHUE CBEIEHUMN, COIep KalluX ITOCyAapCTBEHHYIO
TallHy ¥ CBeIeHHH KOHGUIESHIUATBHOIO XapaKTepa;

2) CTemeHH IIOJIHOTBI CBEIAEHMH, COJAEp)KaIllUXCsS B 3alpoce 3asBUTEN,
HeOoOXOTUMBIX IJIs TPOBEIeHUS TOUCKOBOM paboTHI;

3) MeCTOHaXOXXICHUsI apXHWBHBIX NOKYMEHTOB, HEOOXOIMMBIX AJIs HCIIOJHEHHUS
3ampoca.



B cmydae ycTraHOBNIE€HHsT OCHOBaHMM JIsI OTKa3za B  IPeNOCTaBIEHUU
MYHHUIUANATPHOW YCIIYTH COTPYIHHK MYHHIMITAJIBHOTO apXuBa coo0LIaeT 00 3ToM
3asIBUTEIIO C YKa3aHUeM MPUUYMH OTKas3a.

76. CBemeHHs O BBINOJHEHUHM AAMHHUCTPATUBHON MpoOIeayphl (UKCUPYIOTCA
B CHCTEMe JOKyMEeHTOOOO0pOTa U AEJIONPOU3BOACTBA MyHULUIIAJILHOIO apXHUBa.

HanpagJieHue no pe3yjabTaTaM paccMOTPeHHs 3aMPoca HA UCIOJIHeHHe B APYroi
apXuB HJH OpraHu3anuio (B3anMojeiicTBHe OpraHa, npeaocTaBJIsII0LIero
MYHHIHNAJIBHYI0 YCJIYTY, ¢ HHBIMH OpraHaMH BJIACTH, OPraHaMU MeCTHOI0
caMOyYINpaBJIeHUs 1 OPraHU3aIUsIMU, YYACTBY IOIIIUMHU B NPe10CTABIEHHU
MYHHUUIHNAJIbHBIX YCJIYT, He PeIyCMOTPEeHO)

77. OcHOBaHMEM JJid Hauyaja AaJMUHUCTPATUBHOM HpPOLELYpHl SBIAETCH
OIpefesieHHe MECTOHAXOKICHUS apXUBHBIX JIOKYMEHTOB, He0OXOIUMBIX
IUTS1 UCTIOJTHEHU S 3ampoca.

78. Ilo utoram aHangM3a TeMaTHKU MOCTYMHUBIIETrO 3alpoca, B TeUeHUe 5 IHEH co
IHS perucTpalud MYHHIHUMAIbHBIM apXWMB HaIlpaBjseT 3alpoc, HE OTHOCAIIMHCA
K COCTaBy XpaHSIMIMXCS B MYHHUIMIIAJILHOM apXWBE apXUBHBIX TOKYMEHTOB, B IPYro#
apX¥B WA OPTaHU3aIUI0, I XPaHATCS He0OXOJUMBIE TOKYMEHTHI, C YBeIOMIIEHHEM 00
3TOM 3asIBUTEJIS, WM 3asIBUTEIIIO JA€TCsl COOTBETCTBYIOIIAsl pEKOMEH 1Lk sl.

79. B ciyuae, ecnu 3anmpoc TpeOyeT UCIOIIHEHUsI HECKOJIBKUMHU OpraHU3alUsIMH,
MYHUIUTIAIBHBIA apXWB HaIpaBJseT B COOTBETCTBYIOIIWE apXWUBBI WIM OpraHU3alluH
KOITMH 3ampoca.

80. PesynbraroM agMUHUCTPAaTUBHOM MpOLIENypbl SBIIETCS YBEIOMIIEHUE
3asgBUTENISI O HaIpaBJIEeHWM €ro 3ampoca Ha HWCIOJHEHWE B JPYyrod apXxuB
WIM OpPTaHU3aLHIO.

81. CeeneHus O BBINOJHEHUM ATMUHUCTPATHBHOM MNpolenypbl (UKCUPYIOTCA
B CUCTEME JOKyMEHTOO0O0pOTa U AEJIONPOU3BOACTBA MyHULIMTIAIBHOTO apXUBa.

ITosryyeHue 3asiBUTEIeM pe3y/ibTaTa MpeAoCcTaBIeHHs] MyHUIMIAJLHON YOy

82. OcHoBaHMeM [UIs Hayaja aJMUHUCTPATUBHOM MNpOLELYpbl SBISAETCA
OnpeneseHue MECTOHAXO0XKICHHUS apXMUBHBIX JIOKYMEHTOB, HE0OXOIUMBIX
JUISL UCTIOJTHEH U 3aI1poca.

83. PaGoTHMK MYHHIMIIAIBHOTO apxXWBa OCYIIECTBISIET B YCTaHOBIEHHOM
NOpsAIKE BBISBICHUE apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX UIsI UCIIOJHEHHUs 3alpoca.
[lo pe3ynbratam BBISBIEHUsT TOTOBUTCS OTBET 3asiBUTENIO Ha 3ampoc (apXuBHas
CIpaBKa, apXWBHAas BBIMCKA, apXUBHAsI KOIMHUsI, OTBET 00 OTCYTCTBHH 3aIlpallIiBAEMBbIX
ceefeHnit). Cpok ncrionHeHus 3amnpoca - 30 gHel co IHS ero perucTpaluu:

1) TeKCT B apXMBHOM CIIpaBKE AaeTCs B XPOHOJOTMUECKOM IMOCIEeI0BATEIbHOCTH
COOBITHH C yKa3aHHEM BHIOB apXHMBHBIX JOKYMEHTOB M WX HaT. B apXuBHOH crpaBke
IOILy CKaeTCsl HUTUPOBAHUE apXUBHBIX 1OKYMEHTOB;



2) HecOBIIaJleHUe OTMENbHBIX NaHHBIX apXWBHBIX ITOKYMEHTOB CO CBEICHHIMHU,
U3JI0KEHHBIMH B 3allpoce, He SBJSETCS MPENATCTBUEM JIs1 BKJIFOUEHUs MX B apXUBHYIO
CIpaBKy MpHU YCJIOBUM, €CJIU COBIAJAEHUE BCEX OCTaJbHBIX CBEIEHUN HE BBI3BIBAET
COMHEHHMH B TOXIECTBEHHOCTH JIMIIAa WK (AKTOB, O KOTOPBIX FOBOPUTCS B apXUBHBIX
MOKyMeHTaxX. B apXWBHOW cHopaBKe 3TH [aHHBIE BOCIPOU3BOAATCA TaK, KaK OHHU
U3JIO)KEHBl B ApXMBHBIX JIOKYMEHTaX, a pPacXOXJEeHHs, HECOBIAJEHUs U HETOYHBIE
Ha3BaHUs, OTCYTCTBUE MUMEHH, OTYECTBA, MHUIMAIOB WX HAJIMYUE TOJIBKO OJHOIO M3
HUX OTOBapHBaIOTCS B TEKCTE CIPaBKU B ckoOkax («Tak B JokymeHTe», «Tak B TeKcTe
OpUTHHAJIa» );

3) momyckaeTcs BKJIFOUEHUE CBENEHUN U3 HECKOJIBKUX HOPMAaTHUBHBIX IIPAaBOBBIX
aKTOB OpraHa MEeCTHOI'0 caMOYIIPaBJIEHUS B OJIHY apXUBHYIO CIIPaBKY;

4) B MpUMEYaHHIX 10 TEKCTY apXHUBHOM CIIPaBKH OrOBapUBaIOTCs HEPa3OOpPUIMBO
HalMcaHHbIe, HCIIPaBIIEHHbIE aBTOPOM, HE MOAJArOLIMecs IPOYTEHUIO BCIEACTBHUE
TIOBpeXIEHUS TeKcTa opuruHaisa Mecra («Tak B TekcTe opuruHana», «B TexcTe
Hepaz0opUUBO»);

5) B TEKCTe apXWBHOW COpaBKU HE MOMYCKAIOTCS M3MEHEHMs, HCIPaBJIECHUS,
KOMMEHTapUH, COOCTBEHHBIE BBIBOJABI HCIIOJIHUTENS [0 COAEPKAHUI0 AapXUBHBIX
JNOKyMEHTOB, Ha OCHOBAaHMU KOTOPBIX COCTaBJIeHa apXUBHAas CIIpaBKa;

6) rmociie TeKcTa apXUBHON CIPaBKU IMPHUBOMAATCS apXUBHBIE MUGPB U HOMEPA
JUCTOB  ©OWUHHWIl XpPaHEHHUS  apXUBHBIX  JOKYMEHTOB, II€YaTHble  WU3JaHUs,
MCTIONIb30BABILIKECS ISl COCTABIEHUsI apXUBHOU CIIpaBKU. B TexcTe apXMBHOMN CIIpaBKH
JOIMyCKaeTCsl MPOCTaBIeHUE apXUBHBIX MHU(POB U HOMEpa JIMCTOB EOUHMLL XPAHEHHUS
apXMBHBIX JOKYMEHTOB Cpa3y IOCJIe U3JI0KEHUs KaXaoro ¢axkra, COOBITUS,;

7) B apXMBHOM cIIpaBKe, 00beM KOTOPOW MpPEBBIIIAET OJMH JIUCT, JIUCTHI JOJDKHBI
OBITH MPOIIUTHI, TPOHYMEPOBAHBI U CKPEIIEHBI [1€4YaThI0 MyHULIUIIAIBHOTO apXHUBa;

8) apXuBHBIE CIIPAaBKU [OJDKHBI OQOpPMIIATBCS Ha OJaHKe MYyHUIUIAIbHOIO
apxuBa;

9) apxuBHas crpaBKa MOIINUCHIBAETCS PYKOBOJUTENEM MYHULUNIATBHOIO apXUBa,
3aBepsieTCs eYaThblo MyHULUIIAIbHOTO apXUBa;

10) B apxuBHOI BBIMCKE Ha3BaHUE apXUBHOIO JOKYMEHTa, €ro HOMep M Jara
BOCIIPOU3BOJATCS TOJIHOCTHIO. [3BNeUeHUsMH M3 TEKCTOB ApXUBHBIX JIOKYMEHTOB
IOJDKHBI OBITh MCUEpIlaHbl BCE HMEIOIIMecs HNaHHble Mo 3ampocy. Hadano u koHel
Ka)XJO0T0 M3BJIEYCHUs], a TaKXKE€ IPOITYCKH B TEKCTE apXMBHOTO JOKyMEHTa OTAEJBHBIX
cJ10B 0003HAYaIOTCsI MHOTOTOYHEM;

11) B mpuMeydaHUsIX K TEKCTYy apXUBHOM BBINUCKH MENAlOTCsS COOTBETCTBYIOIIUE
OTOBOPKH O YacTsX TEeKCTa OpUTHHaia, Hepa3OOpUYMBO HANMCAHHBIX, HCIPABIEHHBIX
aBTOPOM, HE MOANAIOMINXCS IPOUTEHUIO BCIIEICTBUE OBPEXKASHUS TEKCTA U T.J1.;

12) ormenpHBIE CIOBa W BBIPAKEHHS OpWUTMHAIA, BBI3BIBAIOLIUME COMHEHHS
B UX TOYHOCTH,  OrOBapuBaroTcs  ciloBaMu  «Tak B TEKCTe  OpUTHMHAIA»,
«Tak B nokymeHrte». [lociie TekcTa apXUBHON BBIMMCKH YKa3bIBAIOTCS apXUBHBIN LIH(P
U HOMepa JINCTOB €UHULIBI XpaHEHUsI apXUBHOI0 JOKYMEHTA;



13) ayTeHTUYHOCTh BBIJAHHOH IO 3aIlpOCy apXHBHOW BBHIMTUCKH YIOCTOBEPSETCS
NOJNUCHIO PYKOBOJUTENSI MYHULHMNAIBHOIO apxXvBa W IM€YaThIO MYHHUIUIAIBHOIO
apxuBa;

14) Ha obopoTe Ka)XIOoro JMCTa apXMBHON KOMUHU IPOCTABISIOTCS apXUBHbIE
mrdpel U HOMepa JIMCTOB €IWHUIl XpaHeHWs apXUBHOTO IOKyMeHTa. Bce JTUCTBHI
apXUBHOM KOIMM CKpEIUIAIOTCS U Ha MECTe CKpEeIJIGHHUs 3aBepsitoTCs Ie€4YaThIo
MYHUIMIAIBHOTO apXUBa ¥ MOAMUCEHIO €r0 pyKOBOIUTES.

84. Ilpu oTcyTCTBUU pe3yJibTaTa B XOJE UCIIOIHEHHUs 3arnpoca B TedeHue 30 nHei
COCTaBIIsI€TCSl OTPHULATENbHBINA OTBET Ha OJaHKe MYHHUIIMIIAIILHOrO apxuBa. B oTeerte
U3Jlaraercs MpUYUHa, 10 KOTOPOH He MpeAcTaBiIseTCs] BOZMOKHBIM BbIIATh TpeOyeMyto
KOIIMIO apXWBHOI'O NOKyMEHTa WJIM apXUBHYIO CIIpaBKy. [Ipu HeoOXoAMMOCTH OTBET
3aBepsieTcs Me4aTblo MyHHUIIUIATBHOTO apXUBa.

85. ApxuBHas cIpaBKa, apXUBHAs BBINKACKA U apXUBHAs KOMHUA 0POPMIIAIOTCS HA
rocyapCTBEHHOM si3bIKe Poccuiickor denepanum.

86. PesympTaT mpemocTaBiIeHUS MYHHIUIAIBHONH YCIYTH C HCIIONb30BaHHUEM
Enusoro mnoprana, oQuUManpbHOro caiTa He MpefocTaBiseTcs. ApXHWBHas CIPaBKa,
apxWBHas BBINMCKA WJIM apXUBHas KONUS Ha OyMa)XKHOM HOCUTEJE HampaBIseTcs
IIOCPEICTBOM IIOYTOBOIO OTIIPABJICHU], 150507 BBIJIAETCS 3asIBUTEITIO
WIIM €ro JOBEPEHHOMY JIMIly IIOJ PacIMCKy MpPU MNPEIbsSBICHUU IacrlopTa WM HHOTO
YIAOCTOBEPSIOLIET0 JIMYHOCTh NOKYMEHTA; [IOBEPEHHOMY JIMIYy - IIPU NpPeabsSBIEHUH
JOBEPEHHOCTH, O(OpPMIIEHHOM B YCTaHOBJIEHHOM Iopsake. Ilomydarens apXHUBHOM
CIIPaBKM M AapXWBHOW BBINMCKHA pACHUCHIBAETCSI HAa HUX KONHUAX HJIM Ha o0opoTe
COIIPOBOJMTEINBHOIO IIUChMa K HUM, yKa3bIBas AaTy UX IOJIyYeHHUs.

87. PesynpraTroM aAMHHHCTPATHBHON MpoLEeNyphbl SBJSETCS HalpaBiIeHHE
3asBUTENII0 JOKyYMEHTa Ha OyMa)XHOM Hocutesie. PaccMoTpeHme 3ampoca 3asBUTENs
CUMTAETCs 3aKOHUEHHBIM, €CJIM JaH OTBET IO CYIIECTBY 3alpoca, [0 HeMY NPUHSTEHI
HEOOXOAUMBIE MEpBl, 3asBUTENb NPOUHGOPMUPOBAH O pe3yJbTaTax pPacCMOTPEHHUS.
Cpok xpaHeHHUs HeBOCTpeOOBAHHBIX 3asSBUTEJIEM PE3yJIbTaTOB COCTABIISAET 5 JIeT.

88. CBeneHHMs O BBINOJHEHUU AAMHHUCTPATHUBHOM MPOIEeayphl (UKCHPYIOTCS
B CHCTE€ME JOKYMEHTO000pOTa U JeNONPOU3BOICTBA MyHHUITUIIAIIBHOTO apX1Ba.

ITopsinok BbINOJTHEHUSI AAMUHHUCTPATUBHBIX Npouexyp (neicTBuii)
10 NpeJ0CTABIEHHI0 MYHHLIMTIAJIbHOH yCJIyTrd, BbITIOJHEMbIX
MHOTI0()YHKIIHOHAIBbHBIM LIEHTPOM NPEeJ0CTABJIEHHS FOCY1apPCTBEHHbBIX
U MYHHUIHNIAJIBbHBIX YCJIYT, B TOM YHCJIe NOPSIA0K aIMUHUCTPATUBHBIX MPOLETY]
(neiicTBHIA), BHIMOJTHSIEMbIX MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM NMPeA0CTABIEHUSI
rocyiapcTBeHHbIX H MYHHULMIIAJbHBIX YCJIYT NMPHU MPeI0CTABIeHUH
MYHHIHUNAJbHOH YCJYTH B MOJJHOM 00beMe U NMpH NMpeI0CcTaBIeHUH
MYHHUHIIAJBHON YCJIYTrH OCPeICTBOM KOMILJIEKCHOTO 3alpoca



89. IlocmemoBaTenbHOCTh  aAMUHHUCTPATHUBHBIX  Ipouenyp  (JeHCTBUH)
10 TIPEAOCTABICHUIO MYHHUIIUIIAIILHON YCITyTH, BBIIOJIHSIEMONH MHOTO(QYHKLIHOHAIBHBIM
LHEHTPOM MPEAOCTABIEHUS IOCYIapCTBEHHBIX U MyHHUIUIIAIBHBIX YCIIYT:

1) madopMupoBaHUE 3asABUTENECH O MOPSAAKE MPEAOCTaBIECHUS MYHULUNAIbHOM
YCIYTH B MHOTO(QYHKIIMOHJBHOM LEHTPE NPENOCTaBIEHUS TIOCYyHapCTBEHHbIX
M MYHUIUIOAIBHBIX YCIyr, O XOJ€ BBIIIOJHEHUSA 3ampoca O IIpeJoCTaBJIEHUH
MYHULMNAIBHON YCIYyTW, IO HMHBIM BOIIpOCaM, CBS3aHHBIM C IIPEAOCTaBIEHHEM
MYHUUMUNAIBHOM YCIyrd, a TakXe KOHCYJIbTUPOBAHUE 3asBUTENIEM O IOpSAOKE
MPeIOCTaBIeHHST MYHULHUIAIBbHOM yCIyrH B  MHOrNOoQyHKIMOHAJIBHOM  LIEHTpE
MPEI0CTaBIEHUS TOCY JAPCTBEHHBIX U MyHULIUITAIIBHBIX YCIIYT;

2) mpueM 3ampoCOB 3asBUTENEH O NPEAOCTABIEHUM MYHULMIIAIBHOW YCIyTH
¥ MHBIX JOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABIECHNSI MyHULIUIIAIBHON yCIIYIH;

3) BeIIaya 3asBUTENIO pe3yJibTaTa IPENOCTaBICHUS MYHULHIIAIBHOW YCIYyTH,
B TOM 4YHCJIe BBbIJadya JOKYMEHTOB Ha OyMa)XHOM HOCHTeJNE, IOATBEpPKIAroUIUX
Collep)KaHUue OJJIEKTPOHHBIX JIOKYMEHTOB, HAIIPaBJIEHHBIX B MHOTO(QYHKIMOHATbHBINA
LUEHTP MpedoCTaBJIEHUS MOCYJapCTBEHHBIX U MYHHULHMIIAIBHBIX YCIYT IIO pe3yjbTaTaM
NpeAoCTaBIeHUs  TOCYHAapCTBEHHBIX UM MYHULUIAIBHBIX  YCIyr  OpraHaMy,
OpEeAOCTAaBIISIOIMMU [OCYIapCTBEHHbIE YCIYTH, W OpraHaMu, IIpeIoCTaBIISIOIIMU
MyHULMIIAIbHBIE YCIYyTH, a TakKXe BblJada [OKYMEHTOB, BKJIIOYas COCTaBJIEHUE
Ha OyMa)XHOM HOCHUTEJIE M 3aBEpEeHHE BBIUCOK U3 HH(GOPMALMOHHBIX CUCTEM OpPraHoOB,
OPEAOCTABIAIOIINX T[OCYJAapCTBEHHBIE YCIyI'M, M OpraHoB, IPEIOCTaBIIAIOIINX
MYyHULUNAIbHBIE YCIYTH.

NudopmupoBanue 3asiBuTes e
0 MopsiAKe NMpeJocTaBJIeHHs MYHUIUNIAJIBbHON YCJIYrd B MHOTO(yHKIIMOHAIBHOM
LleHTpe NpeJoCTABJICHUS roCyAapCTBeHHbIX H MyYHULIUNIAJAbHBIX yCJIYT,

0 Xo0/1e BBINOJIHEHHS 3aMpoca 0 NMpeJocTaBJIeHU MYHHLIUNAJIbLHON YCJIYIH, 110
HMHBIM BOIPOCAaM, CBAI3aHHBIM C MPeJ0CcTaB/IeHHeM MYHULHMIIAJIbHOH YCIyTH, a
TaKKe KOHCYJIbTHPOBAHHUe 3asiBUTeJIel 0 MopsiAKe MpeJocTaBJIeHHs]
MYHHLMNAJIBHON YCJIyIrd B MHOT0(yHKIIMOHAJIBLHOM LIeHTpe NpeJoCcTaBJ/IeHus!
rocyAapcTBeHHbIX H MyHHUHMNAJAbHBIX YCJIYT

90. MHOro@yHKUMOHANBHBIA LEHTp MPEeJOCTaBIE€HUsS TOCYAapCTBEHHBIX
U MYHMLMIAIBHBIX YCIYI OCYLIECTBIIsieT MH(GOPMHpPOBAHUE 3asBUTEIEH O MOpsAKe
NPENOCTaBIEHUS  MYHUUMIAIBHOM  yCIlyrM, O XOJ€  BBIIOJHEHUs  3ampoca
O IMpelOoCTaBIEHUM TIOCYNApCTBEHHOM YCIyrd IO HHBIM BOIPOCAaM, CBS3aHHBIM
C IIPeIOCTaBIEHUEM MYHUIMIIAIBHON YCIYyTH, a TAK)Ke KOHCYJIbTUPOBAHUE 3asiBUTEIIEH
0 MOpsAZKE MPEeNOCTaBICHUS MyHULUNATIBHON YCIYTH B MHOTO(QYHKIIMOHATIBHOM LIEHTpPE
IpeI0CTaBIEHUs TOCY JAPCTBEHHBIX U MyHHITUTIATBHBIX YCIIYT.

MHorodyHKIIMOHAIbHBIN LEHTP Ipe10CTaBIeHUs rOCyIapCTBEHHBIX
1 MYHHULHUIAIBHBIX YCIYI OCYILIECTBIIseT MH(DOPMHUpOBaHHE 3aiBUTEIEH O IOpsIKe
IIPENOCTaBIE€HUs TOCYNAapCTBEHHBIX M (WIM) MYHULMIAIBHBIX YCIYI IIOCPEICTBOM



KOMIUIEKCHOT'O 3arpoca, O XOJe BBIMOJHEHUS KOMIUIEKCHBIX 3allpOoCOB, a TaKXke I10
MHBIM BOIIpOCaM, CBSI3aHHBIM C MPEJOCTAaBIECHHEM TI'OCYAapCTBEHHBIX ¥ (unm)
MYHULMTIATBHBIX YCIYT.

MHoropyHKIIMOHATbHBIN LEHTP peIOCTaBICHUS rOCyIapCTBEHHBIX
¥ MYHHUIMIIAIBHBIX YCIyT OCYIIECTBIseT HHGOOPMHUPOBAHME 3asBUTENIEH O MecTe
HaXOKJIeHUSI MyHHUIMIIATILHOIO apXmBa, pexxuMme paboTel M KOHTAKTHBIX TenepoHax
MYHHUIIUIIATBHOIO apXHUBa.

91. OcHoBaHMEM ISl HaYaJla aIMHHUCTPATUBHBIX NENHCTBUH ABJIAETCS MOJTyUeHHE
OT 3asBUTEN 3ammpoca O IOPSAKe IPelOoCTaBIeHUS MyHHUIMIIANLHOM YCIYTH, O XOne
BBITTOJTHEHU S MYHHULIUATIATBHON yCITyT! MYHHITUIIAIbHBIM apXUBOM,
a Tax)ke 10 MHBIM BOIIPOCaM, CBSI3aHHBIM C TIPEIOCTaBIEHUEM MyHHUIIUIAIBHON YCITyTH.

[pu TOTY4YeHUH COOTBETCTBYIOILIET O 3arpoca pabOTHUKOM
MHOT0(yHKITHOHAJIEHOTO LEHTpa IIpeIoCTaBIeHUS rocyJapCTBEHHBIX
¥ MYyHHIUTATBHBIX YCIYT 3asBUTENII0 COOOLIAETCss COOTBETCTBYIOIIAs —IIOJHAs
¥ HcYepIibIBaroas UHGopMaIusi.

[Ipy ImoOJNydeHHHW 3ampoca O XOJE BBITOJIHEHHS MYHUIMIIATBHON YCIYIH,
HeoOxomuMas MHGOpMALUs 3alpalinBaeTcs pPabOTHUKOM MHOIO(QYHKIMOHATBHOTO
IeHTpa  NpeIOoCTABIEHUS  TOCY[apCTBEHHBIX W MYyHHIMIAIBHBIX  YCIIYyT
B MYHHIMNQILHOM apXuBe JIOOBIM JOCTYHMHBIM CIIOCOOOM, OOeCreYrBaroIeM
OIepaTHBHOCTh HANPABJIEHHUs 3arpoca (B T.4. HOCPEICTBOM TeIe(OHHOM CBS3N).

MyHHMUMIANBHBIA  apXUB  HampaBiseT HHQOPMAIMIO O XOJ€ BBIMOJTHEHHS
MyHMLUUIAIGHON — YCIyrM B~ MHOTOGYHKLMOHAIBHBIA  LEHTP  IPEIOCTaBICHUSA
rOCYJapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

MHoropyHKIIMOHATBHBIN LEHTP IIpeI0CTaBICHUS roCy1apCTBEHHBIX
¥ MYHHIIMIIATBHBIX YCIYT MepenaeT HHQOPMAIUIO 3asBUTEIO.

02. Pe3ynpraToM  aOMUHHCTPAaTUBHOM  MpOLENyphl  ABJISAETCS — IOJIy4YeHHE
3agBUTE]EM MHGOpPMAIMK O IOpsSAKe MPeNOCTaBIeHUsl MYHUIMNAIbHOU YCIIYTH,
0 XOZ€ BBINOJHEHUs MYHHIMIIAIBHOW YCIYyrM MYHHUUHMIAIBHBIM apXHBOM, & TaKxke
10 MHBIM BOIIPOCAM, CBSI3aHHBIM C IIPeOCTaBIeHHEM MYHUUMUIIATBHON YCITYTH.

IIpuem 3anpocoB 3asiBUTeIel 0 MPeJ0CTaBJIeHHMH MY HHIMIIAIbHON YCIyTrH
M MHBIX JOKYMEHTOB, He00OX0AUMBIX [JIsl PeA0CTABJIEHHUs] My HHIUNIAIbHOM yCJIyTH

03, OcHOBaHUEM [JIs Hayajga BBIIOJHEHHS AaIMHUHUCTPATUBHOW IIPOLENYPhI
ABIseTCAd IIOCTYIUIEHHE 3ampoca 3asgBUTENs B MHOTO(QYHKLHMOHAIBHBIA —LEHTP
[peI0CTaBIIeHUS FOCY TapCTBEHHBIX U MYHHUIMITAIbHBIX YCIIYT.

94. B caydae HamduMsl OCHOBaHUA [UId OTKasa B IIpHeMe JTOKYMEHTOB,
HEOOXOMUMBIX I IPEIOCTaBICHUS MYHHMLHNAIbHONM YCIYyrd, B COOTBETCTBUU
c myHkToM 21 Hacrosimero PeriaMenTa, cOTpyIHMK MHOTO(YHKUHOHAIBHOTO IIEHTpa
IPEOCTaBIEHUs] TOCYIapCTBEHHBIX M MyHHMLMIIAIBHBIX YCIyr OTKasplBaeT B IPHEME
JIOKYMEHTOB, HEOOXOAUMBIX IJIs IPEAOCTABIEHUSA MyHULIMITATbHON YCITYTH.



PaGoTHHK MHOTO(YHKIIMOHAIBHOTO LIEHTPa MPEeA0CTaBIeH s roCy AapCTBEHHBIX U
MYHHUIMITATBHBIX YCIIYT BBIIAeT B IEHb OOpallleHUs 3asBHUTENIO OJUH OK3EMIUIIp
«3ampoca  3asgBHTENs HAa  OpPraHM3ALUI0  IPENOCTAaBIEHHMs  TOCYAapCTBEHHBIX
(MyHHIUIIAIBHBIX) YCIyT» C yKa3aHUEM IIepeuHs MPHUHATBHIX JOKYMEHTOB M JIaThl
nppeMa B MHOTO(QYHKIMOHAJIBHOM LEHTPE MpPeNOCTaBJIEHUs TIOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT.

95. TIlocTymuBmMi B  MHOTOGYHKIMOHAQJIBHBIM  LEHTP IMIPEAOCTaBIICHUS
rOCYyJIapCTBEHHBIX M MYHULHMIAIBHBIX YCIYr IIMCbMEHHBIM 3alpoc  3asBUTENA
PETUCTPUPYETCs ITyTeM MPOCTABJIEHUS MPAMOYTOJIEHOIO IITaMIla ¢ PEerHCTPalMOHHBIM
HOMEpOM M JaToH IpueMa.

96. Ilpu OQHOKpPAaTHOM OOpaIleHUH 3asBUTENs B MHOTO(QYHKIMOHAIBHBIA LEHTP
NpPEIOCTABICHUs] TOCYJApCTBEHHBIX M  MYHHUMHIAJIBHBIX YCIYr C  3alpoCcoM
Ha MMOJIydyeHue [ByX U Oojee TocCylapCTBEHHBIX M (MJIM) MYHUUMIAIBHBIX YCIIYT,
3agBJIEHHE O  MPEJOCTaBICHWH  YCIYyrH  (GOpMHpyeTcs M IOINHCBIBAETCS
YIIOJTHOMOYEHHBIM PabOTHUKOM MHOTO(QYHKLIHMOHAIBHOIO ILIEHTpa IIPENOCTaBICHHUS
FOCYHapCTBEHHBIX M  MYHULUIAIBHBIX  YCIYI M CKPEIUIACTCS  IeYaThio
MHOTO()YHKIIOHAIBHOI'O LIeHTpa IIpe0CTaBIeHUs roCyIapCTBEHHBIX
U MyHHIMITAIBHBIX yCIIyT. [Ipu 3TOM cOCTaBlieHHE M IOANMCAaHWE TaKUX 3asBICHHU
3asgBuTelleM He TpeOyeTcs. MHOroQyHKUMOHAIBHBIA IEHTP IMPENOCTaBICHHUS
rOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr IIepelaeT B MyHHIMIAIbHBIA apXUB
obopMmiieHHOe  3asBIeHHE U JOKYMEHTBI, IPENOCTaBIIEHHBIE  3asBHUTEJIEM,
C TMPWIOKEHWEM 3aBepEeHHOW MHOTrO(QYHKIMOHAIBHBIM ILIEHTPOM IPENOCTaBICHHUS
rOCYJapCTBEHHBIX U MYHUILMIAIBHBIX YCIyT KOIIMHA KOMIUIEKCHOI'O 3alpoca B CPOK He
Mo31Hee OQHOro pabodero IHs, CIEIYIOUIEro 3a JHeM OQOpPMIIEHHs KOMILIEKCHOTO
3arpoca.

B ciyyae, eciau IS MOJMYYEHUsS MYHUIUIATBHONW YCIIyI'M TpeOyrOTCs CBEIEHU,
NOKyMeHTBI ¥ (wnu)  uHpOpMauWs, KOTOpble  MOTYT  OBITb  ITOJYYEHE
MHOTO()YHKIIMOHAIBHBIM LIEHTPOM MpeIoCTaBICHUS roCy/apCTBEHHBIX
U MYHHULMITATHHBIX YCIIYT TOJIBKO IO Pe3yJbTaTaM IPeNOCTaBIE€HUs HHBIX YKa3aHHBIX B
KOMIUIEKCHOM  3allpoce TOCYHApCTBEHHBIX Y (MIM) MYHUUMIAIBHBIX  YCIIYT,
HalpaBJIeHUE 3asBIIEHUs U INOKYMEHTOB B MyHHUIMIIAJIBHBIA apXWB OCYLIECTBIIAETCS
MHOTO(YHKIIHOHAJIBHBIM LIEHTPOM Ipe0CTaBIeHUs roCy/apCTBEHHBIX
¥ MYHHIIMITAJIBHBIX YCITYT HE MO3[Hee OJHOT0 pabodero AHS, CIEIYIOIIEro 3a JHEM
MOJAYYEHHUsS MHOTO(QYHKIHMOHAIBHBIM LEHTPOM IMPEJOCTaBIEHUS T'OCYNapCTBEHHBIX
¥ MyHHIHUIIAIBHBIX YCIYr TaKWX CBEICHUH, NOKYMEHTOB U (Wiu) HHGOPMAIUH.
B ykazaHHOM clly4ae TedeHHEe IIPeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM CPOKOB
MPeOCTaBIEHUs] TOCYJApPCTBEHHBIX W (MIM) MYyHULMIAIBHBIX YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3allpoce, HauMHaeTCsl He paHee [OHsA I[OJIIy4eHUs 3asBIICHUH
U HeoOXOIWMBIX CBEJCHHH, MOKYMEHTOB M (MJIM) HMHPOpPMALUU MYyHHLIHIAILHBIM
apXUBOM.

97. PaGotHuk MHOTO(pyHKIHOHAIBHOTO LEHTpa IIpeI0CTABICHHU
rOCYyIapCTBEHHbIX W MYHUIMNAIBHBIX YCIYI IPOBEpSeT COOTBETCTBHE KOIMUH



MpeNCTaBIsSeMbIX JOKYMEHTOB (32 HCKIIOUEHHEM HOTapHallbHO  3aBEPEHHBIX)
WX OpUTMHATaM, YTO IIOATBEP)KHAETCS IPOCTABIEHMEM HA KONMH JIOKyMEHTa
NpAMOYrojibHOrO Imrammna «C TOIJIMHHBIM CBEPEHO», €CJIM KOIHUS JIOKYMEHTa
npejcTaBieHa 6e3 mpeabsIBIeHIs OPUTHHANA, IITaMII HE IPOCTaBIISIETCS;

98. MHOroGyHKIIMOHATBHBIA IEHTp INPEeAOCTaBIE€HMs  TOCYIapCTBEHHBIX
¥ MyHHLIUIIAIBHBIX YCIYr OCYIIECTBIs€T HAaIpaBlIeHHE IIPUHATOrO  3ampoca
B MYHMIUIIAIbHBIA apXWB B SJIEKTPOHHOH (opme OO0 Ha OyMaKHBIX HOCHTEINSX
B IOPSIIKE U CPOKH, YCTAHOBJIEHHBIE COIVIALIEHUEM O B3aUMOIEMCTBHH, HO HE MO3IHEe
CIIeTyIOIero pabodyero JHS [0ciie IPUHATUS 3asSBIICHUS.

09. PesynpTaToM BBIMIOJHEHUS aJIMHHUCTPATUBHOM IIPOLEAYpBI  SABJISACTCS
perucTpalys 3arnpoca 3asiBUTEN U HallpaBlIeHHe 3aIpoca B MyHHUIUITATbHBIA apXUB.

Boigaua 3asiBHTENI0 pe3y/bTaTa MpeJocTaBJIeHUs My HUIUNAJIbLHOH YCIyTd,
B TOM YHCJI€ BbIIa4a JOKYMEHTOB Ha 0yMaKHOM HOCHTe e, NOATBEPKAAI0IMNX
coJepsKaHue JJIeKTPOHHBIX J0KYMEHTOB, HallpaBJIEHHbIX B
MHOr0(pYHKIUHOHAJLHBIN LIEHTP NPeAoCTaABIeHHs] FOCYAaPCTBEHHBIX H
MYHHUUHMIAJIbHBIX YCIYT M0 Pe3y/bTATAM NPeA0CTABJIEHUsI FOCYapCTBEHHBIX H
MYHHIHIAJbHBIX YCJIyT OPraHaMH, NPeA0CTABJIAILIUMU Irocy1apCcTBeHHbIe
yCJIYyId, 1 OpraHaMHM, NPeA0CTABJISIIOIIUMHA MYHHIMNAIbLHbIE YCIYTH, a TAaKKe
Bbla4ya J0KYMEHTOB, BKJII0Yasl cOCTaBJIeHHe Ha 0yMaKHOM HOCHTeJIe H 3aBepeHue
BBIIMUCOK U3 HHGOPMALHMOHHBIX CHCTEM OPraHoOB, NIPEJ0CTABJISIOMHUX
rocyapcTBeHHbIE YCJIYTH, H OPTaHOB, IPEeI0CTABJIALIMX My HHLIMITAIbHbIE
YCJIYIH

100. OcHoBanueM [Jisg Hadajla BBINOJHEHUS AAMUHUCTPATUBHOMW IIPOLIEIYPEI
SIBJISIETCS TTOJTydYeHHEe pe3yJibTaTa MPeI0CTaBIIeHUs YCIyTH B MyHHIIUIIAIbBHOM apXUBe He
nmo3aHee pabodero AHs, CIENYIOLIEro IIOCie OHS MCTEYEHHs CpoKa IIpeIoCTaBIeHUs
YCIyTH, TPEeTyCMOTPEHHOIO  HACTOSIIMM  perjlaMeHToOM, JIMO0  3JIEKTPOHHBIX
JOKYMEHTOB, HAlpaBJIeHHBIX B MHOTO(QYHKUMOHAIBHBIA LEHTP IPeJOCTaBICHHUS
rOCYJapCTBeHHBIX M MYHHULMIAIBHBIX YCIYI II0 pe3yJbTaraM MPeAOoCTaBICHUS
rOCYyapCTBeHHBIX M MYHHMIMNAIBHBIX YCIYl OpraHamy, MpedoCTaBJIIFOIIUMU
roCyIapCTBEHHbIE YCIYTH, U OpradaMy, IIPeI0CTaBIIAIONMMIA MyHHULIMITATBHBIE YCIYTH,
a TaKKe BbIJaya JOKYMEHTOB, BKIIOYas COCTaBJIeHHE Ha OyMaXHOM HOCHUTENE U
3aBepeHHe BBIMUCOK U3 HMHGOPMALMOHHBIX CUCTEM OPraHoOB, MPEIOCTaBIIAIOLINX
rOCyIapCTBEHHbIE YCIyTH, U OPraHOB, PENOCTaBIIAIOMNX MYHUIUITAIbHBIE YCIIYTH.

101. PaGoTtHuK MHOTO(QYHKIIHOHAIBHOTO LIeHTpa IIpe10CTaBIeHUs
roCyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI PErHCTPUPYET IOJIYYEHHBIH pe3ysbTar
IpeNOoCTaBIeHUs] MYHUIUIIATBHON YCIYTH B aBTOMAaTU3MPOBAHHOH MH(OPMALMOHHON
cucTeMe MHOTO(DYHKIMOHAJIBHOIO  LIEHTpa IPeNoCTaBIE€HUS  TOCYyNapCTBEHHBIX
1 MyHUUHMIIAJIBHBIX YCIIYT.

B  cimydae  mosiydeHHsT = OJEKTPOHHBIX — JOKYMEHTOB,  HalpaBlIEHHbBIX
B MHOTO(YHKIUOHAJIBbHBIN LEHTp IPeIOCTaBIICHUS rOCy/1apCTBEHHBIX



¥ MYHHUMOAIBHBIX YCIYr II0 pe3ylbTaTaM IpeAOoCTaBIeHUs TOCYyAapCTBEHHBIX
¥ MYHULMITATBHBIX YCIYT OpraHaMi, MpefoCTaBIISIOLIUMU IOCYIapCTBEHHbBIE YCIIYTH,
¥ OpraHaMi, NpeIOoCTaBISIONIMMU MYHULMIIAIBHBIE YCIYTd, a TakxKe Bblfaya
JTOKYMEHTOB, BKJIFOYasi COCTaBlieHMEe Ha OyMa)XHOM HOCHUTENIE M 3aBEPEHUE BBLIIMCOK
U3 HH()OPMAIMOHHBIX CHCTEM OPraHoOB, IPEAOCTABIIIOIINX TOCYJaPCTBEHHbIE YCIIYTH, U
OpraHoB, NIPEIOCTABIISIOIINX MYHUIUIIAIbHBIE YCITyTH, pabOTHHUK
MHOT0()YHKIIMOHAIIBHOTO IEeHTpa MpeNOCTaBIeHUs rocyaapCTBEHHBIX
¥ MYHHUIUIIATBHBIX YCIYT COCTABIISIET U 3aBepseT Ha OyMaKHOM HOCHUTENE pe3ysbTaT
MpefoCTaBIeHUs] MYHHIMITATBHOW YCIyTH B COOTBETCTBUHM C TpeOOBaHUAMHU
nocraHosinenus IIpaButensctBa Poccuiickorn @Pepepanmm ot 18.03.2015 Ne 250
«O06 yTBep)kIeHHH TpeOOBaHMM K COCTABIEHUIO M BBIIAYE 3asABUTENAM [JOKYMEHTOB
Ha OyMa)XHOM HOCHTEJe, MOATBEPKIAIOUINX COAEpKaHUe 3IEKTPOHHBIX AOKYMEHTOB,
HampaBJIeHHBIX B MHOT'O(QYHKIMOHAJIBHBIM LEHTP MPEAOCTaBIEHUS TOCYIapCTBEHHBIX
U MYHUUUOAIBHBIX YCIYr IO pe3ylbTaTaM IpPefOCTaBIEHUs TI'OCYIapCTBEHHBIX
¥ MYHHULMITAJIBHBIX YCIYT OpraHaMi, MpeIoCTaBIISIOIIMMU TOCYIapCTBEHHBIE YCIYTH,
U OpraHaMi, IpeJOCTaBISIOIIUMA MYyHUIUIAIbHBIE YCIYyTH, U K BblIade 3asgBUTEIIIM
Ha OCHOBaHWH WH(POpMaIMH U3 UHGOPMAIIMOHHBIX CUCTEM OPraHOB, IIPEAOCTABIIAIONINX
roCy/apCTBEHHbIE YCIIYTH, U OpPraHOB, MPEeIOCTABIISIOIINX MyHULUIIANbHEIE YCIIYTH, B
TOM qucie c U CIIOJIb30BaHUEM MH(}OPMAIIMOHHO-TEXHOJIOTHUECKOH "
KOMMYHHUKAIIMOHHOW HMHGPACTPyKTypbl, HOOKYMEHTOB, BKJIIOYas COCTaBJIEHHE Ha
OyMa)KHOM HOCHTEJIe U 3aBepEeHHE BBHITNUCOK U3 YKa3aHHBIX HH(MOPMAILMOHHBIX CUCTEM».

102. PaboTHUK MHOTO(QYHKIIMOHAJIBHOTO LEHTpa IIpeAOCTABIIEHUS
TOCYapCTBEHHBIX M MYHMIMIIAIBHBIX YCIyTI YyCTaHABIMBAeT JIMYHOCTb JIMIa HIIH
MpeACTaBUTeNIss HAa  OCHOBAHMM  JOKYMEHTa,  yJOCTOBEPSIOLIErO0  JIMYHOCTD,
a Tak)ke IpoBepsieT IOJTHOMOYHS IPENCTaBUTENS.

103. Pe3ynbraT mpenocTaBieHUs] MyHULIIUIIAIBHON YCIyTH BBIAAETCS 3asBUTENIO
WJIH €ro MPeACTAaBUTEIIO IO IOAIUCH.

104. Pe3ynapTaToM BBHINOJIHEHUS AOMUHUCTPATUBHONW MPOLELYPHl ABIISETCS
BbIJIaya pe3yJsibTara NpeqoCTaBICHHS YCIYTH 3asSBUTEIIO.

105. CBefeHus O BBIMOJTHEHHH aJIMUHHACTPATHBHOW MpPOIEAYpPhl PUKCUPYIOTCA B
aBTOMAaTHU3UPOBAaHHOM HMHGOPMAIIMOHHON cHcTeMe MHOTIO(YHKIIMOHAJIBHOIO LIEHTpa
peI0CTaBIeHUS TOCY JAPCTBEHHBIX M MyHHUIIUIAIBHBIX YCIIYT.

IToaroroBka n HarnpaBJI€eHHE OTBETA B MHOFO(l)yHKllHOHaJIbeIﬁ HEHTP
npeaocTraB/JICeHUS IroCyJapCTBeHHbBIX H MYHHIHIIAJbHBIX YCJIYI

106. OcHoBaHweM HJs Hauaja aIMUHHUCTPATUBHOM NpOLIENYyphl SABISETCS
orpejeNeHne MEeCTOHaXOKICHUSI apXUBHBIX JIOKYMEHTOB, HEOOXOIUMBIX
IUTsL UCTIOJTHEHU S 3a1Ipoca.

107. PabGoTHMK MyHHUIMIAIBHOTO apXWBa OCYIIECTBIAET B YCTAHOBIECHHOM
MOPSIIKE BBISIBIICHHE apXUBHBIX TOKYMEHTOB, HEOOXOJUMBIX Ul MCIIOJTHEHMS 3ampoca.
[To pesynbTatam BBISBIEHHS TOTOBUTCS OTBET 3asABUTENIO Ha 3alpoc (apxXuBHas



CIpaBKa, apXHBHAas BBIITUCKA, apXUBHAsl KONHs, OTBET 00 OTCYTCTBHH 3alpallMBaeMbIX
cBenenuii). Cpok ucrionHeHus 3amnpoca - 30 nHel co IHs ero peruCTpaluu:

1) TeKCT B apXMBHOM CITpaBKe JAETCs B XPOHOJOIMUYECKOH IT0C/IEN0BATEIbHOCTH
COOBITHH ¢ yKa3aHHWEM BHJIOB apXMBHBIX JOKYMEHTOB U MX HaT. B apxXuBHOM cripaBke
JOIYCKAeTCsl HUTUPOBAHNE APXUBHBIX JOKYMEHTOB;

'2) HecOoBITaJicHUe OTHEbHBIX JAHHBIX AapXWUBHBIX HOKYMEHTOB CO CBEICHUIMH,
U3JI0’)KEHHBIMH B 3aIpoce, HE SBIAETCS NPENATCTBUEM IJIsf BKIIOYCHHS UX B apXUBHYIO
CIIPaBKYy IIPU YCIOBHH, €CJIU COBIAJeHHE BCEX OCTAIbHBIX CBEICHHH HE BBI3BIBACT
COMHEHHUH B TOXIECTBEHHOCTH JIMIIA WIH (HaKTOB, O KOTOPBIX TOBOPUTCS B apXHBHBIX
JOKYMeHTax. B apXuUBHOW cIIpaBKe 3TH JaHHBIE BOCIPOU3BOIATCSA TaK, KaK OHH
M3JI0)KEHBI B APXUBHBIX JIOKYMEHTaX, a pacXOXXIEHHUs, HECOBNAJEHUs M HETOYHBIC
Ha3BaHUs, OTCYTCTBHE MMEHU, OTUECTBA, WHULMAJIOB WM HAJTUYHUE TOJBKO OJHOrO U3
HHMX OrOBApHBAIOTCS B TEKCTE CIPaBKH B cKkoOKax («Tak B JoKymeHTe», «Tak B TeKCTe
OpUTHHAJIa»);

3) momyckaeTcsl BKIIIOUEHHE CBEIEHUH W3 HECKOJIBKUX HOPMATHBHBIX ITPABOBBIX
aKTOB OpraHa MECTHOI'O CaMOYIIPaBJICHMS B OAHY apXHUBHYIO CIIPaBKY;

4) B IpYMEYaHUIX 110 TEKCTYy apXHBHON CIPaBKH OrOBAapMBAIOTCA HEPa3sOOPUMBO
HaIlMCaHHbIe, HCIpaBJIeHHbIE aBTOPOM, HE MOJMAIOLIUECs IIPOYTEHHIO BCIIEACTBHE
MOBPEXIEHUsT Tekcra opuruHana Mecra («Tak B TekcTe opuruHana», «B Tekcre
Hepa3OOPUUBO»);

5) B TeKCTe apXWBHON CIpaBKU HE JOIyCKAIOTCSA W3MEHEHUs, MCIIPaBJICHHUS,
KOMMEHTApuu, COOCTBEHHBIE BBIBOABI HCIIOJHHUTENA I10 COAEPXKAHHWIO apXHWBHBIX
IOKYMEHTOB, Ha OCHOBAaHUHU KOTOPBIX COCTABJIEHA apXUBHAasl CIIPABKa;

6) mocie TeKCTa apXWBHON CIPaBKH MPUBOISATCS apXUBHbIE IIHUPPEI U HOMeEpa
JUCTOB  ©OUHHWI] XPaHEHWs  apXUBHBIX  JOKYMEHTOB, II€YaTHbBlE  H3JaHud,
HCITIOJIb30BABIIIMECS JUISI COCTABIICHUsI apXUBHOM CIIpaBKU. B TekcTe apXMBHOM CIPaBKU
JIOITYCKAEeTCsl MPOCTABIEHUE apXMBHBIX IM(MPOB U HOMEpa JMCTOB EQWHHI] XpaHEHHUs
apXUBHBIX TOKYMEHTOB Cpazy IOCJe U3JI0KEeHUsI KaKIoro (axTa, COOBITHUS;

7) B apXWBHOU CIpaBKe, 00beM KOTOPOW IMPEBBIIAET OJUH JIUCT, JUCTHI JOJDKHBI
OBITH MPOIIUTHI, MPOHYMEPOBAHBI U CKPEIIJIEHBI [1€4aThl0 MyHHUIMIIAIBHOIO apXUBa;

8) apxWBHBIE CIPAaBKU JOJDKHBI OQOpPMIIATHCS Ha OJaHKe MYHHUUMIAIBHOIO
apxuBa;

9) apxuBHas ClpaBKa MOANKUCHIBAETCS PYKOBOAUTEIEM MyHHULHUIIAIBHOIO apXuBa,
3aBepseTcs NeYaTblo MyHUIIUIIAJIBHOTO apX1Ba;

10) B apxuBHOH BBINTKCKE Ha3BaHUE apXWBHOTO JOKYMEHTa, €ro HOMEp M jaTa
BOCIIPOU3BOJATCS IOJTHOCTBIO. [I3BIE€YEHUSMH U3 TEKCTOB apXMBHBLIX JOKYMEHTOB
IOJDKHBI OBITH HCYEpIIaHbl BCe HMMeEOINMecs AaHHble MO 3ampocy. Hagamo u Konen
Ka)KJIOTO M3BJIEYEHHS, a TAKXKe MPOIMYCKH B TEKCTE apXMBHOI'O JOKYMEHTa OTAENILHBIX
CJIOB 0003HAYarOTCs MHOTOTOYHEM;

11) B mpuMeUYaHUSIX K TEKCTYy apXMBHOM BBIMMCKU AEIAIOTCA COOTBETCTBYIOLIME
OFOBOPKM O YacTsX TeKCTa OpHUIMHajia, Hepa30OpYMBO HANMCAHHBIX, MCIPABIEHHbIX
aBTOPOM, He MOANAIOIINXCS TPOUYTEHHIO BCIIEICTBUE [TIOBPEXKIEHUS TEKCTA U T.[I.;



12) oTnmenpHBIE ClI0Ba W BBIPAKEHHS OpPUIrMHANA, BBI3BIBAIOLIME COMHEHUS
B UX TOYHOCTH,  OrOBapHBalOTCA  cioBaMH  «Tak B  TEKCTe  OpUTHHAIa»,
«Tak B moxymeHTe». [locie TekcTa apXUBHOU BBIMMCKU YKa3bIBAIOTCS apXUBHBIM (P
1 HOMEpa JIMCTOB €IUHULBI XPAHEHUsI apXUBHOI'O JOKYMEHTA;

13) ayTeHTUYHOCTh BBIJAHHOW IO 3alpOCy apXMBHOMN BBIIUCKU YIOCTOBEPSETCS
MOJNACBHI0 PYKOBOAUTENS] MYHUIMIAJIBHOIO apXuUBa M II€YaTbl0 MYHHUIMIIAIBHOIO
apxuBa;

14) Ha o0opoTe KaXIOro JIMNCTa apXWBHOM KOIMHMHM IPOCTABIISIFOTCS apXUBHBIE
mudpsl ¥ HOMEpa JIUCTOB EOWHMI] XPAHEHUsI apXWBHOI'O JOKyMeHTa. Bce JHUCTE
apXMBHOM KOIMM CKpEIUIAIOTCS M Ha MecTe CKpEIUIEHHs 3aBepsIoTCA I1€4aThio
MYHHIUIIAJIBHOTO apXHUBa U MOMIIUCHIO €r0 PYKOBOJUTEIIS.

108. Ilpu orcyTcTBHM pe3ysibTaTa B XOJ€ MCIIOJIHEHHUs 3ampoca B Te4YeHHue
30 nHe# cocTaBisieTcsl OTPULIATENbHBIM OTBET Ha ONaHKe MYHULHMIIAIBHOIO apXHBA.
B oTBeTe M3naraercs Npu4yuHAa, IO KOTOPOH HE MPEACTaBJISAETCS BO3MOXKHBIM BBIIAThH
TpeOyeMyro  KONMIO  apXMBHOIO  JIOKyMEHTa  HWJIM  apxXUBHYIO  CIIPaBKY.
[Tpu HE0OOXOIUMOCTH OTBET 3aBEPSIETCS MT€YaThIO MyHULIUITAJIBHOTO apXUBa.

109. ApxuBHas cripaBKa, apXWBHAasl BBIIUCKA U apXUBHAsI KOIUs 0(QOPMIIAIOTCS Ha
rocy1apCcTBEHHOM s3bIke Poccutickoit @enepanuu.

110. PaccmoTpenue 3anmpoca 3assBUTENS] CYUTAETCS 3aKOHUEHHBIM, €CJIU JaH OTBET
110 CYIIEeCTBY 3ampoca, 10 HeMy INPUHSATE HEOOXOIUMBIE MEPHI.

111. PesynpraToM agMHUHUCTPATUBHOM IPOLEAYypHl SABISETCS HallpaBjIeHHUE
B MHOTroQyHKIIMOHATBHBIH LEHTP IpeI0CTaBIEHUs rOCyJapCTBEHHBIX
U MyHULIUNIAIBHBIX YCIyr pe3yjbTaTra [pPeJOCTaBICHHUS MYHULUNAIBHON YCIyru
3asBUTEIIO U1 NOCTIeqyIollel nepenayn 3asBuTento. HeBocTpeOoBaHHbIE 3asIBUTEISIMU
pe3yabTaThl MPEIOCTaABICHU MYHULATATbHBIX YCIYT, nepeaHHble
B MHOTO(YHKIIMOHATBHBIH LIEHTP IIpe10CTaBIeHUs roOCyIapCTBEHHBIX
¥ MYHULIMTIIBHBIX YCIIYT JJIS1 BBIIAUX 3asBUTENIO, XpaHATCs B MHOroyHKIMOHAIBHOM
[IEHTpe IpPEeNOCTAaBJIeHUs TOCYAApPCTBEHHBIX W MyHULMNAIBHBIX YCIyI B TedeHHe 3
MmecsueB. llo OKOHUaHMM yKa3aHHOIO CpOKa HEBOCTpeOOBaHHBIE 3asABUTEISAMU
pe3yJbpTaThl MPeJOCTaBICHHUS YCIYT BO3BpallalOTCi B MYyHHLIUIAIBHBIA apXxuB. Cpok
XpaHEHUs] B MYHHUIMIIAJIbBHOM apXHWBE HEBOCTPEOOBAHHBIX 3asBUTENIEM pE3yJIbTATOB
[PeIOCTaBIECHUS] MyHULIUIIAIBHOM YCIYyTH COCTABIISIET S JIeT

112. CemeHust O BBITIOJIHEHUM aIMUHHUCTPATHBHON MpOUELyphl (UKCHPYIOTCH
B CUCTEME JOKYMEHT0000pOTa U AEeJIONPOU3BOACTBA MyHUITUIIATBHOTO apXUBa.

ITony4eHune pesybTaTa NpeAOCTABJICHUS] MYHULIUNIAIbHONH YCJIYIH
M3 MYHHUIMIIAJbHOI0 apXHUBa

113. OcHoBaHMeM /Ji1 Hayajga BBIIOJHEHHUS aIMUHUCTPATUBHON IIpOLELYDPHI
SBII€TCS TOCTYIUIEHHE pe3yjbTara [pelOoCTaBIEHUs MYHULUIAIBHON  YCIyIH
B MHOTO(QYHKIIMOHAIbHBIH LEHTp Ipe10CTaBIeHUs roCyaapCTBEHHBIX
U MYHUITUTIQTBHBIX YCIIYT.



114 CotpyaHUK MHOTO()YHKIHOHATBHOTO LEeHTpa MpeOCTABIEHUS
rOCyJapCTBEHHBIX U MYHHULUMIIAIBHBIX YCIYr PErHCTPUPYET IOJydYeHHe pe3ysbTara
IIPEI0CTABIEHNS MyHULUITAIIBHON YCIIYyTH 3asBUTEIIO B CUCTEME NOKYMEHTOO0OpOTa M
JIeTI0NPOU3BO/ICTBA.

115. PesynbraToM BBINOJIHEHUs aJIMHUHUCTPATHBHOM IIPOLIEIYypPHI  SBISETCS
perucTpanus IOJy4eHHs pe3yjbTara NpeAoCTaBIeHUS MYHHLMUNAIBHOW YCIyTH
U3 MYHUIIUIIAJIBHOTO apXMBa.

116. CBeneHust o BBITOJHEHUH aIMHHHUCTPATHBHOHN MpOILETYyphl (BUKCHPYIOTCS
B CUCTEME IOKYMEHTO00OpOTa U NEJONPOU3BOICTBA MHOTI'O(QYHKIIMOHATBLHOTO IIEHTpa
IIPENOCTABIIEHNS TOCY IAPCTBEHHBIX U MYHHUIUTIAJIBHBIX YCIIYT.

Brinauya 3agBuTENIO pe3yJibTaTra npeaocraBjJaeHUus MYHPIHHHaJ'leOﬁ yYCiayru

117. OcnoBanueM [ Hadaja BBIIOJHEHHUS aIMUHUCTPATUBHOU IIPOLEIYPHI
ABJIsIETCSl OOpallleHUs 3asBUTENS 3a PE3yIbTaTOM IIPEJOCTaBICHHS MYHHUIUNATbHON
YCIYrH B MHOIO(QYHKIMOH&IBHBIM HEHTp MPEeNOoCTaBICHUS TOCYIapCTBEHHBIX
U1 MYHULUNIAIBHBIX YCIIYT.

118. Pe3ynprar npenocTaBieHUs] MyHUIIUIAILHONH YCIyTH BBIAA€TCSA 3aSBUTEITIO
UJIM €ro OBEPEHHOMY JIMILYy IIOI PACIUCKY, IIPUA NPEabSBIEHUH MMaclopTa WM UHOTO
YIOCTOBEPSIIOMIEr0 JIUYHOCTh AOKYMEHTA, JIOBEPEHHOMY JIHUIY — IMPU TMPEeabsSBICHUU
JOBEPEHHOCTH, OPOPMIIEHHOH B YCTAHOBJIIEHHOM IOPSIIKE.

119. Pe3ynpTaroM BBINONHEHHS aJIMUHUCTPATUBHOM MPOLEAYPHI SBIISETCS
BbIZla4ya OTBETA 3asIBUTEIIIO.

120. CseneHust o BBINOJIHEHHH aIMUHHCTPATHBHOU MIPOLELYPHl (DHKCHPYIOTCS
B CHCTE€ME JOKYMEHTO000pOTa U IEJIONPOU3BOICTBA MyHHUITUIIATFHOTO apX1UBa

ITopsnok HcnipaB/IeHHUS JOMYIIEHHBIX ONMEYaTOK M OIMO0K B BbIIAHHBIX
B pe3yJbTaTe NMpeJaoCcTaB/JeHHs MYHHLIHMNAJIbHOH YCJIYId JOKYyMeHTaXx

121. OchHoBaHMeM [UIsl Hayajla aJMHHUCTPATHBHOM TPOLEAYPHI SBIISETCS
IpeJCTaBlIeHHEe (HallpaBIeHUE) 3asiBUTENIEM 3ampoca 00 UCITpaBlIeHUN OIeYaTOK U (MJIN)
OmHMOOK, NONMYUICHHBIX B BBIIAHHBIX B pe3yJIbTaTe IPEIOCTABIIEHUS MYHUIUIIATLHON
YCIIyTY JOKYMEHTax.

122.  PaGoTHMK MYHMLHIIQIBHOTO apXWBa, pacCMaTPUBAaeT 3asBJIEHUE,
IIPEICTaBIEHHOE 3asIBUTENEM, U IIPOBOAUT MTPOBEPKY YKa3aHHBIX B 3asBJIEHUH CBEIEHUI
B CPOK, HE IPEBBIMIANOIINANA 3 pabodux OHEs ¢ JaThl PerHCTPalldd COOTBETCTBYIOIIETO
3arpoca.

123. KpurepueM NpUHATHS peLIEHHS 110 aIMHHUCTPATHBHOW IMpOleaype
SBIISIETCS HAJIMYUE UIIM OTCYTCTBHUE TAKHUX OINEYaTOK U (MJIH) OIIHOOK.

124. B cny4ae BBISBICHUS NOIYIIEHHBIX ONEYaTOK W (MJIM) OIIMOOK B BBIIAHHBIX
B pe3yibTaTe IPENOCTAaBI€HUS MYHULIMNAIBHONR YCIYTH JOKYMEHTax paOOTHHK
MYHHMIIMIAIIBHOTO apXWBa OCYLIECTBIsET HCHpaBIe€HUE M 3aMeHY yKa3aHHBIX



JIOKyMEHTOB B CPOK, HE MpEeBBINIAOIUN 5 pabouux AHEH ¢ MOMEHTa perucTpaluu
COOTBETCTBYIOIIETO 3ampoca. CBeNeHUs O BHIOJIHEHHH aJMUHUCTPATHBHOM MPOLIEY PhI
(GUKCHPYIOTCS B CHUCTEME JOKYMEHTO0OOpOTa M JENONPOM3BOACTBA MYHHULUITAIBHOIO
apxuBa.

125. B ciy4yae OTCYTCTBHUS ONMEYATOK U (MJIM) OIIMOOK B JOKYMEHTAX, BbIIAHHBIX
B pesyJbTare MpeJI0oCTaBICHUS MyHHILUNAIbHON yCIyrd, pabOTHUK MYHHIMITAIbHOIO
apxMBa IIMCHMEHHO COOOINAaeT 3asfBHUTENI0 00 OTCYTCTBUM TaKMX ONEYaTOK M (WIIH)
omMbOK B CpOK, HE TMpPEeBBILAIOIIMNA 5 paboyux OHEH C MOMEHTa pEerucTpanuu
COOTBETCTBYIOMIETO 3arpoca. CBeeHUs O BBINOIHEHUN aAMUHUCTPATUBHOMN MPOLEAYPbI
(GUKCUPYIOTCST B CHCTeME JOKYMEHT0000pOoTa M AEJIONPOU3BOJICTBA MYHHIIMIIAIBHOIO
apxuBa.

126. Pe3ynbTaToM aqMUHUCTPATUBHON IIPOLIEYPHI ABJISETCS HallpaBlieHUE OTBETa
3asIBUTEIIO.

Pasnen 4. ®opMbl KOHTPOJIsI 32 HCIIOJTHEHHEM perjiaMeHTa
ITopsinok ocyuecTB/IEHHS] TEKYIero KOHTPOJIsi 3a CO0JII0JleHHEeM U HCIOTHEHHeM
MYHHUIHMIIAJIbHBIM apXHBOM, NPeJI0CTABISIOIMM MYHULUHUIAJIbHYIO YCIYTY, ero
NOJIKHOCTHBIMH JIMIAMH, MYHUIIUNAJIbHBIMH CJIyKAaIIUMH H pa0OTHUKAMH,
N0JIOKEHHIT perjiaMeHTa M HHbIX HOPMATHUBHBIX NIPABOBLIX AKTOB,
YCTAHABJIHBAKIINX TPeOOBAHHUS K NMPeJ0CTABJIEHUI0O MyHUIMIIAJbHON YCIyTH, a
TaKIKe MPUHSITHEM UMM pelleHHu i

127. Tekymmuii KOHTPOJIb 3a COOIIONEHHEM IOCIENOBAaTENLHOCTH IEWCTBUM,
ONMpelejeHHBIX  AAMHUHUCTPATUBHBIMU  IpoLedypaMH [0  NPEIOCTaBJICHUIO
MYHMIHATIATBHOW YCITYTH, OCYLIECTBIISIETCS PYKOBOAUTEIEM MYHHUIIMIIATBHOTO apXUBa,
Ha MMOCTOSIHHOM OCHOBE.

KoHTpons 3a mpenocTaBieHHEM MYHHLUIAIBHOM YCIIyI'M MYHUIHMIIATbHBIM
apXWBOM OCYIIECTBIISIIOT OPraHbl MECTHOTO CaMOYIIPaBJIEHMS.

IMopsI0K U MEPHOAMYHOCTH OCYIIeCTBJIEHHS MJIAHOBBLIX H BHEILUIAHOBBIX
NpPOBepPOK MOJHOTHI H Ka4ecTBA MPeAoCTABJeHH MyHHIIUNIAJILHOM yCIIyIH,
B TOM 4YHCJI€e MOPSAA0K U (POPMbI KOHTPOJISA 32 NMOJHOTOH U Ka4eCTBOM
npeaocTaB/JeHUsI MYHHIUNIAJbHON yCIyTrH

128. KOHTpoNb 3a MOJTHOTOM M KadeCcTBOM IIPENOCTaBIEHUSA MyHHUIMIIAIbHOM
yCIYTH BKJIFOYAeT B ceOs MpoBeAeHNEe MPOBEPOK, BBIBICHUE U yCTPaHEHHE HApyIIIeHUH
npaB 3asgBUTEJEH, pacCMOTpEHMe, NPHUHATHE pPEIIEHHH M IIOATOTOBKY OTBETOB Ha
ofOpalienus 3asBUTeNel, comepiKalye Kanobbl Ha pelleHus, neicteus (OGesnencraue)
JIOJDKHOCTHBIX JIML MYHUUXIAIBHOIO apXUBa.

[IpoBepkr MOTYT OBITH IUIAHOBBIMH (OCYIIECTBJIATLCA HAa OCHOBAHMU TI'OJIOBBIX
IUTaHOB pabOThl OPTaHOB MECTHOI'O CaMOYIpPABJIEHMs) U BHEIUIAHOBBIMHU, B TOM YHCJIE
110 KOHKPETHOMY OOpaIlleHUIO 3asBUTEII.



P€3}/HI>TaTBI ITPOBEPOK OCI)OpMJI}IIOTCH B BHAC aKTa, B KOTOPOM OTMEYAIOTCH
BBIABJICHHBIC HEAOCTATKH U ITPEAJIOKEHUA 110 UX YCTPAHCHUIO.

OTBeTCTBEHHOCTHh MYHUIUNAJIbHOI0 apXHBa, MPeI0CTABJISIONIEr0
MYHUIMOAJBHYIO YCIYTY, €ro J0JKHOCTHBIMHU JTUUIAMH, MY HULIHMAJIbHbIMH
| CJIYKAaIMMHU M pa00THUKAMM, 32 pelieHHsl U AeicTBUs (0e3aelicTBHE),
npuHUMaeMble (ocyllecTB/IIeMble)UMH B X0/1€e MPeA0CTaBJIeHUsI My HUIIUIAJIbHOM
YCJIYTH

129. 1o pe3ynbpTaTaM NpOBEAEHHBIX TPOBEPOK, B Cllydyae BBIABICHUS HApYLIEHUN
IpaB 3asBUTENEd, K BHUHOBHBIM JIMLAM OCYIIECTBISETCS IPUMEHEHHE MeEp
OTBETCTBEHHOCTH B IIOpsANKE, YCTAaHOBIEHHOM 3aKOHOAaTelbcTBOM Poccuiickoit
denepanuu.

ITos0:keHus, XapaKkTepHu3ylolHe TpedGoBaHMs K NOPSIAKY H (popmMam
KOHTPOJIA 32 NpeJocTaB/IeHHeM My HUUHIIAJIbHOH YCJIYIH,
B TOM 4YHCJIe CO CTOPOHbI IPa)cAaH, UX 00beIUHEHUH U OpraHu3auui

130. KoHTponb 3a NpenocTaBI€HWEM MYHHUIUIIAIBHON YCIYyTrd, B TOM YHUCIE
CO CTOPOHBI TpaXkJlaH, UX 00BbEIUHEHUN U OpraHu3alliid, OCYIIECTBIISETCS MOCPEICTBOM
OTKPBITOCTH  JESATEIbHOCTH  MYHULUMNAIBHBIX  apXHBOB  IIPH IIPENOCTaBIECHUU
MYHHULIUIIAJIBHON  YCIIyTM, IIOJIy4€HUs  I[OJHOM, aKTyaJbHOW | JOCTOBEPHOU
MH(QOpPMALMU O HOPSAAKE INPENOCTaBICHUS MYHHULHUIAIBHONH YCIYTH M BO3MOXKHOCTH
nocyneOHoro (BHecyneOHOro) paccMOTpeHHs oOpamienuit (kayno0) B Impolecce
[IPEIOCTaBICHUS MyHULIUTIATBHON YCITyTH.

131. KoHTposnp 3a mOpenocTaBleHHEM MYHHIIUIIATBHOH YCIYIH  MOXET
OCYIIECTBIISITECS CO CTOPOHBI 3asBUTENEH, MX OOBEOUHEHWH U OpraHu3alluil IMyTeM
HaIpaBJICHUS B aIpeC OPraHOB MECTHOT'O CaMOYyIIPaBIEHHUS:

1) nmpemtoxeHHH @O COBEPIIEHCTBOBAaHUIO HOPMATUBHBIX IPAaBOBBIX AaKTOB,
perjIaMeHTUPYIOIIUX [IPEeI0CTaBICHIE MY HULIUITAIBHON YCITyTH;

2) cooOIeHni 0 HapylIeHUH 3aKOHOB U MHBIX HOPMAaTHUBHBIX MPABOBHIX aKTOB,
PETTTaMEHTUPYIOIIUX IIPENOCTABIIEHHEe MYHUIMNAIBHOW YCIYrd, O HeJZocTaTKax
B pab0Te MyHHUIIMIIAJILHOTO apXUBa, ero J0JDKHOCTHBIX JIHII;

3) kxanmo® mo QakrtaM HapylleHUs MTODKHOCTHBIMH JIMIAMH MYHHIHITATBHOIO
apxuBa cBOOOJ WJIM 3aKOHHBIX HHTEPECOB 3asBUTEIIEH.

Pasnen S. locyneOnblii (BHecyaeOHbIN) MOPSIAOK 005KAT0BAHUS pellleHHit
M JeiicTBHIl (0e3aeiicTBUSI) MYHULIMNIAJIBHOIO ApXHBAa, NPeJ0CTABJSIONIEro
MYHHUIHMNAJBHYI0 YCJIYTY, €ro J0JKHOCTHBIX JIML, My HULIHIIAJbHBIX CJyKAIUX U
padOTHUKOB, a TAK:Ke pellleH’il u aeiicTBHIi (0e3aecTBHSA)
MHOro()yHKIHOHAJBHOI0 LIEHTPA NMPeJ0CTABIEHUS IOCy1apCTBEeHHbIX
U MYHHIUNAJAbHBIX YCJIYT, pa00THUKOB MHOr0(p)YHKIIMOHAJLHOIO EHTpPA



peaoCcTaBJI€HHUs FOCYJaPCTBEHHBIX U MYHHUMITIAJIbHbIX yCJIYTD

Hndopmauns 1151 3aHHTepPeCOBAHHBIX JIUL 00 MX MpaBe HAa AocyAe0Hoe
(BHecyneOHOe) o0:kaToBaHHe JeiicTBHil (Ge3aeiicTBHA) U (MJIM) peLueHuii,
oCyIIecTBJ/IsieMbIX (IPHMHATBIX) B X0/€ MPeI0CTABJIeHHUs My HULIUNIAJIbHOM YCIyT |

' (nanee - :xan0062a)

132. 3asgBuTens BIpaBe OOXKalOBaTh pelleHHs M JeicTBus (Ge3neicTBue),
MYHHUIIAIAIBHOTO apXxuBa, MPeI0CTaBIISIOIIEr0 MYHULUTIATEHYIO yCIIyTYy,
€ro TOJDKHOCTHBIMH JIMIAMH, MYyHUIUIATBHBIMU CITYKAIlIUMH 0 pabOTHHUKAMH, a TAKKe
peleHust ¥ OedcTBHA (Oe3nelcTBHE) MHOTO(QYHKIMOHATBHOIO IEHTpPa, pabOTHHKOB
MHOT 0 YHKITHOHAIBHOT'O LeHTpa MpeI0CTaBICHHS roCyAapCTBEHHBIX
¥ MYHHIUIAIBHBIX YCIIYT B JOCYAeOHOM (BHeCyIeOHOM) MOpsAKe, MpemryCMOTPEHHOM
crateeit 11.1 @enepanproro 3akona ot 27.07.2010 Ne 210-D3.

OpraHbl MeCTHOI0 caMOYTNpaBJIEeHHs, OPraHH3ALMNH U YIIOJTHOMOYEHHbIe
Ha paccCMOTpEeHHE Ka100bI JIMIA, KOTOPBIM MOXKeT ObITh HANIPABJIeHA 7KaJ100a
3asiBMTEJIA B J0cy1e0HOM (BHeCyAeOHOM) MOpsiAKe

133. B cimyuae oOamoBaHusl pemeHudd u  jgeiicTBuil  (6e3meiicTBH)
MYHHUIUIIATBHOIO  apXUBa, [IPEIOCTaBIISIOIIETO MYyHULUNAIBHYIO  YCIYTY,
€ro JOJDKHOCTHBIX JIMIL, MyHHUIIMIIAJIBHBIX CIIY)XalllMX U paOOTHUKOB, Kajoba I10JaeTcs
IJIs.  PacCMOTPEHHS B MYHHUUIAIBHBIA apxWUB IO MECTY IMpeIoCTaBlIeHuUs
MYHHUIUIIAIBHON yCIIyTH, B IMCBMEHHON QopmMe Ha OYMa)kKHOM HOCHTEJIE, B TOM YHCIIE
Py JIMYHOM IpUeMe 3asABUTENs, B OJJIEKTPOHHOW ¢opMe, IO IMOUTe MM Yepes
MHOTrO(yHKIMOHATBHBIN IEHTP IIPEIOCTABIEHUS TOCY IAPCTBEHHBIX U MyHHUIIMIATBHBIX
YCIIYT.

Kanoby Ha pemeHns u geifctBus (Oe3meliCTBHE) MYHHIHMIIANILHOIO apXMBa,

IPEIOCTABIISFOIICT0 MY HULIMITAJIBHYIO YCIIyTy, €r0 TOJKHOCTHBIX JTHI, MyHHIMIATEHBIX
CITy)XalMX W pabOTHUKOB TakK)kKe BO3MOXKHO IIOJaTh B AJMHUHHCTPAIMIO IOPOICKOIO
okpyra Pesna.

134. B cnydae oOxanoBaHWs pelieHHd uW  geiictBuil  (GesmelcTBus)
MHOTI0()YHKIIHOHATIEHOTO LEHTpa IIPeIOCTaBICHHUS roCyIapCTBEHHBIX
1 MYHULIUATIATBHBIX YCIyT, paboTHHKa MHOT'O()YHKIIHOHATILHOTO LEeHTpa
NOpeIOCTaBIEHUs] TOCYJapCTBEHHBIX U MYHULUINATBHBIX YCIYr Jkamoba IojJaeTcs
IUIsl pACCMOTpPEHUS B MHOT0()yHKIIMOHAIbHBIHA LEHTP IpeIOoCTaBIEHUs
FOCYNapCTBEHHBIX M MYHHUUHMIIAJIBHBIX YCIyr B GWIMan, TIAe 3asBUTENb I101aBajl
3asBJIEHHE W NJOKYMEHTHI Ul IIPEIOCTABICHUs MYyHULUIIAIBHONU YCIYTH B IMCbMEHHON
¢Gopme Ha OymMa)kHOM HOCHTeJIe, B TOM YHCIIE TIPU JIMYHOM IIPHEME 3asBUTEJs, MO [T0UTe
UJIU B 3JIEKTPOHHOM hopMme.

Kanoby Ha pemenus u pgefictBus (6e3meiicTBHE) MHOIOGYHKIMOHANBEHOIO
LUEHTpa MMPEAOCTaBIEHUs FOCY JapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIYT TaK)Ke BO3ZMOMKHO



noaath B JlemapramMeHT MHpOpMaTH3anuK B cBsi3u CBepasioBckoi obmactu (nanee —
yUpeIuTe b MHOrO(QYHKIIMOHAIBHOTO LIEHTpa) B NUCbMEHHOM (opme Ha OyMaKHOM
HOCHTEJIe, B TOM YHUCJIE MPU JUYHOM MPUEMe 3asiBUTENS, 110 IIOUTE WM B IIEKTPOHHOMN

bopwme.

Cnoco6b1 HH(popMUpOBaHUS 3asiBUTe/IeH 0 MOPsiAKe MOJAYH U
paccMoOTpeHus :Kaao00bl, B TOM 4HcJIe ¢ HenoJib3oBanueM Equnoro nopraJa

135. MyHUIMIAIBbHBIA apXWB, IPEAOCTABIAIOIIUNA MYHULHUIIAIBHYIO YCIYTY,
MHOT0(GYHKIIMOHAJIBHBIA LIEHTP NPEIOCTaBIEHUs TOCYJaPCTBEHHbBIX U MyHHIUIIATbHBIX
yCIyr, a TakXke YUYpeOuTedb MHOTOQYHKIMOHAIBHOTO LEHTpPa IIPeNOoCTaBIECHUs
roCy/IapCTBEHHBIX U MyHULIMIIAIIBHBIX YCIIYT 00€CIIeYUBAIOT:

1) uadopMupoBaHue 3assBUTENIEN O TOPsIKE 00KaIOBaHUs PEIIeHUI U 1eACTBUI
(Oe3nmelicTBUSI) MYHUUMIAIBHOIO AapXWBa, M[PENOCTABIAIOLIEr0 MYyHHUIUIAIBHYIO
YCIIyTy, €ro JOJKHOCTHBIX JIUL, MyHULUIIATBHBIX CIY>KaIIUX ¥ paOOTHUKOB, pPELIEHUH
U gelictBuii  (Oe3melcTBUsI) MHOTO(QYHKIMOHAJIBHOIO  LIEHTpa  IPENOCTaBICHUS
rOCYIapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT, €ro JOJDKHOCTHBIX JHII U paOOTHHUKOB
IIOCPEICTBOM pa3MelleHus: UH(OpMaIiu:

Ha CTEHJIax B MeCTax MpefOoCTaBIeHUsI MyHULUIIATIBbHBIX YCIIYyT;

Ha O(QUUUAIBHBIX caliTaXx MYHMIMIAIBHOIO apxXuBa roponckoro oxpyra Pesna,

MHOTO(QYHKITHOHATBHOTO LEHTpa MPEeIOCTaBIIEHUS roCyAapCTBEHHBIX
U MyHHIUNATBHEIX yciuyr (http://mfc66.ru/) u yupemurtens MHOTO(YHKIMOHAIBHOIO
[IeHTpa IIpe10CTaBIeHUs roCy1apCTBEHHBIX ¥ MYHHILMIATbHBIX

yenyr(http://dis.midural.ru/);

Ha EmmroM moptrasie B pasmene  «JlomomHuTenbHas — MHGOpMAaIU»
COOTBETCTBYIOLLIEH MYHUIIUIIAJIBHON YCIyTH;

2) KOHCYNbTUPOBaHHE 3asBUTENIEH O TMOpsaKe O00XaJIOBaHUsS pelIeHUH
u nefictBuii  (Oe3medcTBUI) — MyHHLMIAIBHOIO  apXWBa,  IIPEeJOCTaBIIAIOILErO
MYHULUNAIBHYIO YCIyry, €ro MHOJDKHOCTHBIX JIML, MYHUIMIAIBHBIX CIIYXKallUX
U paOOTHUKOB, pelIeHu U AedcTBuil (6e3mefcTBUs]) MHOTOGYHKIIMOHAIBHOTO LIEHTpa
[IPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHHULUIAIBHBIX YCIYT, €r0 JOKHOCTHBIX JIULL
¥ pabOTHUKOB, B TOM YHUCJIE IO TeJIeQOHY, JIEKTPOHHOU [TOUTe, IPHU JIMYHOM IIPUEME.

IlepeyeHb HOPMATHBHBIX MIPABOBBIX AKTOB, PEryJJHPYIOIIHX MOPAJOK
nocyaeoHoro (BHecyaeOHOro) 00ka/IoBaHMsI pelleHHH U aeiicTBuil (0e3aeiicTBHii)
MYHHLUIIAJbHOI0 AapXUBAa, IPEJ0CTABISIONEr0 MyHHIHNAJIBHYIO YCIYTY, €ro
AOJIKHOCTHBIX JIML, MYHHUHMIAJIbHBIX CJIYKAIUX H pAa00THHKOB, a TAKKe
pemieHUi u aerdcTBUil (0e3aelcTBUS) MHOTO(PYHKIIMOHAJIBLHOIO LHEHTPa
NpeaoCcTaABJIEHUS rOCy1apCTBEHHbIX U MYHHUMNAJIBHBIX YCJIYT, pa00THHKOB
MHOTr0(yHKIHOHAJIBHOI0 LEHTPA NMPeJ0CTABJICHHUS I0CYAapPCTBEHHbIX
U MYHHUUHMNAJIbHBIX YCJIYT



Cratem  11.1-11.3  ®enepanpHoro 3akona ot 27.07.2010  Ne210-®3
«O06 opranuzanmy NpeoCcTaBleHNs TOCYIapCTBEHHBIX U MyHHUIIUITATBHBIX YCITYT»;

IToctanosnenue IlpaButenscrBa CBepmioBckod obmactu ot 22.11.2018
Ne 828-TIIT «O6 yrBepxxaenuu [lomoxxeHus 06 0COOEHHOCTSIX MOJaYH U PaCCMOTPEHHS
kajmo6 Ha pemeHus u JedictBus (Oe3meicTBHE) HCIOJHUTENBHBIX  OpPraHOB
rocy1apCTBEeHHON BJIaCTU CaepuioBCKOM obnacty, IIPEI0CTABIIAIOINX
roCyapCTBEHHBIE YCIYTH, WX IOJDKHOCTHBIX JHI, TOCYJAapCTBEHHBIX IpaKTaHCKUX
CIIly)KalllUX MCIOJHUTENBbHBIX OpPraHoB TOCyAapCTBEHHOM BiacTH CBepIoBCKON
o0yacTu, NPEeNOCTaBIAIOIIMX IOCYyAapCTBEHHBIE YCIYyTH, a TaKXe Ha pelIeHUs Hu
neiictBus  (Ge3meiicTBHE)  MHOTOGYHKIMOHAJIBHOIO  ILEHTpa  MPEAOCTaBICHHS
rocyJapCTBEHHBIX M MYHULIHUITAJIBHBIX YCIIYT U €r0 paOOTHUKOB;

136. Ilonmnas wuHboOpMamus O NOpSAAKE MMOJAYM K PACCMOTPEHHU IKalOOBI
Ha pelleHus K AecTBus (6e3meiicTBUE) MyHUIMIIATIBHOTO apXUBa, MMPEeI0CTaBIISIIONIIETO
MYHULIMNAIBHYIO YCIYIy, €ro NOJDKHOCTHBIX JIML, MYHMIUNAJIBHBIX CIYyXalluxX H
paOOTHUKOB, a TakKe pellleHdus U nelictBus (OesznedicTBre) MHOTOGYHKIHOHATBLHOTO
LIEHTpa IpPEeNOCTaBI€HUs T[OCYNAPCTBEHHBIX W MYHULIHIAIBHBIX YCIyT, paOOTHHKOB
MHOT0(yHKIIHOHAJIBHOTO LEHTpa IIPEeI0CTaBICHUS roCyAapCTBEHHBIX 51
MYHUIUINIAIBHBIX YCIyT pa3MellleHa B paszzene «JlomomHurtenbHas uHbOpMauus» Ha
EnunomM moprase  COOTBETCTBYIOLIEH  MYHULHMIATBHOH  yCIyrH IO  aJpecy:
http:www.gosuslugi.ru.



